Honors and Awards

Overview

Introduction This section provides the procedures for viewing, adding, correcting and
deleting Honors and Awards in Direct Access.
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Viewing an Honor/Award

Introduction This guide provides the procedures for Viewing an Honor/Award in Direct

Access.

Procedures See below.

Step Action

1 Select Person Profiles from the Person Profile pagelet.
Person Profile

Person Profiles Create a New Setup Valus

2 Enter the Emplid and hit Search.
Person Profiles

Enter any information you have and click Searnch. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Maximum number of rows to return {up to 300): |300

Empl ID: begins with “ | 1234567

Profile Type: begins with s @,
Name: begins with ||

Last Name: begins with ||

Alternate Character Name:| begins with ||

L include History Cormrect History [l case Sensitive

Search Clear :Elash: Search @3 Save Search Criteria

Continued on next page




Viewing an Honor/Award, Continued

Procedures,
continued

Step Action
3 The Person Profile page will display. Select the Qualifications tab.
Person Profile

Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person
*Profile Status:
*Description: |Jennifer Lawrence 0 =
Profile Actions: [=Select Action= v ®

(ol ==y =l Quualifications | Education | Mobility [ Waivers || CAN
~ Competencies Customize | Find | view Al | B | % rirst 1 1.5 0r12 DI Last
1D Competency Content Type  *Effective Date Evaluation Type | Proficiency H‘;Z:;'w
ASIST Apolied SUCKde | cOMPETENCY 09/2412014  Approved/Official Good fi
cismp  CAEATER®  COMPETENCY 1211212014  Approved/Ofiicial Good i}
CRWUI MLB BCM COMPETENCY | 12/05/2006 Good |
ICT4 (Obsolete) ICT4  COMPETENCY 03/20/2013  Approved/Official Good i
MAREE Response Member COMPETENCY | 11/08/2011 Good i

4 The members’ first five Honors and Awards will display. Click the View All link
to see all of the member’s Honors and Awards.

" Competencies | " Education || Mobility | Waivers | CAN

'~ Honors and Awards Customize | Find View all | B | % Fist & 1.5 0710 DY Last
D Honor and Award Content Type H‘i‘:f:w
CGFC CG Commendation Medal HOM m
CGGWOTS |Global War Teror Service hMedl HON m
CGHC CG Achievement Medal HON m
CGMA CG Unit Commendation Ribbon HOM i}
CGMB CG Meritorious Unit Comm Ribbo HOM EI

Continued on next page



Viewing an Honor/Award, Continued

Procedures,
continued
Step Action
5 Click an Honor and Award for additional information.

" Competencies | " Education | Mobility | Waivers || CAN

[+ Honors and Awards Customize | Find | View 5 | Bl I #H mre B qtoof10 O (st
D Honor and Award Content Type H';:::‘U
CGFC ICG Commendation Medal |HDN EI
CGGWOTS |Global War Terror Service Medl HCMN I}
CGHC CG Achievement Medal HOM m
CGMA CG Unit Commendation Ribbon HOMN ]E
CGMB CG Meritorious Unit Comm Ribbo HOMN m
CGMT CG Meritorious Team Comm Ribbo HOMN ﬁ[
CGNH MNational Defense Service Medal HON E
CGNQ CG Special Ops Service Ribbon HCN i}
CGPUC CG Presidential Unit Citation HOM m
CGSD CG Good Conduct Medal HON B

The member’s Update Honors and Awards page will display. Click OK to return
to the Person Profile screen.
Person Profile

View Honors and Awards
Empl ID: 1234567 Jennifer Lawrence

Profile Type: FERSON Ferson
This page displays the item details You are not authorized to update this Content [tem.

Find | View All First Bl 4 of4 L |ast

Issue Date: 05M16/2014

Honor and Award: CGFC CG Commendation Medal o
Status: Active

From Date: 07012011

To Date: 05M16/2014

Grantor:

OK




Adding a New Honor/Award

Introduction This guide provides the procedures for Adding a New Honor/Award in Direct
Access. The user must have the CG Admin Technician function to add a new
Honor/Award.
Procedures See below.
Step Action

1 Select Person Profiles from the Person Profile pagelet.
Person Profile

2 Enter the Emplid and hit Search.
Person Profiles

Enter any information you have and click Searnch. Leave fields blank for a list of all values.

