
Starting Diving Duty Pay 

 
Introduction This guide provides the procedures for starting Diving Duty Pay in Direct 

Access. 

 
Before you 

begin 
Complete details for eligibility and entering Lapse Dates are contained in 

the Pay Manual COMDTINST M7220.29 (series). 

 

A member must be assigned the Diving Duty Competency in Person 

Profile before Diving Duty Pay can be started. 

 
Procedures See below. 

 

Step Action 

1 Select the Diving Duty Pay link from the Payroll Requests pagelet located on the 

Requests tab. 

 
 

 

Continued on next page 

  



Starting Diving Duty Pay, Continued 

 

 
Procedures, 

continued 
 

 

Step Action 

2 Enter the Empl ID and click the Add button. 

 
 

 

 

3 

The Submit Diving Duty Pay page will display. Read the instructions before 

proceeding. 

 
4 Enter the following information: 

 Type: Enter the applicable Diving Duty Pay code. 

 Begin Date: Enter the effective date the Diving Pay is to begin. 

 Lapse Date:  Enter the applicable Lapse Date. 

 

Click the Get Details button. 

 
 

 

Continued on next page 

  



Starting Diving Duty Pay, Continued 

 
Procedures, 

continued 
 

 

Step Action 

5 Once Get Details is selected, the Request Information section will populate.  

Enter any comments for the SPO Auditor and click the Submit button. 

 
 

6 The Request Status has been updated to Pending and has been forwarded to the 

SPO Auditors for approval.  

 
 

 

 


