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Applicant Process Guide

ECS eflesumes My Airport Terminal Orders Emergency Contacts
ﬁvum and manage your applications. Euymnnnmalm ﬁm of update your emergancy contact Information.
E Home and Mailing Address Phone Numbers Allotments
Home and Maling Address. ‘Agd or update phone NUMbers, of specify your primary phone This link will t3ke you to view, add, change, or stop your voluntary
numDer. ‘deductions.
Direct D - Federal & State Tax Elect Al Dutv R
E This ink will take you to view andior change your EFT/Direct Deposit. E Review o change your W-4 Information. EM Duty Report
E Thrift Savings Plan E Ethnic Groups EMnual Screening GQuestionnaire
Review Y of your gs plan Ethnic Groups ‘Annual Screening Questionnaire
E \':lew! I::ms;r:e Orders EEM)‘ Assignments Endorsements E Email Addresses
E My Member Info My eResume Em Panel Submissions
XMLP report that contains the Member Information My eResume Suomission Report ‘Allows te memoer o apply to screening panels and advance
training.
Step 2
1 H H 7
e Select *‘Advanced Training’ as the Panel Source
Panel Source Advanced Traning - Go | History |

My Panel Submissions customize | Fing [ view a8 | 81| & pret B q 011 B2 Laat
Panel Type  Description Sla}tn{:uhm I:r:dm o
1 O Eddit.|
My Advanced Training Preferences Customize | Fing | view A1 B 12 mmt D gt D Lt
Pansl Typs Description S:E‘m" Ranking




Step 3

e Input the following criteria:

» AD/Res Ind: Active Duty
» Bus Unit: Officer
» Job Code: 000096

Panel Source:  Advanced Training Bus Unit- Officer =

AD/Res Ind: ~ Actve Duty T Job Code; 000098 G4, |

= Ecarh Eushenih Return to Panel Submissions

Customize | Find | view 28 |3 | & Fra D qor1 D Las
Pansi Typs  Titls Jobcogs  EXCEBEION ooy
1 | [l
Step 4

e Check ‘Apply’ for ALL desired programs

Utheer =

Panel Source:  Advanced Training Bus Unit-

AD/ResInd:  Actve Duty e Job Code: 070098 S0 i nant

Retumn to My Panel Submissions.

NO LONGER IN USE

Step 5

e Click “Edit’ to input and submit your comments to your Command/Endorser
e Rank your Programs in desired order

Panel Source Advanced Training -

My Panel Submissions

Panal Type Dazcription
NO LONGER IN USE

1|EGADV

My Advanced Training Preferences

Pansl Type Description Dats
1/ PGADV NO LONGER IN USE 022372016
Save
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Step 6

e Input ‘Member Comments’
e Select Commanding Officer/Endorser
e Save after completion

Board Type Code PGADV

Member
Comments:

AD/Res Ind Actve Sequence Number 1

| wish to apply to...

Endorser:

1st Submitted

Endorser:

Last Upd DtTm:

by




Endorser Process Guide

Step 1

e Self-Service > Employee > Tasks > My Assignments Endorsements

i Mg > 0 AD Bt BETWIT ETENEE >

Tasks
PC3 sRESUMBE M ort Terminal Ordsr ﬁ Emargenoy Contacts
T | Vi jobs and rEnage your appdratons | Wty Arrport Terminal Orders | Ao or update o ememgency onbact irtormation.
Home and Malling Addrece Fhone Humbers Allciments
Home and Maling Address. Agd or updaie phone urbers, or spedfy your privary phone This: ink wll e you o view, add, change, or 500 your voluniany
numter. deducions.

it Dapoeit Exanral & Stade Tax Cisotions

Emln-mmnmmmemm Emmmwmm ENMM
Inor 2avings Plan Eibnic Groups

Emumuw-——- Esmm Emmam
My Ergerye Qrders My Assioomenic Sodomemenis

Emmm ﬁmmﬁm EHM

ﬁugmmm ﬁn[nﬂmm ﬁgﬂum Submiccione

| M0 F repot thatt contsins the kamber Informmation | Wty eRemume: Sl sion Report T | Ao the memier i apply 0 SCTEsning panss and adance

raining.

Step 2

e View Applicant’s Endorsement

My Assignments Endorsements

RN

1. ‘Endorsements | Submitted” allows member to bring up only their Endorsements.
2. 'Endorsements | am Endorser On”" allows endorser to bring up only those Endorsements submitted to them.
3. Refresh button clears the grid and defaults it back to "Endorsements | Submitted”.

4. Populate Grid button populates the grid based on what was selected for the radio button and whalwas entered in
the Submission From/Submission To Dates and Submitted By.

©) Endorsements | Submitted

¥ Endorsements Requested From Me

*Submission Status: Pending -
Submission From Date: El |
Submission To Date: [5] |{ Populate Grid} | Refresh

Submitted By: @,

Assignment Endorsements

Find | View 41 | B First Kl 4 o4 I | ast

Dismiss xt':" itted ;hmm&d i:::: itter 5::':"“’“ Endorser E::I‘:;’er Final  Detail
O
Screening Panel Endorsements First 4 10f1 P ] Last
Empl ID Hame Application Date Marked Final Detail
1 IR OEEEOEGaOEE 02/23/2016 i view Endorsement
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Step 3

Command/Endorser MUST provide comments
Select Recommend/Not Recommend

Mark Final

Save after completion

Endorsement Summary

Board Type Code PGADY AD/Res Ind Active Sequence Number 1
Member | wish to apply to...
Comments:
Endorser: KEOBERK @,
1st Submitted
Endorser:
) Recommend ) Not Recommended [F1mark Final
Endorser
Comments:
Last Upd DiTm: 02/23M6 11:40:494M by: 3ERFBEEH
Save Return to My Panel Submissions
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