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FIRST ENDORSEMENT on YNC Frank J. Yeoman’s memo 1812 of 16 Mar 2016
From:	BMC Jennifer G. Lifesaver
					CG STA Coast Guard

To:			CG PSC-epm-1
Subj:		SERVICE RETIREMENT REQUEST
1. [bookmark: _GoBack]Commands should use this first endorsement on a request for retirement to address the potential impact of a staffing gap at a unit.  Command may address all concerns regarding the member’s requested retirement, such as the potential backfill of the position, recommend a later date for retirement, specific information regarding the member’s performance, or provide any other information the command feels is important to note.  If the potential for a personnel gap does not exist (ex: member is overbillet), state as such.

2. It is recommended that if there is a concern of a personnel gap at a unit that the command contact the rating assignment officer directly to discuss the unit personnel concerns.
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