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Maintaining the TCC Hierarchy Tree in Direct Access

Warning! General Advisory Warning! General Advisory Warning!

o Caution is the key word when performing maintenance on Trees.

0 When selecting the tree to open for maintenance, ensure that you only select and open the TCC Hierarchy
Tree; Tree Name is CG_CARD_HIERARCHY.

0 Vendor advises: Be extremely cautious about using the browser’s Back button while in Tree Manager, as
you may receive unexpected results. Save changes to your tree before using the Back button.

0 Use extreme caution when making any changes to the tree.
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How to Access and Open the TCC Hierarchy Tree

From the Home page within Direct Acces, click on the Reporting Hierarchy Tree portal link within the Travel
Charge Card Program pagelet to access the tree.

Travel Charge Card Program

Load TCC Data Credit Card Data
Business Expenzes Reporting Hierarchy Tree
Credit Card Yendor Set Lp

The Tree Manager Search box will be displayed.

Tree Manager
Enter any information you have and click Search. Leave fields hlank for a list of all values.

[ Find an Existing Tree Y Create New Tree |

Search by: |Tree Name | begins with|

Search |Advanced Search

Find an Existing Tree | Create Mew Tree

Enter the tree name, CG_CARD_HIERARCHY, and click the Search button.
Note: You may enter a partial name, such as, cg_c and get the correct results.

Tree Manager
Enter any information you have and click Search. Leave fields hlank for a list of all values.

[ Find an Existing Tree Y Create Mew Tree |

Search by: |Tree Name | hegins with CG_CARD_HIERARCHY

Search Iﬁadvanced Search

Find an Existing Tree | Create Mew Tree

The Reporting Hierarchy Tree will open and display as follows:
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SetlD:
Effective Date:

Tree Hame:

Tree Manager

noo1n
0250952009

Last Audit:
Status:

CG_CARD_HIERARCHY

Yalid Tree

Artive

CredCard Acct Coord Hierarchy

Save As Close

Tree Definition Display Options Print Format

Collapse All | Expand All

b & £

[ 20071 <

""" 20002 -

Tree Manager displays the tree with the root node expanded one level upon opening.
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How to Expand a Tree Node

Expand the entry by clicking on the folder ! icon that is to the left of the 20002 parent node. This will display

the original two areas (LAN and PAC) as 31110 and 31120.

Tree Manager

SetlD: ooo10 Last Audit:  valid Tree
Effective Date: 0250952008 Status: Arctive
Tree Hame: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save Az Close Tree Definition Display Options Print Format

0071 =20002
Collapse All | Expand All

First Page

[ 20071 -
2 20002 -

31110

""" 0 31120-

[»] LastPage

Expand Region 31110 by clicking on the & icon to the left of 31110. This will display the hierarchy codes

(coordinator levels) assigned to Region 31110.

Save Draft|E|Save |Save As Close

Tree Definition Display Options Print A

20071 =>Z20002 =31110

[ 20071 -
(% 20002 -
CEEEEer % o B B B4 B X X
- UEanas-
R 3134 -
R 3138 -

First Page
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Expand the next level down, Hierarchy code 31187, to view the departments assigned to the Hierarchy code
(coordinator level).

Save As Close Tree Definition Display Options Print Format

20071 =20002 =31110 =31187
xpand All Find First Page G0 of560% 3 Last Page

2 20071 -

- E=31110-

. B0 31135

B 31134 -

- 31138 -

B 31194 -

“E 31193 -

“ 31192 -

< B 31191 -

31190 -

31189 -

“ 31188 -

"'ESHB?— '?E, Ii+ ﬁ+ E’J'. % ﬁ? E‘x ;'{ "‘"ﬁ-'
~ # [000037]- G R&D CENTER GROTON
 # [D00030]- 6 INTL ICE PATROL
P [000738]- CG MSL GROTON
4 [00BE09] - PCF NEW LONDON
P [009286] - CG R&D CEN - COMMAND STAFF

P @8 naoaoTl s Den CEkl CCk TEACTIR Dyl

Notice the bread crumbs expanding as we expand the tree. Notice the blue navigation bar.

