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Section Overview

	Introduction
	This section will guide you through the procedures for payment of Basic Allowance for Subsistence, Family Separation Allowance, Overseas Housing Allowance, Family Subsistence Supplemental Allowance, and Officer Uniform Allowance.
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7.B.1 Refund for Missed Meals – Discounted Meal Rate (DMR)

	7.B.1.1 Introduction
	This section provides procedures for crediting Discount Meal rate charges to a member who is unable to eat meals that are normally furnished at a government dining facility.


	7.B.1.2 Reference
	(a) U. S. Coast Guard Pay Manual, COMDTINST M7220.29 (series), Sec. 3-A-5(f)
(b) Coast Guard Servicing Personnel Office Manual, PPCINST M5231.3 (series), Chapter 5, Subsistence Allowance, Sec. B, Refund of Discount Meal Rate for Missed Meals


	7.B.1.3 Discounted Meal Rate Credits
	This is the procedure utilized for crediting Discount Meal Rate charges to a member who is assigned to a mandatory messing unit and the member’s duties, or dining facility exigencies, prevent government furnished meals from being provided.


	Step
	Action

	1
	Log meals throughout the month

	2
	Forward the following information to the SPO at the end of the month:

Subj:  CERTIFICATION OF MISSED MEALS 

Ref:  (a) CG Pay Manual, Section 3-A-5(f), Enlisted BAS Policy
1. I certify that the member listed below was assigned to a mandatory messing unit and their duties or dining facility exigencies prevented government furnished meals (including box lunches) from being provided as follows:

Rate/Name:

BM2 John G. Smith, USCG

EMPLID:

1234567

Date(s)
Breakfast
Lunch
Dinner
2/14/12
x

2/15/12
X

x

2/18/12
x

Total for month

2

1

1

2.  Process transaction in Direct Access (earn code RMM) to credit the member for the missed meals per reference (a).


7.B.2 Family Separation Allowance (FSA)

	7.B.2.1 Introduction
	This section provides the procedure for reporting entitlement to Family Separation Allowance (FSA).


	7.B.2.2 Reference
	(a) U. S. Coast Guard Pay Manual, COMDTINST M7220.29 (series), Sec. 3‑H

(b) Coast Guard Servicing Personnel Office Manual, PPCINST M5231.3 (series), Chapter 11, Special and Incentive Pays, Section F, Family Separation Allowance


	7.B.2.3 
Types of FSA
	See PAYMAN, Section 3.H.1, Family Separation Allowance (FSA).


	7.B.2.4 Eligibility of FSA Entitlement
	Refer to PAYMAN, Section 3-H for detailed information concerning “with dependent” requirements for FSA.


	7.B.2.5 Verification of FSA on the FSA Worksheet 
	FSA entitlement verification will be completed on the FSA Worksheet

(CG -2035), which is available on PPC’s web site at:
http://www.uscg.mil/ppc/forms/. 


 Continued on next page

7.B.2 Family Separation Allowance (FSA), Continued
	7.B.2.6 Procedures for FSA-R
	Use the following procedures if the member becomes entitled to FSA-R:


	Step
	Action

	1
	The member must complete an FSA Worksheet when he/she becomes entitled to FSA-R.

	2
	The unit will endorse the FSA Worksheet and forward to the SPO.  An E-mail or message may be sent by the unit to the SPO to notify the SPO that this entitlement needs to be started on the member (this will allow the SPO to start the entitlement on the member in a timely manner).  However, the unit must still submit the FSA Worksheet to the SPO).

	3
	Upon Receipt of the FSA Worksheet, E-mail or message, the SPO will submit a FSA transaction in Direct Access on the member to start FSA‑R.

Note:  After the FSA transaction has been submitted, the SPO will ensure that a FSA Worksheet has been received by the unit, if an E-mail or message was sent by the unit (See section 1.2.5 of this manual).


	7.B.2.7 Procedures for FSA-S 60 days or less
	For ship deployments of 60 days or less, use the following procedures:

	Step
	Action

	1
	The unit must ensure that each eligible member has completed an FSA Worksheet for FSA‑S and the worksheet must have a command endorsement.

