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Staff Symbol: [ENTER STAFF SYMBOL]

Phone:
[ENTER PHONE]

Fax:
[ENTER FAX]

Email:    [ENTER EMAIL]
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[DATE]


MEMORANDUM

	From:
	[RANK] [NAME] [EMPLID], USCG
	Reply to
Attn of:
	[POC STAFF SYMBOL]

[POC NAME]

[POC NUMBER]


	To:
	Commander, Coast Guard Personnel Command (CG PSC-opm-1)

	Thru:
	[ENTER COMMANDING OFFICER]

	Thru:
	

	Subj:
	REQUEST FOR RECALL TO ACTIVE DUTY FROM RETIREMENT


	Ref:
	(a) COMDTINST M1000.3, Officer Accessions, Evaluations, and Promotions Manual, Section 1.A.10


1. I request a recall to active duty from retirement on [ENTER DATE TO START RECALL PERIOD] for a period of [ENTER THE PERIOD DESIRED].  I currently have an approved retirement that is effective [ENTER DATE OF RETIREMENT].  

2. I request consideration for [ENTER SPECIFIC JOB ASSIGNMENTS OR GENERAL POSITION DESCRIPTIONS AS DESIRED].  [IF YOU WILL CONSIDER OTHER JOBS…] I will be willing to consider other available positions [ENTER THE GEOGRAPHIC AREA YOU WOULD CONSENT TO SERVE OR…]and I am available for worldwide assignment.

3. [ENTER ANY ADDITIONAL INFORMATION SUCH AS QUALIFICATIONS OR EXPERIENCE THAT WOULD BE ASSIST IN MAKING THE DECISION.]

3. I understand that during my retired recall period, I will not normally be eligible for promotion to the next higher grade.

4. [ENTER ANY SPECIAL CONTACT INFORMATION IF THE LETTER HEAD DOES NOT SUFFICE]

#

	

	Enclosures:
	

	

	Dist:
	

	

	Copy:
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