Viewing Older Payslips

Introduction

older payslips in Direct Access.

This guide provides the procedures for members and Admin/SPOs to view

Self Service See below.
Procedures
Step Action
1 Select the View My Payslips (AD/RSV) link from the Employee pagelet.
Employee =
Profile Tasks View
PCS eResumes My Profile
My Airport Terminal Orders Member Training Rating
Ememency Contacis My Reserve Points Statement
Home and Mailing Address My Reserve Drills
Phone Mumbers Wiew My Payslips (ADRSY]
Allotments My Employee Reviews
Direct Deposit Employes Review Summary
Federal & State Tax Elections Off Comparison Scale Summary
All Duty Report SWE PDE
9 More. .. G More...
2 The member’s payslips will be listed starting with the most recent. Click on the

Period Begin Date header.

View Payslips

Michael Phelps

Payment Date Period End Date

8/1/2016 071162016 07/31/2016

711512016 07/01/2016 07/15/2016

71112016 06/16/2016 06/30/2016

61512016 06/01/2016 06/15/2016

6/1/2016 05/16/2016 05/31/2016

Continued on next page



Viewing Older Payslips, Continued

Self Service

Procedures,
continued
Step Action
3 This will resort the payslips beginning with 01/01/2015-12/31/2015. Select a
Payment Date to view a specific payslip.
View Payslips
Michael Phelps
Payment Date Period Begin Datea Period End Date
1/15/2015 01/01/2015 01/15/2015 A
1/30/2015 011672015 013172015
2/13/2015 02/01/2015 02M15/2015
202712015 02M16/2015 02/28/2015
31372015 03/01/2015 031572015
4172015 03M6/2015 03/31/2015
4/15/2015 04/01/2015 04/15/2015
5/1/2015 04M6/2015 04/30/2015
5152015 05/01/2015 05M15/2015
6/1/2015 05M6/2015 05/31/2015
6/15/2015 D6/01/2015 06M15/2015
Tir2o1s 06ME/2015 06/30/2015
71512015 07/01/2015 071572015
7i31/12015 07162015 073172015
811412015 080172015 08M15/2015 v
4 Click the Period Begin Date header again to return to the original list.
View Payslips
Michael Phelps
Select Payslip
Payment Date Period End Date
11572015 01/01/2015 01M156/2015 A
1/30/2015 01162015 01/31/2015
21372015 02/01/2015 D2/15/2015
202712015 02M6/2015 02/28/2015
31372015 03/01/2015 03/15/2015

Continued on next page



Viewing Older Payslips, Continued

Admin/SPO See below.
Procedures

Step Action

1 Select the View Payslips (AD/RSV) link from the Active & Reserve Pay
Shortcuts pagelet.

Active & Reserve Pay Shortcuts =

Proxy - Submit Absence Request SGLI+ FSGL

Maintain Tax Data USA Housing Allowance

Dependent Information Cost of Living Allowance

ACIP BAH Depndnt/EmrgneyDiata Emplid
MGIE Enrcliments yelips (ADVRSW)

2 Enter the member’s Empl ID and hit Search.
View Active Duty Payslips

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Maximum number of rows to return (up to 300): |300

Empl 1D: begins with v | 1234567
Name: begins with w
Last Name: begins with ||

Second Last Name: begins with ||
Alternate Character Name:| bagins with v”

Middle Name: begins with V||
Business Unit: begins with w||
Department Set ID: begins with v|| @,
Department: begins with /|| Q@

[ ] case Sensitive

: Clear :Elasic Search @ Save Search Criteria

Continued on next page



Viewing Older Payslips, Continued

Admin/SPO
Procedures,
continued

Step Action
3 The member’s payslips will be listed starting with the most recent. Click on the
Period Begin Date header.

View Payslips
Michael Phelps
Select Payslip
Payment Date Period End Date
212016 07162016 07312016 A
152016 07/01/2016 07N52016
72016 06/16/2016 0630/2016
6152016 06/01/2016 06M15/2016
6172016 05/M16/2016 053172016 ¥

4 This will resort the payslips beginning with 01/01/2015-12/31/2015. Select a
Payment Date to view a specific payslip.

View Payslips

Michael Phelps

Payment Date Period Begin Datea Period End Date

1152015 01/01/2015 01/15/2015 A
1202015 0116/2015 0143172015

211312015 02/01/2015 02/15/2015

212712015 02M16/2015 02/28/2015

3132015 03/01/2015 03/15/2015

412015 03162015 037312015

4152015 04/01/2015 04/15/2015

5/1/2015 04116/2015 04/30/2015

5152015 05/01/2015 05/15/2015

6/1/2015 05M16/2015 05/31/2015

6/15/2015 06/01/2015 06/15/2015

712015 06M16/2015 06/30/2015

7152015 07/01/2015 07/15/2015

113112015 07M6/2015 077312015

2142015 08/01/2015 08/15/2015 v

Continued on next page



Viewing Older Payslips, Continued

Admin/SPO

Procedures,

continued

Step Action
5 Click the Period Begin Date header again to return to the original list.

View Payslips
Michael Phelps
Select Payslip
Payment Date Period End Date
11572015 01/01/2015 01M156/2015
1/30/2015 01162015 01/31/2015
21372015 02/01/2015 D2/15/2015
202712015 02M6/2015 02/28/2015
3132015 03/01/2015 03/15/2015