B NE T Add 2 Mew Value
Maximum number of rows to return {up to 300): lﬁ
Empl 1D: begins with | 1234567
Profile Type: [beginswith v|[ @
Name: begins with ||
Last Name: begins with ||

Alternate Character Name:| begins with ||

L include History Cormrect History [l case Sensitive

Search Clear :Elash: Search E;{,E] Save Search Criteria

Continued on next page



Adding a New Honor/Award, Continued

Procedures,
continued

Step Action
3 The Person Profile page will display. Select the Qualifications tab.
Person Profile

Empl ID: 1234567 Jennifer Lawrence

Profile Type: FERSON Person

*Profile Status:

*Description: |Jennifer Lawrence 0 =
Profile Actions: [=Select Action= w| ®
" Education |/ Mobilty | Waivers || CAN

~ Competencies Customize | Find | View &l | B3 | %% First I 4.5 0712 I Last
1v] Competency Content Type *Effective Date Evaluation Type Proficiency H‘;Z::ﬂl'

ASIST Apolied SUCKde | cOMPETENCY 09/2412014  Approved/Official Good fi
cismp  CAEATER®  COMPETENCY 1211212014  Approved/Ofiicial Good i}
CRWUI MLB BCM COMPETENCY | 12/05/2006 Good |
ICT4 (Obsolete) ICT4 | COMPETENCY |03/20/2013  Approved/Official Good il
MAREE Response Member COMPETENCY | 11/08/2011 Good |

4 Click the Add New Honors and Awards link.

" Competencies Education | Mobility [ Waivers || CAM

[+ Honors and Awards Customize | Find | View All | Bl | % Fist 1 450710 D1 Last
D Honor and Award Content Type H?:::w
CGFC CG Commendation Medal HON i
CGGWOTS |Global War Terror Service Medl |[HON EI
CGHC CG Achievement Medal HOMN i
CGMA CG Unit Commendation Ribbon  |HON EI
CGMB CG Meritorious Unit Comm Ribbo HON i
| Add Mew Honors and .&war{isl

Continued on next page



Adding a New Honor/Award, Continued

Procedures,
continued
Step Action
5 The Add New Honors and Awards page will display. Enter the required fields
using the Field/Description table below.
Person Profile
Add New Honors and Awards
Empl 1D: 1234567 Jennifer Lawrence
Profile Type: PERSOM Person
Add item details. Select OK to apply changes and refurn. Select Cancel to return. Select Apply and Add to
continue adding additional items.
4] i3
“Issue Date: “15-‘1 2/2016 o [E [+]
*Honor and Award: (@,
*Status: Active e
From Date: el
To Date: el
Grantor: | @
Field Description
*Issue Date Enter the date the award was granted to the member.
(Required)
*Honor and Enter the Award Code or, if the Award Code is
Award unknown, search for the award by clicking the
(Required) magnifying glass.
*Status This field defaults to Active. Do NOT change this field.
(Required)
From Date If the award is for a specific period of time, enter the
(Optional) beginning date for that time frame.
To Date If the award is for a specific period of time, enter
(Optional) the ending date for that time frame.
Grantor The agency or organization granting the award.
(Optional)

Continued on next page



Adding a New Honor/Award, Continued

Procedures,
continued

Step Action

6 Complete the required fields, then click OK or Apply and Add Another if
adding additional Honors and Awards.
Person Profile

Add New Honors and Awards

Empl 1D: 1234567 Jennifer Lawrence
Profile Type: FERSOMN Person

Add item details. Select OK to apply changes and refurn. Select Cancel to return. Select Apply and Add to
continue adding additional items.

| Details Find | View &1l First Bl 40f1 L3 [ast

*lssue Date: 05/01/2016 El |
*Honor and Award:  |CGNA x % G Ccomdt Lir of Comm Ribbon e
*Status: Active o

From Date: | ]

To Date: | 2

Grantor: | @
. OK | | cancel | | ApplyandAddAnother

7 Once all Honors and Awards have been added, click the Save button at the
bottom of the Person Profile page.

8 Once saved, this message will display.

Person Profile
Empl 1D: 1234567 Jennifer Lawrence
Profile Type: PERSOMN Person
"Profile Status:
*Description: \Jennifer Lawrence O S
Profile Actions: | =Select Action= v| ®
4 You have successfully saved those profile changes that do not require approval.




Adding an Additional Honor/Award of the Same Type

Introduction

This guide provides the procedures for adding an additional Honor/Award of
the same type in Direct Access. The user must have the CG Admin
Technician function to add an Honor/Award.