Tree Manager

SetlD: oooto Last Audit:  valid Tree

Effective Date: 03/09/2008 Status: Active

Tree Hame: CG_CARD_HIERARCGHY CredCard Acct Coord Hierarchy
Save As Close Tree Definition Display Options Print Format

boo71 >20002 »31110 >31187 €= |Bread Crumbs |

Collapse All | Expand All i First Page G0 of5699 I Last Page
rg CTEATS INavigatiun Earl
""" E 20002 - -

CEE 31110

I sl ra B LR R T

You can collapse a node at any level to give you a better overview of the entire tree. You can collapse all levels
by clicking on “Collapse All” from the navigation bar.
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Navigating the Tree

You can perform the following actions on the selected tree by using the links and images on the navigation bar.

Collapse All  Click this to close all of the visible nodes except for the root node. The root node
is always expanded.

Expand All  Click this to expand all of the nodes on the tree, so that the entire tree is visible.

This expands all the parent/child relationships, but the tree hierarchy is still
presented one page at a time.

Use the Next page and Previous page arrows to move forward and backward
through the tree.

Find Click this to access the Find Value page and search for nodes and detail values.

Tree Manager

SetlD: nooio Last Audit:  valid Tree

Effective Date: 03092009  Status: Active

Tree Name: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy
Save Az Close Tree Definition Display Options Print Farmat

20071 >20002 >31110 >=31187

———
Collapse &ll | Expand All i First Page [4] G0 of AES9 O @
—
E 20071 -
['g 2000z- Previous Page Arrow Next Page Arrow
?““EE*IHEI-
. T E131135-
Sl LE LT

Also note the First Page and Last Page shortcut links. The Previous Page and Next Page arrows are noted
above.

Using Bread Crumbs

As you navigate through your tree, breadcrumbs appear above the navigation bar. They show you the
parent/child relationships between the currently-selected object and its parents. Breadcrumbs can provide you
with a basic map of your route through the tree and can also be used to jump back to a previously visited node
or branch.
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Searching for Hierarchy Nodes or Department IDs — the Find Value page

Access the Find Value page by clicking on Find from the navigation bar.

Tree Manager

SetiD: ooo1o Last Audit:  ‘alid Tree
Effective Date; 03/09/2008 Status: Active
Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As Close Tree Definition Display Options Print Format

Collapse All | Expand All i 2 of Last Page
= gooray K- & f

" [ 20002 -

The Find Value page is displayed below.

=
Find Value

Tree Maode:

Description:

Departrment:

Description:

" case Sensitive Search

¥ Exact Matching

Find | Clozea |

{ To search for Hierarchy:
Enter the Hierarchy number here.
Or you may use the magnifying
glazs to look up all the existing

Hierarchy nodes and select the
/ Hierarchy from the lookup tahle.
[\ Then click on the Find button,

| Q /
T,
f?n search for Departinent:
J Enter the DeptlD here, and
e then click on the Find button,
| = [ T~ —

T

N

Note: If you type values or descriptions in more than one field on the Find Value page, the system will use the
higher located field as a search condition and ignore the lower fields.
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The following screen displays Hierarchy 31258 using the Find Tree Node.

Note:

0 There are several pages of DeptIDs under this Hierarchy. The following is but the first page.

0 From the bread crumbs, we can see that Hierarchy 31258 is under region 31120.

Tree Manager

SetiD: ooot0 Last audit:  valid Tree
Effective Date: 0350952009  Status: Active
Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As Close Tree Definition Display QOptions Print Format

20071 =20002 >31120 =31258

Collapse All | Expand All Find First Page B0 of 5700
rEemEsEE % o B BB 4 B X X

S [000639] - C 1SC ALAMEDA

S [000716] - CGIS PACIFIC REG

S [000826] - FiSwW022-FEDERAL BLDG
S [000243] - FISWCT

S [000845] - FISWe3

S [000246] - FISWC4

S 000872

5 [000854]

S [000885]

2 00091 9]

S [002278] - SPRTCH ALAM HLTH SVCS
S [002518] - D11 TELECOMMS (DT

S [002680] - D11 MARINE SFTY DIVM)
S [002963] - 15C SANPE PERSDIMPF)
S [002971] - 15C ALAME GMD STAFF(C)
S [002977] - 15C ALAME PERSDIV(P)
S [002973] - 15C ALAME PERSDIVPYW)
S (00297 4] - 15C ALAME PERSDIVIPA)
S [002975] - 15C ALAME PERSDIVIPF)

I3 Last Page
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The following screen displays Department 000589 using the Find Detail Value - Department.

