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FIRST ENDORSEMENT on (member) memo 1910 on DD MMM YYYY

From: Commanding Officer

To:     CG PSC EPM-1

Subj:  REQUEST FOR DISCHARGE UNDER TEMPORARY SEPARATION POLICY

1.   I fully support and endorse (member’s) request for discharge under temporary separation. 

2.   (Member) has no pending disciplinary action.

3.   (Member) has fulfilled obligated service on (date).

4.   This member has been assigned to (unit) since (date). 

5.   Member is eligible and recommended for reenlistment at time of separation.

6.   My point of contact for this member is (name) and can be reached at (222) 555-5555 or (email).
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