Procedures See below.

Step

Action

1

Select Person Profiles from the Person Profile pagelet.
Person Profile

Perzon Profiles

Enter the Emplid and hit Search.

Person Profiles

Enter any information you have and click Searnch. Leave fields blank for a list of all values.

RS N T [ Add 2 Mew Value

Maximum number of rows to return {up to 300): lﬁ

Empl 1D: begins with | 1234567

Profile Type: [beginswith v|[ @
Name: begins with ||

Last Name: begins with ||

Alternate Character Name:| begins with ||

L include History Cormrect History [l case Sensitive

Search Clear :Elash: Search E;{,E] Save Search Criteria

Continued on next page



Adding an Additional Honor/Award of the Same Type,

Continued
Procedures,
continued
Step Action
3 The Person Profile page will display. Select the Qualifications tab.

« Competencies

Person Profile

Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person

*Profile Status:

*Description: |Jennifer Lawrence 05
Profile Actions: [=Select Action> w| )

(ov = a0l Qualifications | Education | Mobility | Waivers |

CAN

Customize | Find | view all | B | 7 st T 150712 ¥ Last

[+ Honors and Awards

0] Competency Content Type *Effective Date Evaluation Type Proficiency H?:::ry
ASIST Apolied SUCde | cOMPETENCY 00/2412014  Approved/Official Good fi
CISMP Srilical Inc Strs "L';“;rs"ﬁ COMPETENCY |12/12/2014  Approved/Official Good fi
CRWUI MLB BCM COMPETENCY | 12/05/2006 Good i
ICT4 (Obsolete) ICT4  COMPETENCY 03/20/2013  Approved/Ofiicial Good i
MAREE Response Member COMPETENCY | 11/08/2011 Good |
4 Select the Honor and Award.
" Competencies Education | Mobility || Waivers || CAN

Bl =
Customize | Find | View 5 | El | #f First 4] 1-10 of 10 b Last

D Honor and Award Content Type H';:::‘U

CGFC CG Commendation Medal HON EI
CGGWOTS |Global War Terror Service Medl HCMN I}
CGHC CG Achievement Medal HOM m
CGMA CG Unit Commendation Ribbon HOMN ]E
CGMB CG Meritorious Unit Comm Ribbo HOMN ]ﬂ
CGMT CG Meritorious Team Comm Ribbo HOMN ﬁ[
CGNH MNational Defense Service Medal HON E
CGNQ CG Special Ops Service Ribbon HCN i}
CGPUC CG Presidential Unit Citation HOM m
CGSD _ICG Good Conduct Medall HON =

Continued on next page



Adding an Additional Honor/Award of the Same Type,

Continued

Procedures,
continued

Step Action

5 The Update Honors and Awards page will display. Click the Plus button.
Person Profile
Update Honors and Awards

Empl ID: 1234567 Jennifer Lawrence

Profile Type: PERSON FPerson

Add item details. Select OK to apply changes and return. Select Cancel to return. Select Apply and Add to
continue adding additional items.

[ Details Find | View Al First | 10f3 D1 Last
*Issue Date: |04/2712013 [5] =
Honor and Award: CGSD CG Good Conduct Medal i d
*Status: | Active v|
From Date: [04/28/2010 E]
To Date: [04/27/2013 El
Grantor: F

OK  Cancel

6 Some of the fields will carry over from the previous row.
Person Profile

Update Honors and Awards

Empl 1D: 1234567 Jennifer Lawrence
Profile Type: PERSON Person

lAdd item details. Select OK to apply changes and return. Select Cancel to return. Select Apply and Add io|
lcontinue adding additional items.

 Details Find | View All First = 1.of 4 I Last

*Issue Date: [05M13i2016 &) [ [=]
Honor and Award: CGSD CG Good Conduct Medal o
*Status: [Active v|
From Date: |04/2812010 El
To Date: (0412712013 El
Grantor: @
oK  Cancel

Continued on next page



Adding an Additional Honor/Award of the Same Type,

Continued
Procedures,
continued
Step Action
7 Update the required fields, then click OK.

Person Profile

Update Honors and Awards
Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person

lAdd item details. Select OK to apply changes and return. Select Cancel to return. Select Apply and Add fo
continue adding additional items.