Tree Manager

SetlD: oooqo Last Audit:  alid Tree

Effective Date: 03092009  Status: Active

Tree Name: CG_CARD_HIERARCHY  CredCard Acct Coord Hierarchy
Save Az Close Tree Definition Display Options Print Format

20071 =20002 =21120 =31273 =Detail

~ @ ponssei- e TACLETNORTH B B 4 B X
[ 31250-

Collapse All | Expand All Find First Page BN 42 of 5700 [»] LastPage

Looking at the bread crumbs, we see that this department (000589) falls under Hierarchy 31273. Click on

31273 link in the bread crumbs and the following information is displayed:

Tree Manager

SetlD: oooto Last Audit:  valid Tree

Effective Date: 03/09/2009  Status: Active

Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy
Save As Tloge Tree Definition Display Options Print Farmat

20071 =20002 »31120 =31273

Fesgmered % o He B B4 B X X
7 /P [000162]- CG AIRSTA SAN FRANCISC

. [000589) - G TACLET NORTH

B 31250 -

Collapse All | Expand All i First Page Bl 44 of 5700 [»] LastPage

This department has been identified to be moved from Hierarchy 31273 to Hierarchy 31135.
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How to Move a Department (using the ‘cut’ and ‘paste’ method)

Click on the Cut icon (open scissors).

Tree Manager

SetlD: nooio Last Audit:  valid Tree

Effective Date: 03/09/2008 Status: Active

Tree Hame: CG_CARD_HIERARCHY  CredCard Acct Coord Hierarchy
Save As Close Tree Definition Display Options Print Format

20071 =20002 »31120 =31273 =Detail

Collapse All | Expand All Find First Page Bl 42 of 5700

- P [oossescaTAciernorTs & B F £ (X
B 31240

[+] LastFPage

. Zuk
B 31251 - (cut]
G 31262 -
Once you click on the cut icon, the display changes as follows:
Tree Hame: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As CTlose Tree Definition Display Options Print Format

20071 >20002 >31120 >31273 =Detail

Collapse All | Expand All Find First Page El 42 of 5700

- [000580]- G TACLETNORTH & & F &
21250 -

[¥] LastPage

Collapse all nodes. Click on Find and look for Hierarchy 31135.

Tree Hame: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As Cloge Tree Definition Display Options Print Format

20071 =20002 =31110 =31135

Collapse All | Expand All i age B0 of 5700

%""ESMBﬁ- Bk e B R f OB X W%

o [0DE535] - MSST 91102 -
Paste as Child
S 008537) - MARITIME SECURITY RESPOMSE T

- [009199] - REGIOMAL DIVE LOCKER EAST

3 Last Page

Click on the icon, Paste as Child.
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The “cut’ department, 000589, is now pasted under Hierarchy 31135.

Tree Hame: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save Draft|E|Save |Save As Close Tree Definition Display Options Print Forrmat

20071 =20002 =31110 =31135
Collapse All | Expand All

First Page f0ofa700 I Last Page

Cesgmssd % - B A B4 B X X

|47 [000588] - CG TACLET NORTH |

S [006585] - MSST 91102

B 008532 - MARITIME SECURITY RESPONSE T
/7 [009198] - REGIONAL DIVE LOCKER EAST
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How to Save Changes to the Tree

If you have made changes to the tree, the Save icon (@M) will be available.

Tree Hame: CE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Tree Definition Display Options Print Format

Save Draft ||z Save!Save Az Close

20071 =20002 =31110 =31135
Collapse All | Expand All

=

FEaEmEsY % o He BB F OB X X
- 7P (000589 - ©G TAGLET NORTH

& [00B585] - MSST 91102
/¥ (008532 - MARITIME SECURITY RESPONSE TM

e EDofa700 [ Last Page

If you are sure of your changes to the tree, click on Save. This will save the tree with your changes.

After the tree is saved, notice the Save links change.

Tree Name; CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

@;CIDSE_—_\\TME Definition Display Qptions Print Format

20071 =20002 =31110 =31135

Collapse All | Expand All

~EeEmEsE %ok B A B OB X X
" /@ [000589] - CG TACLET NORTH

© B [008525] - MSST 91102
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How to Close the Tree

Click the Close link to exit the tree.

Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy
Save Draft|F Save [Save As Tree Definition Display Options Print Format
20071 >20002 >31110 >=31135

Collapse All | Expand All Find First Page EOofs700 O Last Page

Note: If you have made changes to the tree and click Close and have not saved your changes, the following
message will display:

CG_CARD_HIERARCHY has changed. Save current changes? {131,260)

You have made changes to a page or object and have asked to move on to 3 new object or page. You haven't saved your changes.
Click Wes'to save the changes or 'Mo'to discardthe chanoes.

