Airport Terminal

Overview

Introduction The Airport Terminal provides users with the ability to view arrivals and
departures of all personnel.

Access Access to the Airport Terminal is limited to authorized Command users,
Assignment Officers, SPOs, HQ, PSC, TQC and the Training Centers. To
gain access to the Airport Terminal, fill out a CG7421B and ensure the
appropriate roles are selected.

Information by  This table displays the different order type-specific information found on
Order Type the Airport Terminal.

Order Type Specific Information on Airport Terminal

PCS Displays the updated Estimated Depart/Report Dates
when PCS Orders are approved

Reserves Displays the types of Reserve Orders and their Status

Separations | Displays all Separation Orders and links to the
Separation Authorizations (Authorizations Created link)

Note: This is the only location to view both of these
items for non-SPO users.

TAS Displays all TAS (TDY) orders (MUST click on Order
button to view actual dates)
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Accessing the Airport Terminal

Procedures Follow these steps to access the Airport Terminal.
Step Action
1 | Select Airport Terminal from the Orders Pagelet.

Orders

PCS Orders

Airport Terminal

Use the Field/Description table below to assist in choosing the appropriate criteria

to search the Airport Terminal.

B Dept Run
Department: @,
Relation Type: From Date: B Action: @,
Order Status: To Date: )  Reason Code: @,
Departures Arrivals
Field Description
Department | Enter unit’s Dept ID or use the lookup to search for it.
Relation Type
Type Should be used to view
HRS, ISC,
Own unit Orders for a specific Department 1D
Unit Rel Orders for all units falling under one Parent
Department ID
Order Status
Status Meaning
Authorized | For PCS/SEP - Orders have been created
For RSV — Orders authorized by DXR
Cancelled | Orders have been cancelled
Enroute | For PCS — Member has departed old unit
For RSV — Member has departed on orders
Finished | For PCS — Member has reported to new unit
For RSV — All actual dates have been
completed and approved
For SEP — Orders have run through the Orders
Integration Process (job row written)
Proposed | Reserve orders have been initially created
Ready For PCS — Orders have been approved
For RSV — Orders are ready for mbr to depart
For SEP — Orders have been approved
For TAS — Orders have been approved

From/To Date

Used to select a date range to narrow down the search

Continued on next page




Accessing the Airport Terminal, Continued

Procedures,
continued
Step Action
2
Cont. Field Description

Action | Three letter acronym to represent the type of order.
Most common codes:

Code Meaning
RWP Retirement with pay
TER Termination
XFR Transfer

Reason | List of Reason Codes that populate based on the Action selected.
Code | Most common codes:

Code Meaning
DEA Death
DPT Departing Endorsement
DSC Discharge
EXT Extension
FLT Fleet Up
PCS Permanent Change of Station
RES Resignation
RLD Release from Active Duty (RELAD)
RSV Reserve
RWP Retirement with Pay
SEP Separation
TDY Temporary Duty
3 Fill out the appropriate fields and click the Departures or Arrivals button.
i Dept Run
Department: |042585 @, BASE ALAMEDA
Relation Type: From Date: [ Action: @,
Order Status: To Date: il Reason Code: @,

Continued on next page



Accessing the Airport Terminal, Continued

Procedures,
continued
Step Action
4 Below is an example of a Departures list that has been broken into two parts for
better viewing purposes. Click the field header links to sort by that value. Click
the Order button to view the orders in a new window.

3 3333333 MORRIS | ZACK CDR |Authorized Sep

4 4444444 CASH JOHMNNY CDR Ready TAS

EmplID Last Mame First Mame Rank Status Duty Type ?;‘;’ Action 2€ason E&E'g Departing Department
12299922 CENA  JOHMN  ISM2 Authorized PCS |XFR PCS 004881 ESD PETALUMA

2 1234567 TURTLE LISA YNC Enroute ADOS-AC Reserve XFR |R&V
RWP |RWP

XFR TDY

BASE ALAM PERS SVCS
DIV (PP)

042539 BASE ALAM HSWL DEPT {H)

042593

042586 BASE ALAMEDA

Customize | Find | View < | B | 2 First I 126 0526 1 Last

Estimated Reporiing - Estimated Position

D rt Date DeptlD Reporting De nit Report Date | Number Izzue Date Order
07/01/2015 044607 |DHSEOC CGCYBERDET 070112017 (00020942  Sooortd | ordei
09/03/2014 D41720 |FORCECOM (ESESW) O7/01/2017 | 00042196 ?gfag%g onoomoam] order
06/30/2015 D42589 |BASE ALAM HSWL DEPT (H) 06/30/2015 " Order
01/26/2016 02/04/2016 | 00090651 s soonooaml | erder