‘Detalls Find | View Al First = 1 of 4 I Last
*Issue Date: 04/27/2016 [#] [+ [=]

Honor and Award:| CGSD CG Good Conduct Medal o
*Status: Active W

From Date: 0412872013 El

To Date: 0412712016 21

Grantor: F

~ Gancel |

Click the Save button at the bottom of the Person Profile page.

Once saved, this message will display.

Person Profile

Empl 1D: 1234567 Jennifer Lawrence

Profile Type: PERSON Person

"Profile Status:

-Description: \Jennifer Lawrence O S

Profile Actions: [=Select Action= v ®)

¥ You have successfully saved those profile changes that do not require approval.




Correcting an Honor/Award

Introduction This guide provides the procedures for Correcting an Honor/Award in Direct
Access. The user must have the CG Admin Technician function to correct an
Honor/Award.
Procedures See below.
Step Action

1 Select Person Profiles from the Person Profile pagelet.
Person Profile

2 Enter the Emplid and hit Search.
Person Profiles

Enter any information you have and click Searnch. Leave fields blank for a list of all values.

B NE T Add 2 Mew Value
Maximum number of rows to return {up to 300): lﬁ
Empl 1D: [begins with v |1234567 |
Profile Type: begins with wv || @,
Name: begins with ||
Last Name: begins with ||

Alternate Character Name:| begins with |
L include History Cormrect History [l case Sensitive

Search Clear :Elash: Search E;{,E] Save Search Criteria

Continued on next page



Correcting an Honor/Award, Continued

Procedures,
continued

Step Action

3 The Person Profile page will display. Select the Qualifications tab.
Person Profile

Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person

*Profile Status:

*Description: |Jennifer Lawrence 0 5
Profile Actions: | =Select Action= v| ®

Competencies CQlualifications Education Wobility Waivers CAN

~ Competencies Customize | Find | View a1 | B8 | 2 it 7 450112 I Last
1v] Competency Content Type *Effective Date Evaluation Type Proficiency H‘;Z::rjr
Applied Suicide :

ASIST COMPETENCY 09/24/2014 | Approved/Official Good fi
ciemp  CAEATESIS  COMPETENCY 1211212014 | ApprovediOfiicial Good i
CRWUI  MLBBCM COMPETENCY | 12/05/2006 Good i}
ICT4 (Obsolete) ICT4 | COMPETENCY |03/20/2013 | Approved/Official| Good i}
MAREE  Response Member COMPETENCY  11/08/2011 Good i

4 From the Honors and Awards section, select the Honor and Award to be updated
or corrected. If the member has received the Honor/Award multiple times, be sure to
select the correct Honor/Award record.

Competencies Cuaiﬁcaﬁms Education Wobility Waivers CAN

'~ Honors and Awards Customize | Find | View Al | BV | 3 st £ 450510 I Last
ID Honor and Award Content Type H?:::w

CGFC CG Commendation Medal HON EI
CGGWOTS | Global War Terror Service Medl HOMN i}
CGHC _ICG Achievement Medall HOM I}
CGMA CG Unit Commendation Ribbon HON EI
CGMB CG Meritorious Unit Comm Ribbo HON T

Continued on next page



Correcting an Honor/Award, Continued

Procedures,
continued
Step Action
5 The Update Honors and Awards page will display. Correct the appropriate fields,
then click OK.
Person Profile
Update Honors and Awards
Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person
Add item details. Select OK to apply changes and return. Select Cancel to return. Select Apply and Add fo
continue adding additional items.
' Details Find | View All First B 4 0f1 I3 Last
*Issue Date: IIDGH 32011 x |51 [+
Honor and Award: | CGHC CG Achigvement Medal o
*gtatus: Active N
From Date: E‘j
To Date: ||E‘j
Grantor: PPC TOPEKA F
~ Cancel
6 Click Save at the bottom of the Person Profile page.
7 Once saved, this message will display.
Person Profile
Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSON Person
FProfile Status:
-Description: \Jennifer Lawrence O 5
Profile Actions: [=Select Action= v ®)
¥ You have successfully saved those profile changes that do not require appm\ral.l




Deleting a Single Honor/Award

Introduction This guide provides the procedures for Deleting a Single An Honor/Award in

Direct Access. The user must have the CG Admin Technician function to
delete an Honor/Award.

As with any delete function, use extreme caution when deleting transactions.
It is possible to delete the wrong record or records, especially if the member
has multiple instances of the same Honor/Award. If a record is erroneously
deleted, it will have to be recreated.