	2
	The unit will endorse the FSA Worksheet and forward to the SPO.  An E-mail or message may be sent by the unit to the SPO to notify the SPO that this entitlement needs to be started on the member (this will allow the SPO to start the entitlement on the member in a timely manner).  However, the unit must still submit the FSA Worksheet to the SPO).

	3
	Upon Receipt of the FSA Worksheet, E-mail or message, the SPO will submit a FSA transaction in Direct Access on the member to start FSA‑S.

Note:  After the FSA transaction has been submitted, the SPO will ensure that a FSA Worksheet has been received by the unit, if an E-mail or message was sent by the unit (See section 1.2.5 of this manual).


Continued on next page
7.B.2 Family Separation Allowance (FSA), Continued
	7.B.2.8 Procedures for FSA-S over 
	For ship deployments of over 60 days, use the following procedures:

	60 days
	Step
	On the 31st day away from homeport

	1
	The unit must ensure that each member that is eligible has completed a FSA Worksheet for FSA-S and the worksheet must have a command endorsement. 

	2
	Unit notifies SPO by message or email of start date and member’s names and EMPLIDS who are entitled to FSA-S and/or forwards COPIES of the worksheets.

	3
	Upon receipt of the message, email or worksheets, the SPO will submit a single FSA transaction for each member to establish a start of FSA-S.

	
	Upon return to homeport

	4
	Upon return of the ship to homeport, the unit will notify the SPO by message or email with the names and EMPLIDS of the members.  The date FSA-S ends must also be included in the message or email (normally the end date will be the day prior to the day returning to homeport) and forwards the ORIGINAL worksheets, with item 8.c.3 completed. 

	5
	Upon receipt of the message, email or worksheets, the SPO will submit a single FSA transaction for each member to establish a stop of FSA-S.


	7.B.2.9 Procedures for FSA-T 60 
	For members who are TDY for 60 days or less, use the following procedures:

	days or less
	Step
	Action

	1
	Upon return to the unit from TDY, the member will complete a FSA Worksheet.

	2
	The unit will endorse the FSA Worksheet and forward it with a copy of the TDY/TEMDU orders to the SPO.

	3
	Upon Receipt of the FSA Worksheet and copy of TDY/TEMDU orders, the SPO will submit a FSA transaction on the member to establish a one time credit of FSA-T.


Continued on next page

7.B.2 Family Separation Allowance (FSA), Continued
	7.B.2.10 Procedures for FSA-T over 
	For members who are TDY for over 60 days, use the following procedures:

	60 days
	Step
	On the 31st day away from unit

	1
	The member must complete a FSA Worksheet, leaving block 8.c.3. “Date Returned to PDS” blank.

	2
	The TDY unit will endorse the FSA Worksheet and send a copy of it with a copy of the TDY/TEMDU orders to the SPO servicing the member. (Unit retains original worksheet until member returns to unit)

	3
	Upon receipt of the copy of the FSA Worksheet and copy of the TDY/TEMDU orders, the SPO will submit an FSA transaction on the member to establish a start of FSA-T.

	
	Upon return to unit

	4
	Upon return from TDY, the member will complete block 8.c.3 of the  FSA Worksheet

	5
	The unit will endorse the FSA Worksheet and send it with a copy of the TYD/TEMDU orders to the SPO.

	6
	Upon receipt of the FSA Worksheet and copy of the TDY/TEMDU orders, the SPO will submit an FSA transaction on the member to establish a stop of FSA-T.


	7.B.2.11 FSA-T entitlements for Reserve Component members on active duty
	The table, on the following page, provides the rules for determining FSA‑T entitlement for Reserve Component members on active duty.


Continued on next page

7.B.2 Family Separation Allowance (FSA), Continued

FSA-T Entitlement for Reserve Component (RC) Members 
With-Dependents on Active Duty (Notes 1 and 2)


	R
U
L
E
	Reserve Component (RC) members with dependents called/ordered to
	and
	and
	and
	then FSA-T

	1
	active duty in support of a Secretary of Defense (SECDEF) designated contingency operation (not T14)
	their primary residence at the time called/ordered to active duty is not within a reasonable commuting distance to the unit location ordered to (Note 3)
	the member’s dependents do not accompany the member to the unit location ordered to
	the member remains away from their primary residence for 30 continuous days or more (Note 4)
	is authorized effective back to the first day the 30-day qualifying period began