Viewing Separation Orders

Introduction The Airport Terminal is the only location for SPO users and non-SPO
users to view both the Separation Orders and the Separation
Authorizations.
Procedures Follow these steps to view Separation Orders using the Airport Terminal.
Step Action
1 | From the Airport Terminal, click on the Order button to view the orders in a new
window.
: mmnmwiewmuﬁiiﬁmnfmoﬂeu Last
EmpliD  Hame Rank  Status % Action &%ﬁ Departing D S::mm Eﬁ%ﬂ Reporting EE""’““B‘;h ﬁ Order
1 1234567 Roger Rabbit YN1 Authorized PCS XFR  FLT 008533 |PPC TRAVEL BR 07/01/2014 (007799 PPC CUSTOMER CARE ER 07/01/2015 00013483 Order
2 1432756 Olivia Pope YN1 Authorized Sep RWP RWP 0077989 |PPC CUSTOMER CARE BR 07/01/2014 007799 PPC CUSTOMER CARE BR 07/01/2014
31324576 Caplain America YNC  Authorized PCS XFR  EXT 006530 |PPC MIL ACCT SUP BR 07/01/2014 (006530 PPC MIL ACCT SUP BR 07/01/2015 00001670 Order
41276435 Scoft Dissick PERS2 |Authorized PCS XFR DPT 007799 PPC CUSTOMER CARE BR 07/01/2014 (000044 CG INSTITUTE 07/01/2014 00037118 Order
5 1726354 Harry Potter ME1  Authorized Reserve 000450 ggNPéVRA”DPERSON"EL 06/04/2014 (038633 gég&g}f:{uﬁssams 06/04/2014 00047815 | Ordef
6 1735264 Khloe Kardashian BM2 Authorized Sep TER DSC 003333 PPC AT HOME SEP MERS 06/20/2014 |003333 PPC AT HOME SEP MBRS 06/20/2014 00095687 Order

2 | This example displays the Separation orders for a member that retired. Click on
the Authorization Created link to view the Separation Authorization created by
PSC.

| Separation Details Additional Info Order Information Order Travel Order Notes Leave Information

Olivia Pope Empl ID: 1432756 Empl Record: 0
Trans ID: 2046876 Order Action: W
Order Begin Date: 06/30/2014 Order Type: Separation

Order End Date: 071012014 Order Status: Authorized

Separation Details

Termination type code: Retirement/Resume Retirement

Termination Date: orrot1/2014 Departure Date: 083072014

SPD: RBC Maximum service or time in grade Authorization Created
Re-enlistment Code: RE2 Ineligible for Reenlistment due to Retirement

Retirement Auth: 1@ ENLISTED - AT OWN REQUEST UPON COMPLETION OF 20 OR

MORE YEARS ACTIVE SERVICE [14 USC 355]

Continued on next page



Viewing Separation Orders, Continued

Procedures,

continued

Step

Action

3

Below is a sample Separation Authorization.

DEPARTMENT OF

HOMELAND SECRUITY - -
HOMELAND SECRU SEPARATION AUTHORIZATION
System Generated

Enplid: Name: Fank: Effective Date: | Member Submut:
1432758 Dope, Olivia THI 2014-07-01 10130611

Deptid: Dept Name: Last Day of Active Duty:
007722 PRC CUSTOMEER. CARE BE 2014-06-30

uest Type: Pequest Status: 185t Source:
mmm PE Approved Mem!

Entered By 2221323 Date: 2013-12-18

SEPARATION INFORMATION

ArticleTaw:

14-353 20 Year Fetirement

Sep/Ret Type: . .
Fetirement After 20 Vears Active Federal Service

DD214:
BFHC Mamimum service or time in srade

Character of Service: Pay Type Code:
Honombls

This separation action has been muthorized based on a OG PSC-EPM wiitten decision and is izsued by 5. Matadobra, CDE. USCG,
Chief. PSC-EPM-1, by direction of Commander, CG PSC.

Mibr's request for retirtement is approved.  This efficial separation autherization & mbr's preliminary retirement erders (issued &
months m advance of the retirement date)) will transmit the data required to complete the retirement from active duofy arders. The
servicing personnel office can prepare the DD Form 214 and pay/mavel entitlements prior to the first day of retirement when enough
advance notice is given. Therefore, to minimize avoidable adminisoative delays, please deliver mbr's retirement orders & a copy of
this autherization as seon as possible

As per Title 14, U. 5. Code, Section 355, mbr shall detach from all dufies effective the last day of previous month and procesd fo their
heme of selection in connection with retirement in accerdance with paragraph U130, IFTE. The SPD Code for retirement (RBLY)
applies. Allowances, inchiding mawel for dependents, are anthorized as per JFTE.

The C& Pay & Personnel Cenfer (PPC-ras) will e-mail a retrement package o mbr's O global email address & moanths prior to date
of retirement. (huestions regarding this retirement package, should be directed o PPC (1as) at 783-338-3415. (Addinenal mfo at
www uscE.milppoas’) The retirement cartificates & pin will be mailed to mbr's unit priar to retirement. ©Mbr should contact the
Work-Life staff for a list of the dates for Transition, Felocation, and Retirement Seminars,

Please coovey i member that on behalf of the Commander, O Persorme] Service Center, we wish to express our appreciaden for
his'her faithful service. May ha'she have a fulfilling retirement and bast wishes in firture endeavors.

G PSC-epm-1 autherizes the CO to grant permission for a refiremsnt processing point (FPF) when the last PDS i INCONUS, AE.
HIL & the requested FPP is a CG unit other than the mbr's last PD'S or another CG unit within the same peographic area of the last
PDS. The FPP nmst also be within a reasonable commuting disance to mbr's home of selection. A separate reguest, as poted in
1.C.1 e of the MILSEP, is not required m this case (G PSC-EPM-1 does not authorize a vessel as a BPP. However, except for

submiting a sepamate raquest o EPM-1, the mbr nmst comply with all other provisions descnibed in Arncls 1.C 1e, MILSER.