Yes e [a]

Clicking Yes will save your changes. Clicking No will not save the changes. This is handy if you are unsure of
the changes you have made and would like to start over again.

The tree will close.
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How to Print the Tree

You can print either part of the tree or the whole tree.
To print a tree:

1) Highlight the areas to print.
To print a whole tree, highlight the root node, or do not highlight any part of the tree.
To print part of a tree, highlight the top node for the hierarchy that you want to print. You can also select a
detail value belonging to that hierarchy.

2) Click the Print Format link on the navigation bar to format the tree so that it can be printed from your
browser’s print function.

Tree Hame:; CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save Draft|ESave |Save As Close Tree Definition Display Options| Print Forrmat

20071 =20002 =31110 >31135
Collapse All | Expand A i First Page G0 ofa700 IO Last Page

The expanded tree appears in your browser. If you tree is large, it will probably be too long to fit in one
page, and you will need to scroll to view all the parts of the tree.

Note: The concept of pages does not exist on the Print Format page. For this reason, if a selected node
hierarchy is too large your browser may time out. To reduce the chances of a time-out occurring, print only
the necessary portions of the tree.

3) Click your browser’s Print button or select File, Print from your browser to print the tree.
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How to Add New Departments to the Hierarchy Tree

The Department Missing from Hierarchy report lists departments which need to be added to the hierarchy tree.

For example, DeptlID, 010589, needs to be added to the tree.

Ezi R_Dept_Missing_from_Hier_Z0100910.x51s

A B C D E
1 |Dept Missing from Hierarchy " 638
2 |[DeptiD |Description [Location |City [state
3 (D3gs22 DD SFLC ALAMEDA CAD4B7  ALAMEDA CA
4 (036544 SFLC-PEPL-ENG-AMS? MDD154  BALTIMORE WD
5 (010360 DDE HSWL PUERTO RIGO PRODSE  SAN JUAN PR
B (036102 DD KODIAK AKNBAT  KODIAK Ak
7 [D3E156 DD-NAIS PRO WA1348  NEWPORT NEWS VA,
8 |[010589 DD-SFLC ALAMEDA CAD4BF  ALAMEDA CA
9 (D097ES DDE-DOJ DC0284  WASHINGTON Ble
10 (036744 COMMANDANT [CG-5533) DCO019  WASHINGTON ale

The TCC Administrator determines which Hierarchy node (coordinator) will be assigned the missing
department. Let’s add department 010589 to Hierarchy 31185.

While in Tree Manager in the TCC Hierarchy Tree, CG_CARD_HIERARCHY, click on the Find link.
Enter 31185 in the Tree Node box. Click the Find button.

Find Value

Tree Mode: [31185 Q

Description: |

OR

Department: I

Description: |

" Ccase Sensitive Search

[¥ Exact Matching

Find | Close |
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The 31185 node is displayed as follows:

Tree Hame: CG_CARD_HIERARCGHY CredCard Acct Coord Hierarchy

Save As Close Tree Definition Display Options

Print Format

20071 =20002 =31110 =31185
Collapse All | Expand All

EgmesY % - K B B 4
7P [00042] - ©6 TRACEN YORKTOWN

# [000632]- C6 PSU 305

“ 7 [D00B7S] - NCWRON 25 YORKTOWN VA

B IOnnoE] Wi

First Fag

= X %

e 0 of G700

3 Last Page

Place your cursor over the fourth icon to the right of 31185 (green leaf+), “Insert Detail” text box is displayed.

Click the “Insert Detail” icon.

Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As Close Tree Definition Display Options

Print Format

20071 =>20002 >31110 >=31185
Collapse All | Expand All

First Pag

] G0 of &

= giesy % i B B f OB X X
7 # [000043] - CG TRACEN
O [000832] - CG PSU 305
Enter 010589 on the following screen:
Detail Value Range
Tree Node: 31185
™ Dynamic Flag
Range From: |':'1':'559| Q
*Range To: | QL
add | cancel
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Click on the Add button.

Tree Manager

SetiD: noo1o Last audit:  valid Tree
Effective Date: Il Ml Microsoft Internet Explorer ﬂ
Tree Hame: CG_CARD_F "j Owerlapping instances of the detail on 31185, (25,2)

The detail entry exists in mulkiple places. It can only exist in one place. Find the appropriake place and delete all
Save As Close Tree Def other instances.