	2
	ADOT for more than 180 days and not authorized HHG transportation at govt expense
	
	
	
	

	3
	ADT or IADT for 140 days or more and not authorized HHG transportation at govt expense
	
	
	
	

	4
	ADT or IADT for less than
140 days
	
	
	
	

	5
	ADOT for less than 140 days
	
	
	
	

	6
	ADT for 140 days or more and authorized HHG transportation at govt expense
	
	
	
	is not authorized

	7
	ADOT for more than 180 days and authorized HHG transportation at govt expense
	
	
	
	

	8
	active duty for 30 or fewer days (Note 5)
	
	
	
	is not authorized (Note 5)


Notes:

1. RC members must be on consecutive active duty for training (ADT) (which includes initial active duty for training – IADT) or active duty-for-other-than-training (ADOT) under temporary duty/temporary additional duty (TDY/TAD) conditions.  These rules also apply for involuntary active duty under the authority of title 14, USC §712, which are considered ADOT in nature.  RC members on orders of a PCS nature are not eligible for FSA-T – see the CG Pay Manual, section 3-G, for FSA-R general conditions of entitlement.

2. 
3. The primary residence is considered the permanent station for RC members under ADT, IADT, or ADOT orders.

4. A member’s return or visit to the PDS (see Rule 3 above) for any reason interrupts the initial 30-day qualifying period.  The initial 30-day qualifying period count starts from zero on the day the RC member returns to duty away from PDS visitation.

5. A Reserve Component member initially ordered to active duty of 30 or fewer days who during this order receives an order modification or assignment extension with a prospective (new) active duty period of more than 30 days under Rules 1 thru 5, may be authorized FSA-T.  Do not add periods of active duty previously serviced to obtain the 30-day qualifying period for FSA-T.  The 30-day qualifying period begins on the order modification or assignment extension effective date.
7.B.3 Family Separation Housing Allowance (FSH)

 

	7.B.3.1 Introduction
	This section provides the procedure for reporting a member’s entitlement to Family Separation Housing Allowance (FSH).


	7.B.3.2 Reference
	(a) Coast Guard Pay Manual, COMDTINST M7220.29 (series), Sec. 3-G-13


	7.B.3.3 Procedures for Family Separation Housing (FSH)
	Use the following procedure to report entitlement to FSH to the SPO and PPC (mas): 


	Step
	Action

	1
	The member must complete form CG-2005, PCS Reporting Worksheet, when he/she reports to a new PDS and becomes entitled to FSH.

	2
	The unit will endorse the PCS Reporting Worksheet and forward to the SPO. 

	3
	Upon Receipt of the PCS Reporting Worksheet the SPO will:

(a) Submit a BAH transaction on the member to start BAH W/dependents using the zip code of the member’s dependents.

(b) Complete the endorsement on the reverse (2nd page) of the PCS Reporting Worksheet and forward it to PPC (mas), via fax to 
(785) 339-3760.

	4
	PPC (mas) will start the member’s FSH entitlement in a monthly amount equal to the BAH (FSB-B) or OHA payable (FSH-O) (for the PDS) to a member without dependents in the same pay grade.


7.B.4 Overseas Housing Allowance (OHA)

	7.B.4.1 Introduction
	This is provided to assist in the process of starting Overseas Housing Allowance (OHA) and requesting Move-In Housing Allowance (MIHA).  MIHA provides a one-time payment for move-in costs while stationed in an OHA locale.


	7.B.4.2 Reference
	(a) Joint Federal Travel Regulations (JFTR), Vol I (Military), Chapter 9
     Appendix K, Overseas Housing Allowance

     Appendix N, Move-In Housing Allowance


	7.B.4.3 Starting OHA
	To start OHA complete the following forms and forward to the SPO with a copy of the lease/purchase agreement and the BAH/Housing Worksheet, CG‑2025:

· Sign an Overseas Housing Allowance Briefing Sheet (found in the JFTR, Appendix K)

· Complete an Individual Overseas Housing Allowance form  (DD Form 2367)


	7.B.4.4 Requesting MIHA
	MIHA is requested by completing a Move-In Housing Allowance Claim form (DD Form 2556) and forwarding it to the SPO.  A second payment of MIHA may be paid only after approval from Commandant (CG-1332).


