Stopping OUTCONUS COLA

Introduction

Direct Access.

This guide provides the procedures for stopping OUTCONUS COLA in

Procedures See below.
Step Action
1 Select Cost of Living Allowance from the Active & Reserve Pay Shortcuts

pagelet.

Active & Reserve Pay Shortcuts =

Email Address

Proxy - Submit Absence Request

SGLI + FSGLI

Accrue Pay

Direct Deposit

Woluntary Deductions

Maintzin Tax Data USA

Houzing Allowance

Dependent Information

Cost of Living Allowance

ACIP
Sea Time Balances
MNet Distribution

Proxy Member for eResume

Job Data
Add a Person

MGIE Enrcliments
Wiew Payslips (ADVRSY)

Hire licant

Add Employment Instance

Modify a Person

Enter the Empl ID and hit Search.

Cost of Living Allowance

Find an Existing Valug

Enter any information you have and click Search. Leave fields blank for a list of all values.

Maximum number of rows to return (up to 300); |300

Empl ID: [begins with v ][1234567 |
Empl Record: = W i
Name: begins with ||

Last Name: begins with ||

Second Last Name: begins with ||

Alternate Character Name:|begins with ||

Middle Name: begins with ||

Business Unit: begins with ||

Department Set 1D: begins with || @,
Department: begins with s | @,

[include History [corect History [ case Sensitive

Search | Clear |Basic S=sarch @_ Save Search Criteria

Continued on next page



Stopping OUTCONUS COLA, continued

Procedures,
continued
Step Action
3 The member’s current CONUS COLA information (if any) will display. Click
on the OUTCONUS COLA tab.
" conuscoLA ) NIRRT N |
Elvis Presley EMP 1D: 1234567 Empl Record: 0

CONUS COLA Entitlements

Effective Date: [11/252014 [
Status:

Approved: O
Approver:
COLA Type: | v Approved at:
COLA Reason: | v
COLA Zip: [a901

" Termination Information |

CONUS COLA Dependent Beneficiaries Customize | Find | B | B Fist £ 1 0f1 I Last

| Delete |

*Dep/Ben Name Relation Birth COLA Elig In A Service 50% Supp Last Approval

o —t =

=

4 The member’s OUTCONUS COLA information will display. Enter an End

Date to stoi the OUTCONUS COLA.
CONUS COLA |[sli)eeli (VN ee]F.0

COLA Type: |CUTCONUS COLA With Depende w |

Payroll Amt: 482,920

Elvis Presley EMP ID: 1234567 Empl Record: 1]
'OUTCONUS COLA Entitlements
+
Begin Date: [10/01/2014 [3) | Delte |
End Date: ﬂ Approved: s
Approver: 7654321 Sam Phillips
Approved at: 11/05/14 12:00AM

COLA [Cost of Living Adusimeni/LPC__ v | Latest calendar results for current row

Reason:

COLA AKD35 |3,

Locality: Calendar: C14111 Grade:
Annual Comp Service Yrs:
Spendable Inc
COLA Index:
Daily Rate: x Days

OUTCONUS COLA Dependent Beneficiaries
* Terminaticn Information

Customize | Find | B | 75

] ]
First 10f1 Last

*Dep/Ben Name Relation Birth COLA Elig In A Service 50% Supp Last Approval
1[0 @, PRESLEY,PRISCILLA  Spouse  08/26/1331 06/27/2006 o AL =

' 12:56:09AM
[Flsave  [EhRetumto Search | (=] Notity | |7 UpdsteiDisplay | | =] Include History | | [ Comect History

ICONUS COLA | OUTCONUS COLA

Continued on next page



Stopping OUTCONUS COLA, continued

Procedures,
continued
Step Action
5 Once you enter an end date, this error message will appear. Click OK.

Changing the End Date field will reset the Approval Status to Mot Approved.
(30007, 15)
If vou did not intend to change this field please exit the page without saving;

otherwise, the current approvals will be removed and any payments previoushy
received will become In-Service Debt.

6 Now click Save.
CONUS COLA QUTCONUS COLA
Elvis Presley EMP ID: 1234567 Empl Record: 1]
OUTCONUS COLA Entitlements
R =
Begin Date: [10/01/2014 |5 | Delete |
End Date:  [11/2512014 5 Approved: ¥
Approver: 7654321 Sam Phillips
Approved at: 11/0514 12:00AM
COLA Type: [OUTCONUS COLA With Depende v| be
COLA |CGSt Of Living Adjustment/L PG ~ | Latest calendar results for current row
Reason: KoE @,
COLA
Locality: Calendar: C14n Grade:
Annual Comp Service Yrs:
Spendable Inc
COLA Index:
Daily Rate: % Days:

Payroll Amt: 482,920

OUTCONUS COLA Dependent Beneficiaries Customize | Find | B | 7% Fist K 4 0f1 L) Last
) o ot
*Dep/Ben Name Relation Birth COLA Elig In A Service 50% Supp Last Approval
101 @ PRESLEY,PRISCILLA  Spouse  |DB/26/1981 | DB/27/2006 P E
5] save | (ot Retum to Searcn | =] Motity | | UposteDispiay | |5 Include History | [[2 Comect History |

CONUS COLA | OUTCONUS COLA
(LS COLA

7 The transaction will now be routed to the SPO Auditor for approval.




