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SUBJ: REIMBURSEMENT PROCESS FOR TRAINING FOR PRIVILEGED MENTAL HEALTH COUNSELORS 
A. FAMILY ADVOCACY PROGRAM (FAP), COMDTINST 1752.1 
1.  This message establishes a procedure for the reimbursement of reasonable training costs for personnel who are required by REF A to maintain privileges as mental health counselors.
2.  Reasonable training costs include reimbursement for training and continuing education units (CEUs) required for license renewal that can be obtained through online trainings and local face-to-face trainings that do not require travel and per diem.
3.  The procedure for privileged Family Advocacy Specialists (FASs) to obtain reimbursement is as follows:
    A.  FAS selects training and sends request for approval to complete the training to his/her supervisor.
    B.  Supervisor reviews the request, confirms that training does not conflict with assigned work, and sends e-mail message to FAP Manager (FAPM) in COMDT (CG-1111) requesting approval.
    C.  FAPM confirms funding availability and sends email message to FAS and Supervisor approving request.
    D.  FAS completes the training and submits a completed Claim for Reimbursement for Expenditures on Official Business, Form SF-1164, along with proof of the training and CEUs received, to FAPM. (This form is available in the U.S. General Services Administration Form Library at http://www.gsa.gov/portal/forms/.)
    E.  FAPM validates claim and forwards it to COMDT (CG-114).
    F.  COMDT (CG-114) processes the request for reimbursement and forwards it to the Coast Guard Finance Center for payment.
4.  COMDT (CG-111) will be the approving authority for both pre-approval and reimbursement for COMDT (CG-1111) personnel required by REF (A) to maintain privileging requirements.
5.  Approval of training to support this procedure is subject to availability of funding.
6.  POC for the Coast Guard FAP is Mr. John Reibling, COMDT (CG-1111) at john.s.reibling(at)uscg.mil or 202 475-5161.
7.  Released by Mr. Robert L. Skewes, Chief, Office of Work-Life, COMDT (CG-111).
BT
NNNN