20071 >20002 =31110 =31185

Collapse All | Expand A

EEmer % i B B B OB X X%
P [000047] - GG TRACEN YORKTOWN
- # [D00B332) - OG PSU 305

This error message is displayed because Department 010589 has already been added to the tree. Click OK.
Collapse All. Click on Find. Search for Department 010589.

Find Yalue

Tree Mode: | Q
Description: |

OR
Department: |EI1 0589
Description: |

™ case Sensitive Search

[¥ Exact Matching

Find | Close |
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Click the Find button. The following is displayed.

Tree Hame: CG_CARD_HIERARCGHY CredCard Acct Coord Hierarchy

Save Draft|E|Save |Save As Close Tree Definition Display Options Print Format

20071 =20002 =31110 =311485 =Detail
Collapse All | Expand All Eind

54 of 5700

First Page El

55 P 5 Y

B [040588] - DO-SFLC ALAMEDA
31184 -

Last Page

Department 010589 is already located in Hierarchy 31185.

Let’s pick another department to add; 036744 needs to be added to hierarchy 31144.
Find 31144 in the tree.

Tree Name: CG_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save Draft|E|Save |Save As Close Tree Definition Display Options Print Format

20071 =20002 =31110 =311567
Collapse All | Expand All

41 of 5700

First Page El

CEeEeE % o B B B4 R X X
P [D000BD] - GG NESU PORTSMOUTH

“ A [004772] - MAT - ATLANTIC BEACH

Click on the green leaf+ (Insert Detail) and enter 036744 as follows:

Detail Value Range
Tree Hode: 31144
™ Dynamic Flag
Range From: |D357"44| Q
*Range To: I Q
aod | cancel
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Click the Add button.

Tree Hame: CG_CARD_HIERARCHY Credard Acct Coord Hierarchy

Save Draft|ESave |Save Az Close Tree Definition Display Options Print Format

20071 =20002 =31110 =31144
Collapse All | Expand All i First Fage 42 of 5701

e % o0 b BB B XX
| /P (D36744]- COMMANDANT (CG-5533)

# [000060] - SFLC-I0D-NESUP

# [004777) - SFLC-10D-NESUP-MA-MATF M

[¥] Last Page

Department is added.

TCC User Guide — Maintaining the Hierarchy Tree

Page 21



How to Delete a Department

Collapse All. Click on Find. Search for Department 010589.

Find Value

Tree Mode: | Q

Description: |

OR

Department: |EI1 0589

Description: |

[T case Sensitive Search

¥ Extact Matching

Find | Cloze |

Click the Find button. The following is displayed.

Tree Hame: CG_CARD_HIERARCGHY CredCard Acct Coord Hierarchy

Save Draft|E|Save |Save As Close Tree Definition Display Options Print Format

20071 =20002 =31110 =311485 =Detail
Collapse All | Expand All Eind

First Page Bl 54 of 5700 Last Page

B nio5eg- DOesFLC ALavEDa B B B X
B 31184 -

Place your cursor over the icon green leaf with the x. The text box, Delete, is displayed.
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Click on the Delete icon.
Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save Draft|E|Save [Save As Close

Tree Definition Display Options Print Farmat

20071 =20002 =31110 =311485 =Detail
Collapse All | Expand All Find

First Page El G0of5701 I Last Page

31184 - Delete
=, &
=

Mew Window | Help |

Delete 010589 7 (49,12)

You have requested that an object be deleted. The systern is asking you to verify that you actually want to delete the ohject. Select
Yes to delete the ohbject or Mo to leave the ohject alone.

Yes | Mo

Click Yes. The department is deleted.

Tree Hame: CG_CARD_HIERARCHY Credard Acct Coord Hierarchy

Save Draft|E|Save |Save As Close

Tree Definition Display Options Print Format

20071 =>20002 >31110 =3211825 =Detail

Collapse All | Expand All Find

First Page El G0of5700 [ Last Page

: S [010351] - DD-HEWL YORKTOWN
R 31184 -
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How to Add a Hierarchy

Perform a Find to see if the hierarchy node you wish to add already exists or not.
If it does not exist, an error message will be displayed.

