


Processing Split-Disbursement

> T-Pax has the ability to pre-calculate

reimbursable expenses that should be placed
O VOT1TE ( :‘m\ Yetrntrmaemn ’ | ‘ T \'C‘] Char@ Cardo




Expenze Dezcription Claimed
ACTUAL EXPENSE FOR DEPENDENTS UNITED STATES

ACTUAL EXPENSE FOR DEPENDENTS hl UNITED STATES hl

Accept Expenze Cancel Changes |




> All of the desired

tornNe o | Reimbursable Expenses

&/ICE FEE
AUTO MILEAGE
GARS - GOWT ADMIN RATE SUP
PARKING
RENTAL WEHICLE
FUEL FOR REN

TOLLS

Accept Expense Cancel Changes |

Was any airfare paid by a employee’s travel card. If paid by Gowvernment Account, do
not enter the airfare




Settlement Request

[ ()
> =IdX Wi rovidae
Type of order: Covered from: 4/9/2009 to: 411/2009
Type of Settlement: : : Original Order Hu::t a Partial l

Below is a financial summary of your travel request and the amount you are due for your travel reimbursement.

Some travelers prefer to apply a portion of their reimbursement directly to their government credit card. If you
uld | o apply a portion of the reimbursement you are due then you can enter that amount in the last field
Split Payment”.

Total Entitlement IW
Deductions IW
Partial Payments IW
Amount Payable IW
Advances I—L’I[][]

| 0.00

I 1.074.00

Memb/Emp TDY P®
Memb/Emp Transportatid

Memb/Emp Reimbursables

Method of Payment Dirsct Deposit

Computed Split

Manage Irnage Receiptz | Cancel | Hot Save | Help |




Automatic Payment

By entering $833.50 into the Split Payment
block, T-Pax will process this amount for

disbursement directlv tao l_.]!l (@ G@V@Tnm@nﬂ:
—_—— .




Thank you for completing the
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