	
	[bookmark: HDRSSIC]

	
	[bookmark: HDRDATE]



	[bookmark: COMMANDANT]Commander
Commander
United States Coast Guard
Personnel Service Center
[bookmark: UNITL1]
[bookmark: UNITL2]
	[bookmark: USERL1]Mail Stop 7200
4200 Wilson Blvd. Suite 1100
[bookmark: STAFF][bookmark: STAFF2]Arlington VA 20598-7200
Staff Symbol: epm-1 
[bookmark: PHONE][bookmark: PHONE2]Phone: (202) 493-1240
[bookmark: FAX][bookmark: FAX2]Fax: (202) 493-1249 
[bookmark: EMAIL]

[bookmark: SSIC]SSIC
(date)
[bookmark: DATE]


MEMORANDUM
           
            
	From:
	
	
	
	

	To:
	[bookmark: TOADDRESS]CG PSC-epm-1

	[bookmark: THRU2][bookmark: THRU]Thru:
	

	Subj:
	[bookmark: SUBJECT]REQUEST FOR DISCHARGE UNDER OTHER THAN HONORABLE CONDITIONS FOR THE GOOD OF THE SERVICE
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1. Under the provisions of reference (a), I hereby request a discharge under other that honorable conditions for the good of the Service.

2. I have consulted with (counsel’s grade, name, or civilian, name and title), a member of the Bar of the State of (State) who has fully advised me of the implications of such a request. The basis for my request for a discharge under other than honorable conditions for the good of the Service stems from my misconduct contained in the court- martial charges preferred against me in enclosure (1). I request to be administratively discharged. I am completely satisfied with the counsel I have received.

3. I understand if this request is approved I will receive a discharge under other than honorable conditions, which may deprive me of virtually all veteran’s benefits based on my current period of active service, and I may expect to encounter substantial prejudice in civilian life in situations in which the type of service rendered in and Armed Forces branch or the character of discharge received there from may have a bearing.

4. I understand once I submit this request, I may withdraw it only with the consent of Commander (CG PSC-epm-1).

5. I understand I may submit a sworn or unsworn statement on my behalf. [I do not desire to submit a statement.  My sworn/unsworn statement is submitted herewith as enclosure (2).

6. I make this request voluntarily, free from any duress. (This request is in conjunction with a pre-trial agreement (PTA) in which the convening authority has conditionally agreed to (dispose of the charges at non-judicial punishment) (refer the charges to a summary court-martial) (disapprove a punitive discharge) pending approval of my request. A copy of the PTA is provided as enclosure (  )). I have asked my counsel, who has fully explained to me the implications of my request, to witness my signature.

7. I have retained a copy of this request for a discharge under other than honorable conditions for the good of the Service and all enclosure related thereto.


Witnessed by:

_______________________________
Signature of Counsel:

_______________________________
State licensed:

____________________
Date


Enclosures: (1) Copy of court-martial charges
          			  (2) Member’s statement (if any)
         			  (3) PTA (if any)
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MEMBER’S ACKNOWLEDGEMENT & EXERCISE OF RIGHTS
(UNDER 8 YEARS)


	1910
	(Date)

FIRST ENDORSEMENT on (Unit Name) memo 1910 of (Date)


From:	(Member Name, Rate)
To:	(Unit)

Subj:	NOTIFICATION OF INTENT TO DISCHARGE

8. 1.	I hereby acknowledge receipt of the basic memorandum and understand the contents there of, specifically that my commanding officer is recommending that I be discharged from the U. S. Coast Guard under other that honorable conditions for the good of the Service.


2.	I	(HAVE ATTACHED) / (WAIVE MY RIGHT TO SUBMIT) a statement in my behalf.
		              (Circle One)

3.	I (REQUEST / DOES NOT REQUEST) to be consider under the Commandant’s Second Chance Program.
		               (Circle One)

4.	I	(OBJECT) / (DO NOT OBJECT) to discharge from the U. S. Coast Guard.
	(Circle One)











NOTIFICATION OF INTENT TO DISCHARGE 
MEMBER’S ACKNOWLEDGEMENT & EXERCISE OF RIGHTS
(OVER 8 YEARS)

Enclosure (1) to COMDTINST M1910.2 

SAMPLE SEPARATION NOTICE 
                                                               1910 
                                                                (Date) 

From: Commanding Officer (Unit) 
To: (Individual concerned) 

Subj: SEPARATION FROM THE COAST GUARD 

Ref: (a) Military Separations Manual, COMDTINST M1000.4, Article 1-B 
        (b) Administrative Separation Board Manual, COMDTINST M1910.2 

1. This is to inform you that I have initiated action to separate you from the U.S. Coast Guard pursuant to the provisions of reference (a). 

