*** Sample text to Appeal OSC determination ***

MEMORANDUM

	From:
	[bookmark: FROM]A. B. Jones, LT

	
	[bookmark: Reply]

	To:  

Thru:
	[bookmark: TOADDRESS]CG PSC

(rating chain members – limit endorsements to one page each)

	Subj:
	[bookmark: SUBJECT]REQUEST TO APPEAL DECISION REGARDING DETERMINATION OF OFFICER SPECIALTY CODE 



	[bookmark: REF][bookmark: REF2]Ref:
	(a) Officer Specialty Management System Manual, COMDTINST M5300.3 (series)



1. (Explain your request and OPM-3’s decision regarding your request.)
2. (Explain your basis for appeal and why you believe the decision was made in error.  Be sure to cite any governing documents supporting your position.  Be sure to enclose any required documentation supporting your appeal.)  
3. I understand that PSC’s review process for my appeal is internal and that I have no rights to appear in person, nor am I owed any reason(s) for denial of the appeal other than notification of the denial.  

#
Enclosures: (if needed)
Copy: (appropriate Specialty Manager)

