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Section Overview

	Introduction
	This section will guide you through the warrant officer appointment process
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4.B.1 Warrant Officer Appointment Process

	4.B.1.1 Introduction
	The Coast Guard Personnel Service Center manages the CWO Appointment Board Process.  PSC will release an ALCGPSC (active duty) or ALCGRSV (reserve) message annually announcing the timeline for the next CWO Appointment Board.  This message will establish responsibilities and deadline dates.


	4.B.1.2 Reference
	(a) Officer Accessions, Evaluations, and Promotions, COMDTINST M1000.3, (Series)


	4.B.1.3 Process
	Here is the warrant officer appointment process.


	Stage
	Who Does It
	What Happens

	1
	Member
	Meets all eligibility requirements by deadline.

	2
	Member
	Prior to published deadline date:

 SYMBOL 183 \f "Symbol" \s 10 \h 
Submits request to CO to obtain recommendation 

 SYMBOL 183 \f "Symbol" \s 10 \h  Once recommendation obtained submits E-resume in Direct Access 

	3
	CO of Unit
	Completes E-interview in Direct Access to enter member in process

	4
	PPC (ADV)
	Produces PDE for member’s validation.  

Note: The reserve component does not utilize a pre-scoring system for candidates.  Personnel Data Extracts (PDE) and a pre-board eligibility list will not be available.

	5
	PPC (ADV)
	Produces Profile Letter 

	6
	PSC 
	Publishes pre-board eligibility list via ALCGPSC/ALCGRSV

	7
	Member 
	Submits Resume if listed as a primary or alternate candidate

	8
	CO of Unit 
	Submits OER and an initial endorsement to member’s resume prior to established deadline date. 

	9
	PSC 
	Convenes selection board 

Publishes selection list 


4.B.2 Warrant Officer Appointment Checklist

	4.B.2.1 Introduction
	This checklist has been provided as a job aid to assist the unit/SPO
 in completing all necessary tasks required when a member is selected for appointment to warrant officer. This job aid is to designed to be reproduced locally.


	4.B.2.2 Reference
	(a) Officer Accessions, Evaluations, and Promotions, COMDTINST M1000.3 (series), 1-D.

(b) Coast Guard Weight and Body Fat Standards Program Manual, COMDTINST M1020.8(series)
(c) Personnel and Pay Procedures Manual (PPPM), PPCINST  M1000.2(series)
(d) Military Bonus Program, COMDTINST M7220.2 (series)


	4.B.2.3 Procedures
	Procedures required upon selection to warrant officer


	Step
	Action
	Reference
	Date

	1 
	Ensure
 physically qualified for appointment 
(within 12 months of appointment).
	Ref (a) 
	

	2 
	Review
 SRB entitlement 
	Ref (d)
	

	3 
	Endorse Appoint letter
 
	
	

	4 
	Ensure
 weight requirements are met 
	Ref (b) 
	

	5 
	Execute
 Oath of Office, CG-9556 
	Ref (a) 
	

	6 
	Complete ID card(s) 

	Ref (c)
	

	7
	Appointee mails copy of Oath of Office and Physical to PSC
	Ref (a)
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