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Unit Name

	123 Main St
Anywhere, US 12345
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MEMORANDUM

	From:
	F. M. Last, Rate
Unit


	
	

	To:
	CG-PSC-epm-2

	Thru:
	CG SECTOR Mobile

	Subj:
	FROCKING REQUEST FOR RATE FIRST M. LAST 


	Ref:
	(a) Enlisted Accession, Evaluations and Advancements, COMDTINST M1000.2, Chap 3.A.31


1. In accordance with reference (a), I request authorization to frock Rate First M. Last, EMPLID, to the next higher paygrade of Rate effective upon departure from XXX. Frocking Rate Last will enhance his/her ability to carry out his/her duties as Engineering Petty Officer onboard XXX.
2. If you have any questions or concerns please contact XXX
#
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