Find Value
Tree Mode: {40000 Q
Description: |
OR Microsoft Internet Explorer o x|
't Mode Mot Found (92,3209)
= 1. Ensure the search criteria used is the intended search criteria,
2. Ensure 'Case Sensitive Search’ and 'Exact Matching' checkboxes are appropriately checked or unchecked.
Depatmert I 3. Ensure the correct database specific wildcard characters are used when searching with wildcards,
- 4. Ensure the specified node exists in the branch wou are currently searching in. (Branched trees only.)
Description:
|
" Ccase Sensitive Search

Collapse All. Expand parent 20002.

Let’s add Hierarchy 40000 to area 31120.

Click on 31120 to display the icons.

Expand 31120.

Click on the Insert Child Node (third icon from 31120).

=, N
=

Save As Close Tree Definition Display Options Print Format

20071 =20002 =31120

Collapse All | Expand All i First Page Bl 45 0f 5700 Last Page
B 31110 |
s % oW B B F OB X X
CE 31271 -
= Insert Child Mode
31273 -

B 31250 -
G 31961 -

+
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Enter 40000 and click Add.

Insert Child Node

*Tree Node: |4':”:”:”:'| Q

add | | cancel |

Enter a description if you like, and click OK. Note, none of the hierarchy nodes have descriptions at present.

{ Tree Hode

SetlD: nooto Tree Hode: 40000

Tree Hode Information

[=]
‘Effective Date:  |03/0912008 [ sgtatys: | Active -]
*Description: [Test new Hier nodel
Ok Cancel Apply

The 40000 Hierarchy is added to area 31120, but before we can save the changes, the hierarchy must have a
department assigned to it.
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=

Save Draft|E|Save |Save As Close Tree Definition Display Options Print Format

20071 =20002 =31120

Collapse All | Expand All i First Page Bl 46 of 5701 [#] LastPage

T E310- "
- % o e A B4 B X X
[= 40000 - Test new Hier node

B 3127 -

3273

[ 31740-

If not, you will see the following error message if you click on Save:

Save Draft|ESave |Save As Close Tree Definition Display Options Print Format

20071 =20002 =31120

xpand All Find First Page Bl 46 of5701 [»] LastPage

Microsoft Internet Explorer : x|

{; 'j 40000 has no specified range. (25,113
L

The specified leaf-node does not contain a range value specification,

;""31110-
- EEes % i Be &
= 40000 - Test new Hier node

T

Add department, 009243, and Save. [Click on the hierarchy node 40000. Click insert detail (green leaf+) and
add 009243 into the From Range.]
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Tree Hame: CGE_CARD_HIERARCHY CredCard Acct Coord Hierarchy

Save As Close Tree Definition Display Options Print Format

First Page 459 of 5702

20071 =>20002 =>31120 >40005

Collapse All | Expand All

[ 20071 -
- 20002-
B 31110 -
[ 31120 -
Ii+ﬁ+ﬁ%i¥§x}{%

2 40005- test 40005 B
™ P (009243 - DDE-FBIJTTF MIAMI
B 31271 -

B 31273

[¥] Last Page
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How to Delete a Hierarchy

Deleting a Hierarchy code will also delete all the Departments under the Hierarchy.

If you do not want to delete the departments under the Hierarchy code selected for deletion, then move the
departments to whatever Hierarchy code you wish before deleting the hierarchy.

First select the hierarchy code to be deleted by clicking on the hierarchy code to display the icons to the right.
Placing your cursor over the letterx icon will display the text box “delete”.

i

b3

To delete the selected hierarchy code, click on the letterx icon.

The following will be displayed

Delete 40005 7 (4912)

You have requested that an object be deleted. The systermn is asking you to verify that you actually want to delete the object. Select Yes to delete the ohject ar Mo to leave th
alone.

es | Ma |

Click Yes. If you are certain of your changes; then Save your tree changes.

Search for your newly deleted Hierarchy Code using the Find option.
Find 40005 Hierarchy. You should expect to see an error stating that it could not be found.

Find Value
Tree Node: |4DDDS ')
Microsoft Internet Explorer x|
Descriptian: |
'j Mode Mot Found (92,3209)
ORrR 2 1. Ensure the search criteria used is the intended search criteria,
2. Ensure 'Case Sensitive Seatch’ and 'Exact Matching' checkboxes are appropriately checked or unchecked.
3. Ensure the cotrect database specific wildcard characters are used when searching with wildcards.,
4, Ensure the specified node exists in the branch you are currently searching in. {Branched trees only,)
—
Department:
Description: |

" Case Sensitive Search
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