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Commander
Sector Fantastic

	US Coast Guard Stop 7907
2703 Martin Luther King Jr Ave SE
Washington, DC 20593-7907

Staff Symbol: CG-12C
Phone: (202) 475-5509 
1650



MEMORANDUM

	From:
	N.L. Quills, CAPT 
CG Sector Fantastic
	Reply to
Attn of:
	

	To:

Thru:
	COMDT (CG-12C)
(The memorandum nominating the member shall be signed by the member's officer-in-charge or commanding officer. A "signature endorsement", per The Coast Guard Correspondence Manual (COMDTINST M5216.4C), is required by the first O6 in the nominated member's chain of command. If the nominated member's commanding officer is an O6 then a signature endorsement is NOT required.)

	
	

	Subj:
Ref:


	NOMINATION OF <Insert Name> FOR THE PUTNAM INSPIRATIONAL LEADERSHIP AWARD

ALCOAST ###/year


Note: This award is presented annually to a full time Coast Guard civilian (appropriated or non-appropriated) employee.  Must be a full time civilian employee of the Coast Guard and an employee of the Coast Guard for at least three years.  Nomination packages must include member’s grade level and years of service as a federal employee for the Coast Guard.”
1. Exemplifies the Coast Guard core values of honor (integrity), respect (esteem of junior and seniors), and devotion to duty (ethical behavior).
2. Fosters a culture of diversity through inclusion and commitment 

3. Mentors both junior and senior personnel toward their highest potential
4. Leads and motivates by example to ensure mission execution excellence
#

(The entire nomination package must not exceed two pages.  Any package that exceeds two pages will not be considered.)
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