Note: If this is an Honor/Award that has just been added, the minus button
used to delete some records will not appear until the user leaves the page and
returns. The easiest resolution is to click Return to Search and then re-enter
the member’s profile.

Procedures See below.
Step Action
1 Select Person Profiles from the Person Profile pagelet.
Person Profile

Enter the Emplid and hit Search.

Person Profiles

Enter any information you have and click Searnch. Leave fields blank for a list of all values.

| Add a New Value

Maximum number of rows to return {up to 300): |300

Empl ID: [begins with v [1234567 |
Profile Type: begins with wv || @,
Name: begins with ||

Last Name: begins with ||

Alternate Character Name:| begins with ||

L include History Cormrect History [l case Sensitive

Search Clear | Basic Search Igl,rﬂ Save Search Criteria

Continued on next page




Deleting a Single Honor/Award, Continued

Procedures,
continued

Step Action

3 The Person Profile page will display. Select the Qualifications tab.
Person Profile

Empl ID: 1234567 Jennifer Lawrence

Profile Type: PERSON Person
*Profile Status:
*Description: |Jennifer Lawrence 0 5

Profile Actions: [=Select Action> MO

(v == = Qualifications | Education | Mobility [ Waivers || CAN
~ Competencies Customize | Find | view Al | BV | 3 rirst © 150112 I Last
1v] Competency Content Type *Effective Date Evaluation Type Proficiency H‘;Z::rjr
Applied Suicide .

ASIST intervention COMPETENCY |09/2472014 Approved/Official | Good m
ciemp  CAEATESIS  COMPETENCY 1211212014 | ApprovediOfiicial Good i
CRWUI MLE BCM COMPETENCY | 12/05/2006 Good m
ICT4 Obsolete) ICT4 COMPETENCY |03/2072013 Approved/Official | Good ﬁl
MAREE Response Member | COMPETENCY | 11/08/2011 Good m

4 To delete an Honor/Award that a member has received only once, click the trash
can on the Honor and Award row.

" Competencies | Qualiﬁcaﬁms " Education || Mobility | Waivers || CAN

'~ Honors and Awards Customize | Find | view all | BV | % Fist & 1.5 of 10 DI Last
D Honor and Award Content Type HE::U
CGFC CG Commendation Medal HOM
CGGWOTS | Global War Terror Service Medl HOM ﬁl
CGHC CG Achievement Medal HON ﬁ[
CGMA CG Unit Commendation Ribbon HOM i}
CGMB CG Meritorious Unit Comm Ribbo HON ﬁl

Continued on next page



Deleting a Single Honor/Award, Continued

Procedures,
continued

Step Action

5 This message will appear. Click OK.

I Delete Confirmation )|

Delete curmentfselected rows from this page? The delete will occur when the
transaction is saved.

OK | Cancel

6 Click Save at the bottom of the Person Profile page.

7 Once saved, this message will display.

Person Profile

Empl 1D: 1234567 Jennifer Lawrence

Profile Type: PERSON Person
"Profile Status:
-Description: \Jennifer Lawrence O S
Profile Actions: [=Select Action= v ®)

[ You have successfully saved those profile changes that do not require appm\ral.l




Deleting One Honor/Award when Multiple Instances Exist

Introduction

Procedures

This guide provides the procedures for Deleting One An Honor/Award when
Multiple Instances Exist in Direct Access. The user must have the CG Admin
Technician function to complete this action.

As with any delete function, use extreme caution when deleting transactions.
It is possible to delete the wrong record or records, especially if the member
has multiple instances of the same an Honor/Award. If a record is erroneously
deleted, it will have to be recreated.

Note: To prevent unintentional deletions of Honors and Awards, the trash
can functionality for multiple Honors and Awards of one type has been
disabled. The following message will appear if you attempt to delete multiple
Honors and Awards at one time:

IX|
You cannot delete an item with Multiple instances. You MUST delete them
individually in the details page.

The PeopleCode program executed an Error statement, which has produced
this message.

.......................

.......................

See below.

