	Commander
United States Coast Guard
Unit

	Address
Staff Symbol
Phone: (   )
Fax: (   )
Email: 

1910
(Date)


 MEMORANDUM

	From:
	(Commanding Officer)
(Unit)
	Reply to
Attn of:
	



	To:
	CG PSC-EPM-1

	Thru:
	

	Subj:
	RECOMMENDATION FOR DISCHARGE OF(MEMBER RATE NAME EMPLID, USCG) 



	Ref:
	(a) Military Separations, COMDTINST M1000.4, Art. 1.B.17.b.(4)
(b) Coast Guard Drug and Alcohol Abuse Program, COMDTINST M1000.10, Art. 3.A.



1.	Pursuant to the provisions of reference (a) and (b), I recommend that (Member) be separated from the Coast Guard with a general discharge by reason of misconduct due to illegal use of a controlled substance.
2.	My recommendation is based on a positive result for (drug name) metabolites on a urinalysis drug screening conducted on (date).
3.	(Member) was notified of my intent to initiate discharge proceedings and the reason for that action on (date).
4.	Member (is/is not) recommended for retention in the Coast Guard.
5.	I recommend that (Member) be required to surrender their uniforms upon separation from the Coast Guard. 
6.	Enclosures (1) through (7) are forwarded as required by reference (a). 
7.	My point of contact is (POC's Rank/Name), who can be reached at (phone number/email address).
#

Enclosures:	(1) Notification of Intent to Discharge
(2) Acknowledgement & Exercise of Rights (Note: If member has over 8 years time in service, use Appendix 2-2 of PSCINST 1910.1)
(3) CG-3307 documenting drug incident 
(4) Copy of Unit Testing Ledger
(5) Copy of Urinalysis Chain of Custody Document
(6) Copy of Positive Urinalysis Result from TAMC 
(7) Member's Statement (If Applicable)


	Commander
United States Coast Guard
Unit

	Address
Staff Symbol: 
Phone: (   )
Fax: (   )
Email: 

1910
(Date)


MEMORANDUM

	From:
	(Commanding Officer)
(Unit)

	Reply to
Attn of:
	

	To:
	(Member)

	Subj:
	NOTIFICATION OF INTENT TO DISCHARGE



	Ref:
	(c) Military Separations, COMDTINST M1000.4, Art. 1.B.17.b.(4)



1. This is to inform you that I have initiated action to discharge you from the Coast Guard pursuant to the provisions of reference (a) by reason of misconduct due to illegal use of a controlled substance.  The reason for my action is your involvement with drugs as evidence of a positive result from a urinalysis screening conducted on (date). 
2. The decision on your discharge and type of discharge you will receive rest with Commander (CG PSC-EPM-1). You have the following rights.
3. As you are being considered for a general discharge, you have the right to consult with a lawyer as defined by Article 27(b)(1) of the Uniform Code of Military Justice.
4. If you are awarded a general discharge, you may expect to encounter prejudice in civilian life. 
5. You may submit a statement on your own behalf within (5) working days of today’s date.
6. You may disagree with my recommendation; if so, your rebuttal will be forwarded with my recommendation. 
7. You must submit any statement regarding your separation within five working days using the attached form.  If you decline to consult with military counsel, the five-day period will run from the date you receive this notification.  If you elect to consult with military counsel, we will arrange for a consultation appointment, and the five-day period will run from the date of that appointment.  If you do not exercise these rights by completing the enclosed form and returning it to the Executive Officer within this five day period, your right to submit a statement will be considered to be waived.
#



MEMBER’S ACKNOWLEDGEMENT & EXERCISE OF RIGHTS (UNDER 8 YEARS)

	1910		
	(Date)


FIRST ENDORSEMENT on (Unit) memo 1910 of (date)

From:	(Member)

To:	(Commanding Officer)

Subj:	NOTIFICATION OF INTENT TO DISCHARGE

1.	I hereby acknowledge notification of my proposed discharge.

2.	I [waive my right to submit / have attached] a statement on my behalf. 
	                 (Circle One)

3.	I understand if I receive a general discharge under honorable conditions I may expect to encounter prejudice in civilian life. 

4.	 I hereby acknowledge I have been provided the opportunity to consult with a military lawyer. 

5.	I [object / do not object] to being discharged.
	                 (Circle One)

#
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