
Starting Career Sea Pay on TDY  

  
Introduction This guide provides the procedures for Starting Career Sea Pay (CSP) 

when a member performs TDY onboard an eligible vessel or mobile unit. 

  
Procedures See below. 
 

Step Action 
1 Click the Requests tab at the top of the home page and select the Career Sea 

Pay on TDY link. 

 
 

2 Enter the member's Empl ID number and click the Add button. 

 
 

  

 Continued on next page  



Starting Career Sea Pay on TDY, Continued 

  
Procedures, 
continued 

 

 

Step Action 
3 The Action Request page will display. Follow the directions for the Request 

Details. This Action Request is not required if the member is already 
permanently assigned to a Career Sea Pay eligible unit (unless the TDY unit is 
in theater). Click the Get Details button. 

 
 

4 The Request Information section will populate with the department's 
description and sea pay level. 

 
 
Note: A member temporarily assigned to a Career Sea Pay vessel or mobile unit 
shall be paid Career Sea Pay at the Level 1 rate, unless the vessel is in theater 
(then it will be paid at the Level 3 rate). The level displayed in the "Request 
Information" section is not the level actually paid the member while TDY.  

  

 Continued on next page 



 

Starting Career Sea Pay on TDY, Continued 

  
Procedures, 
continued 

 

 
Step Action 

5 Enter supporting remarks in the Comment section. (Cite the authority for the 
action "Received copy of TDY orders and travel claim for member TDY to CGC 
XXXX for the dates above".) Click the Submit button. 

 
 

6 The transaction will be routed to the SPO tree for approval. 
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