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1910
(Date)


	Commander 
United States Coast Guard
Unit

	Address
Staff symbol:
Phone: (   ) 
Fax: (   )
Email:


MEMORANDUM

	From:
	(Commanding Officer)
(Unit)
	Reply to
Attn of:
	


	
To:
	
CG PSC-EPM-1

	Thru:
	

	Subj:
	RECOMMENDATION FOR DISCHARGE ICO (MEMBER RATE NAME EMPLID, USCG)



	Ref:
	(a) Military Separations, COMDTINST M1000.4, Art. 1.B.12.a.(7)
(b) Military Separations, COMDTINST M1000.4, Art. 1.B.1.a.(1)



1. Pursuant to the provisions of reference (a), I recommend that (Member) be separated from the Coast Guard with an honorable discharge by reason of convenience of the government due to inability to perform prescribed duties, repeated absenteeism, or non-availability for worldwide assignment (select one). 
2. (Member) was notified of my intent to initiate discharge proceedings and the reason for that action on (date)
3. I recommend that (Member) be required to surrender their uniforms upon separation from the Coast Guard. 
4. Enclosures (1) through (5) are forwarded as required by reference (a).
5. My point of contact is (POC's Rank/Name), who can be reached at (phone number/email address)
#
Enclosures: (1) Notification of Intent to Discharge 
	(2) Acknowledgement & Exercise of Rights 
	(3) Summary of military offences
	(4) CG-3307 must support 3 conditions (at least 2 CG-3307s)
	(5) Member’s statement (if applicable)



	Commander 
United States Coast Guard
Unit

	Address
Staff symbol:
Phone: (   ) 
Fax: (   )
Email:




		 
																																												   1910
		 (Date)
MEMORANDUM

	From:
	(Commanding Officer)

	Reply to
Attn of:
	


	To:
	(Member)

	Subj:
	NOTIFICATION OF INTENT TO DISCHARGE



	Ref:
	(a) Military Separations, COMDTINST M1000.4, Art. 1.B.12.a.(7)
(b) Military Separations, COMDTINST M1000.4, Art. 1.B.1.a.(1)



1. This is to inform you that I have initiated action to discharge you from the Coast Guard by reason of convenience of the government pursuant to the provisions of reference (a).  The basis for this discharge recommendation is your inability to perform prescribed duties, repeated absenteeism, or non-availability of worldwide assignment (select one).
2. The decision on your discharge and type of discharge you will receive rest with Commander (CG PSC-EPM-1). 
3. You may submit a statement on your own behalf within (5) working days of today’s date. 
4. You may disagree with my recommendation; if so, your rebuttal will be forwarded with my recommendation. 
#



	1910
	(Date)

FIRST ENDORSEMENT on (Unit Name) memo 1910 of (Date)


From:	(Member)

To:	(Commanding Officer)

Subj:	NOTIFICATION OF INTENT TO DISCHARGE

1. I hereby acknowledge notification of my proposed discharge.

2. I [waive my right to submit / have attached] a statement on my behalf. 
(Circle One)

3.	I [object / do not object] to being discharged. 
	(Circle One)
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