Step

Action

1 Select Person Profiles from the Person Profile pagelet.
Person Profile

Continued on next page



Deleting One Honor/Award when Multiple Instances Exist,
Continued

Procedures,
continued

Step Action

2 Enter the Emplid and hit Search.
Person Profiles

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value Add a Mew Value

Maximum number of rows to return (up to 300): |300

Empl ID: [begins with v | 1234567 |
Profile Type: begins with v || @,
Name: begins with ||

Last Name: begins with ||

Alternate Character Name:| begins with ||
[ include History W Correct History [ ] case Sensitive

Search Clear :Elasic Search @_ Save Search Criteria

3 The Person Profile page will display. Select the Qualifications tab.
Person Profile

Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSOM Person

*Profile Status:

*Description: |Jennifer Lawrence [ =]
Profile Actions: [=Select Action= vI®

Competencies Qualifications Education Mobility Waivers CAN

T
Customize | Find | viewall | B | # mie T 450012 I Laet

D Competency Content Type *Effective Date Ewvaluation Type | Proficiency H:I:::q
Applied Suicide ;

ASIST — COMPETENCY 09/24/2014 | Approved/Ofiicial Good i

ciemp  CHEANCSS  COMPETENCY 121122014 | ApprovediOfiicial Good fi

CRWUI  MLBBCM COMPETENCY | 12/05/2006 Good i}

ICT4 (Obsolete) ICT4 | COMPETENCY |03/20/2013 | Approved/Official| Good i}

MAREE  Response Member COMPETENCY | 11/08/2011 Good i}

Continued on next page



Deleting One Honor/Award when Multiple Instances Exist,
Continued

Procedures,
continued

Step Action

4 Select the Honor and Award that needs to be deleted.

Competencies Qlaiﬁcaﬁms Education Iobility Waivers CAN

'+ Honors and Awards Customize | Find | View5 | B | ¥ Fist * 4400f10 | Lot
D Honor and Award Content Type H';:‘t’:w

CGFC CG Commendation Medal HOM I}
CGGWOTS |Global War Terror Service Medl HON ﬁ[
CGHC CG Achievement Medal HON ﬁ[
CGMA, CG Unit Commendation Ribbon HON ﬁl
CGMB CG Meritorious Unit Comm Ribbo HON i}
CGMT CG Meritorious Team Comm Ribbo HOM I}
CGMNH Nafional Defense Service Medal HON ﬁ[
CGNQ CG Special Ops Service Ribbon HOM i}
CGPUC CG Presidential Unit Citation HON ]
CGSD ICG Good Conduct Medall HON B

5 The Update Honors and Awards page will display. Scroll through the records using
the Arrows or click View All to find the correct record to delete.
Person Profile

Update Honors and Awards
Empl ID: 1234567 Jennifer Lawrence

Profile Type: PERSOM Person

lA4dd item details. Select OK to apply changes and refurn. Select Cancel to return. Select Apply and Add fo
lcontinue adding additional items.

"Details Find | View All First - 1of4 DI Last

*Issue Date: 0472772016 | [+ =]
Honor and Award: CGSD CG Good Conduct Medal o
*Status: [ Active v|

From Date: 0472372013 =l

To Date: 0412712016 B

Grantor: F
0K Cancel

Continued on next page



Deleting One Honor/Award when Multiple Instances Exist,
Continued

Procedures,
continued

Step Action

6 Once the correct record has been located, click the Minus button to delete it.

" Details Find | View Al First * 1 of4 DI Last

*Issue Date: par2712016 x [3)
Honor and Award: CGSD CG Good Conduct Medal o
*Status: | Active v|

From Date: |04/23/2013 El

To Date: |04/27/2016 El

Grantor: F

7 This message will appear. Click OK.

" Delete Confirmation %]

Delete current/selected rows from this page? The delete will cccur when the
transaction is saved.

(0] 4 Cancel

Continued on next page



Deleting One Honor/Award when Multiple Instances Exist,

Continued
Procedures,
continued
Step Action
8 Notice the record updated to 1 of 3. Click OK.
Person Profile
Update Honors and Awards
Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSOM Ferson
Add item details. Select OK io apply changes and refurn. Select Cancel to return. Select Apply and Add fo
continue adding additional items.
[ Details Find | View All First = 10f3 Ld | ast
*Issue Date: 0412712013 & (#][=]
Honor and Award: CGSD CG Good Conduct Medal o
*Status: [ Active v|
From Date: (0412812010 E
To Date: 0412712013 el
Grantor: %
 cance
9 Click Save at the bottom of the Person Profile page.
10 | Once saved, this message will display.
Person Profile
Empl ID: 1234567 Jennifer Lawrence
Profile Type: PERSOMN Person
FProfile Status:
*Description: \Jennifer Lawrence O S
Profile Actions: [=Select Action= vI®
v You have successfully saved those profile changes that do not require appmval.l
| 2