7.B.5 Family Subsistence Supplemental Allowance (FSSA)

	7.B.5.1 Introduction
	This section provides procedures for payment of the Family Subsistence Supplemental Allowance (FSSA).


	7.B.5.2 Reference
	(a)  Coast Guard Pay Manual, COMDTINST M7220.29 (series), Section 3-M


	7.B.5.3 Definition
	See reference (a) for definitions, background information and limitations to FSSA.  


	7.B.5.4 Application
	Applications for FSSA, CG-2075 (Family Subsistence Supplemental Allowance Application, can be obtained from the PPC web site: http://www.uscg.mil/ppc/forms/ (CG-2075).

Or call PPC Customer Service @ (866) 772-8724.  Customer Service will fax or mail you a copy of the form and USDA Monthly Income Eligibility Limits.

Submission of the FSSA Application can be done by mail or fax:

Fax to (785) 339-3760

Mail to:  Commanding Officer (mas)
               Coast Guard PPC
               444 SE Quincy
               Topeka, KS  66683-3593.


	7.B.5.5 Recertification
	See reference (a), 3-M-10.


7.B.6 Officer Uniform Allowance Claim Worksheet 
(CG-5102) 

	7.B.6.1 Introduction
	The CG-5102 is used to substantiate payment of uniform allowances to Coast Guard regular and reserve officers.


	7.B.6.2 Reference
	(a) Coast Guard Pay Manual, COMDTINST M7220.29 (series), 
     Section 3-I, Clothing Allowances for Officers

     Section 3-K, Uniform Allowances for Reserve Officers


	7.B.6.3 Procedure
	The CG-5102 can be found at http://www.uscg.mil/ppc/forms/.

Officers who are appointed:

· Upon graduating from the CG Academy; or

· Upon graduating from OCS; or

· To Warrant Officer from Enlisted status;

Will automatically be paid the appropriate Officer Uniform Allowance by the CG Pay System.  A CG-5102 need not be completed, and no Direct Access input should be completed.

If an Officer is entitled to a Uniform Allowance due to:

· Direct Commission; or

· Completion of at least 14 days Active duty as a member of a Reserve component; or

· Completion of 14 periods of Reserve IDT;

Then complete an Officer Uniform Allowance Claim Worksheet (CG-5102) and forward to the SPO.


7.B.7 Combat SGLI (Servicemembers Group Life Insurance) Allowance

	7.B.7.1 Introduction
	This section provides the procedures for payment of Combat Servicemembers’ Group Life Insurance (SGLI) Allowance.


	7.B.7.2 Reference
	(a) National Defense Authorization Act for Fiscal Year 2007 (Public Law 109‑364)
(b) DoD Financial Management Regulation, Volume 7a: Military Pay Policy and Procedures - Active Duty And Reserve Pay, Chap 44, Par 440103.A - Combat Zone Defined and Figure 44-2 Combat Zone Tax Relief Areas for list of authorized areas


	7.B.7.3 Discussion
	Per reference (a), members serving in Operations Enduring Freedom (OEF) or Operation New Dawn (OND) Theaters shall receive an allowance equal to the amount of the cost for the maximum SGLI coverage plus the cost of Traumatic SGLI coverage.


	7.B.7.4 Rules for Entitlement to Combat SGLI Allowance
	A member must be serving in OEF or OND Theaters in order to be eligible for Combat SGLI Allowance. See reference (b) for authorized areas.
· Orders in support of OEF or OND may be specific orders to the member, or general tasking to an entire unit such as a ship.  The member must be in theater. for at least part of the month.  No minimum part of a month is defined.  
Combat SGLI Allowance can be recorded as a one-time entitlement (allowance for a single month only) or as a continuous entitlement (allowance will continue until submission of a stop transaction). Entries for entitlement to Combat SGLI and Combat Tax Exclusion must match:

· If a member is entitled to Combat Tax Exclusion for one month only, then the entry for Combat SGLI must also be for one month only. 

· If a member is entitled to Combat Tax Exclusion continuously, then the entry for Combat SGLI must also be for a continuous entitlement and a stop transaction must be entered when the stop Combat Tax Exclusion is entered.