2. The reasons for my action are: (State specific facts and incidents that are the basis for the recommendation. Include the dates and circumstances of contributory events, including, if applicable, non-judicial punishment and courts-martial, together with evaluation of the member's potential for advancement and satisfactory completion of enlistment.) 

3. The least favorable characterization of service that may be approved is (other than honorable) (general -separation under honorable conditions) (honorable). The decision to provide you with an honorable or general discharge rests solely with the Coast Guard's separation authority. If a general discharge is issued, you may be deprived of some rights and privileges available to honorably discharged veterans under federal or state law, and may encounter some prejudice in situations in which the characterization of service may have a bearing. 

4. [If an OTH discharge is possible] A separation under other than honorable conditions can only be awarded if an administrative separation board recommends such a characterization, or if you waive your opportunity to appear before such a board. If a discharge under "other than honorable" conditions is issued, such a discharge may deprive you of many or all rights as a veteran under both Federal and State law; and you should expect to encounter substantial prejudice in situations in which characterization of service may have a bearing. 

5. You have the following rights, as further detailed in references (a) and (b), which I encourage you to review. 

a. You may submit a statement in your behalf. You may disagree with my recommendation. Any statement you provide will be forwarded to the separation authority with my recommendation for consideration. 

b. If you so request, you may present your case before an administrative separation board, with the assistance of a military lawyer provided at government expense, or civilian counsel at no cost to the government. An administrative separation board consists of at least three 

Enclosure (1) to COMDTINST M1910.2


officers, who make findings regarding the evidence and recommend appropriate action to the separation authority. 

c. In deciding whether to request an administrative separation board, you are entitled to an opportunity to consult with a military lawyer at government expense. You may also consult with a civilian lawyer at your own expense. 

6. You must acknowledge receipt of this notification and indicate whether you desire to consult with a military attorney at government expense by completing the endorsement below. I encourage you to exercise your right to consult with an attorney regarding this important matter. 

7. You must submit any statement regarding your separation and any request for an administrative separation board within five working days using the attached form. If you decline to consult with military counsel, the five-day period will run from the date you received this notification. If you elect to consult with military counsel, we will arrange for a consultation appointment, and the five-day period will run from the date of that appointment. If you do not exercise these rights by completing the enclosed form and returning it to the Executive Officer within this five day period, or any extension granted by me within this five day period, you will forfeit any right to present your case to an administrative separation board. 

/s/ 

Encl: (1) Exercise of Rights Form 
























ACKNOWLEDGMENT & ELECTION 

I have read and understand the above notifications. 

I understand that if the Separation Authority approves the recommendation for an administrative discharge, the Separation Authority will also determine and specify the type of discharge to be issued to me (honorable, general, or under other than honorable conditions). 

I understand that if a general discharge (under honorable conditions) is issued to me, I may be deprived of some rights and privileges available to honorably discharged veterans under federal or state law, and I may encounter some prejudice in situations in which the characterization of service may have a bearing. I further understand that if a discharge under "other than honorable" conditions is issued to me, such discharge may deprive me of many or all my rights as a veteran under both Federal and State law; and that I may expect to encounter substantial prejudice in situations in which characterization of service may have a bearing. 

(Circle one): I (request) (decline) an opportunity to consult with military counsel regarding my decision to request an administrative separation board. 
________________________ _______________________ 
Signature Date






























Enclosure (2) to COMDTINST M1910.2 

ADMINISTRATIVE SEPARATION: EXERCISE OF RIGHTS 

From: ___________________________________________ (Member) 
To: Commanding Officer ___________________________ (Unit) 

Subj: Discharge 

Ref: (a) Your ltr 1910 of _________ (date of notification ltr) 
         (b) COMDTINST M1910.2, ADMIN SEP BOARD MANUAL. 

	  1. Consultation with Counsel regarding reference (a) (Initial and complete one) 

_____ I consulted with _________________________ of _______________, a 
	   military lawyer, on ________________. 
Or 
_____ I waive my right to consult with a military lawyer. 


	2. Statement (Initial and complete one).
 
_____ I have attached to this form my ____ page statement regarding this discharge 
Or 
_____ I waive my right to submit a statement regarding this discharge 


	3. Administrative Separation Board (Initial and complete one)
 
_____ I request an administrative separation board. 
Or 
_____ I waive unconditionally my right to an administrative 
separation board. 

Or 

_____ I waive my right to an administrative separation board on condition that I receive an    (honorable) (general or more favorable) characterization of service. I have read and understand the provisions of reference (b) concerning conditional waivers. 

	4. Board membership: (If board is requested and member is female or a member of a 	minority group) Circle all that apply: In accordance with Art 3-B of reference (b), I 	(do)(do not) request that at least one member of the board be (female)(a minority group 	member)(both). 


____________________________ ______________________________ 
(Signature of member) (Date)
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