 Continued on next page

7.B.7 Combat SGLI (Servicemembers Group Life Insurance) Allowance, Continued

	7.B.7.5 Amount of Combat SGLI Allowance 
	Combat SGLI Allowance is equal to the monthly cost of $400,000 SGLI coverage plus the cost of Traumatic SGLI coverage. The cost of $400,000 SGLI coverage is currently $28.00 per month and the cost of Traumatic SGLI coverage is $1.00. The total Combat SGLI Allowance is $29.00. 

Combat SGLI Allowance entitlements will appear in JUMPS Segment 23 “Miscellaneous Allowances” (Note: The title of Segment 23 has changed, it was previously titled “Personal Money Allowance”).


	7.B.7.6 Combat SGLI Allowance for members with no or less than $400,000 SGLI coverage
	Members with SGLI coverage elections of $0 (declined) or any other amount less than the maximum coverage available, who become entitled to Combat SGLI Allowance, will temporarily have their SGLI coverage increased to $400,000 for the duration of the entitlement to Combat SGLI Allowance. The member’s previous SGLI coverage resumes the first day of the month following the month the member’s entitlement to Combat SGLI Allowance ends, unless the member submits a new SGLI or SGLI Family election.
JUMPS will open a new Segment 32 to increase the member’s SGLI coverage to $400,000 when a start Combat SGLI Allowance transaction processes.  The temporary increase is effective the first day of the month in which the member is entitled to Combat SGLI and ends the last day of the month the entitlement to Combat SGLI stops.  The letter “S” will appear in the “Combat Code” field of any Segment 32 opened by JUMPS to record a temporary SGLI coverage increase.
· Temporary SGLI coverage changes, made in JUMPS, due to receipt of Combat SGLI allowance will not appear in the member’s SGLI elections in DA.


Continued on next page

7.B.7 Combat SGLI (Servicemembers Group Life Insurance) Allowance, Continued

	7.B.7.7 Unit Procedures
	Notify the SPO, via letter or message, when a member qualifies for or loses entitlement to Combat SGLI Allowance. When starting Combat SGLI Allowance, include a statement indicating the member is entitled on either a:

· Continuous basis (tax exclusion will continue until submission of a subsequent stop transaction) or on a,

· One time basis (tax exclusion for a single month only).

Notification of eligibility for Combat SGLI Allowance will be included with a notification of eligibility for Special Pay - Duty Subject to Hostile Fire or Imminent Danger (HF/ID).  See section 7-A of this manual for the procedures for reporting entitlement to HF/ID and Combat Tax Exclusion. See section 8‑B for procedures for reporting entitlement to Combat Tax Exclusion.


	7.B.7.8 SPO Action
	SPOs shall record entitlement to Combat SGLI Allowance in Direct-Access for any eligible member. 

SPOs are reminded to submit Combat SGLI Allowance transactions in connection with Combat Tax Exclusion transactions. Currently, any member who is entitled to Combat Tax Exclusion while serving in OEF or OND theaters is also entitled for Combat SGLI Allowance.


	7.B.7.6 SGLI Beneficiary Designations and FSGLI Elections
	When starting Combat SGLI Allowance SPOs shall also:

· Review member’s current SGLI Election and Certificate (form SGLV-8286) for accuracy and completeness. If no SGLV‑8286 form is on file, provide the member with a blank form with instructions to complete and return to the SPO as soon as possible.


  Continued on next page

7.B.7 Combat SGLI (Servicemembers Group Life Insurance) Allowance, Continued

	7.B.7.6 SGLI Beneficiary Designations and FSGLI Elections (cont’d)
	· Inform married members, who have previously declined SGLI coverage, or have coverage at the $50,000 level, that Family SGLI coverage is available while they are receiving Combat SGLI Allowance.  The member must submit a SGLI Family Coverage Election (form SGLV-8286A) and SGLV‑8286 form, with a coverage level of at least $100,000, if they desire coverage under the SGLI Family program. Premiums for SGLI and SGLI Family coverage will be deducted from the member’s pay and will continue after entitlement to Combat SGLI Allowance ends. 

Compare SGLV-8286 (and SGLV-8286A, if applicable) with LES to confirm correct deductions are (or were) in effect.  
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