	RECOMMENDATION FOR [(CHOOSE FROM THE FOLLOWING – PLACE ARTICLE IN REFERENCE LINE ONLY) …FOR [RANK] I. N. TROUBLE, [EMPLID], [USCG/USCGR]
	[bookmark: HDRSSIC]1401

	
	[bookmark: HDRDATE][DD Month YYYY]



	Commanding Officer
United States Coast Guard
[UNIT]
[bookmark: COMMANDANT]
[bookmark: UNITL1]
[bookmark: UNITL2]
	[bookmark: USERL1][ADDRESS]
[CITY], [ST] [ZIP CODE]
Staff Symbol: [XXXXX]
Phone: 
Fax: 
[bookmark: FAX2]E-mail:

[bookmark: SSIC]1401
[bookmark: DATE][DD Month YYYY]


MEMORANDUM

	From:
	[bookmark: FROM]I. B. Boss, [RANK]
[UNIT]
	Reply to
Attn of:
	[bookmark: Reply]I. B. Coastie, [RANK]
[Phone]



	To:
	[bookmark: TOADDRESS]CG PSC (opm-1)

	[bookmark: THRU2][bookmark: THRU]Thru:
	I. N. Trouble, [RANK]

	Subj:
	[bookmark: SUBJECT]RECOMMENDATION FOR [(CHOOSE FROM THE FOLLOWING – PLACE ARTICLE IN REFERENCE LINE ONLY): 
· REMOVAL FROM CWO FINAL ELIGIBILITY LIST (CG OAEP, Article 1.D.10.a)  
· DELAY OF PROMOTION REQUEST (CG OAEP, Article 3.a.12.f)
· TERMINATE EAD CONTRACT (CG Military Separations, Article 1.A.7)
· REVOCATION OF COMMISSION (CG Military Separations, Article 1.A.10/1.A.8.a/1.A.8.b)
· SEPARATING AN OFFICER FOR CAUSE (CG Military Separations, Article 1.A.14)
· VACATE TEMPORARY APPOINTMENT (CG Military Separations, Article 1.A.11)
· TERMINATE RETIRED RECALL ORDERS (CG Military Separations, Article 1.A.16.e)
· [bookmark: OLE_LINK1][bookmark: OLE_LINK2]TERMINATE CWO APPOINTMENT (CG Military Separations, Article 1.A.19 or 1.A.20], 
· …..FOR [RANK] I. N. TROUBLE, [EMPLID], [USCG/USCGR]

	
	



	[bookmark: REF][bookmark: REF2]Ref:
	(a) Coast Guard Military Separations, COMDTINST M1000.4, Art. [take from subject line reference] 
(b) Coast Guard Officer Accessions, Evaluations and Promotions, COMDTINST M1000.3 [take from subject line reference, if Manual is applicable]



1. In accordance with reference (a), I recommend [same as in subject line] of [RANK] F. M. Trouble be [removed/terminated/vacated/revoked] and the officer be administratively separated from the service.  I request this officer be placed into a disciplinary support allowance billet at [PSSU/Sector] _________, pending resolution of the case.
2. The following information, as required in reference (a), is provided below: 
a. Officer’s name: [RANK] Name M. Trouble, [USCG/USCGR]
b. Length of service: 00 years, __ months, __ days
c. Period of time officer was observed: __ May 200_ through present
d. Reason for recommendation: [Consistently-demonstrated inability to adapt to service life, and performance to date which indicates doubt as to future effective service].
e. Specific facts or circumstances relating to performance in chronological order:
(1) Date 1: Observation 1. 
(2) Date 2: Observation 2. 
(3) Date 3: Observation 3.
f. (If applicable) Medical reports or opinions: See enclosure (1) for complete report.  Member was evaluated by Dr. ___________, a military psychiatrist, on __ Month 200_.  Dr, ____________ noted: “I do not feel the patient is suitable for Coast Guard duty…”  Member was diagnosed with “Adjustment Disorder with Anxiety”.
g. Nature of counseling and other steps taken to correct deficiencies: 
(1) The officer’s supervisor typically spends two hours per week engaged in personal counseling and assisting the member with basic administrative procedures for collateral duties.  The Executive Officer has also spent several hours providing the member personal and professional counseling. 
(2) When the officer indicated an inability to function without _______ during deployment, the officer was afforded extra opportunities to contact them.  This action appeared to provide minimal – if any – impact on improving the officer’s performance or ability to conform.
(3) Etc…
(4) Officer’s response to counseling:  The officer has been resistant to counseling and has not enacted a significant change in military bearing, ability to successfully complete daily tasks, or demonstrated response to critical incidents.   Further this officer has been unwilling to utilize all of the resources this command has offered her to seek resolution to her problems.
h. [Rank] I. N. Trouble has been afforded ten calendar days to view this correspondence and enclosures.  The officer [chose/chose not] to [provide] comments [are attached as a letter endorsement].
i. (as appropriate) A memorandum of finding of drug incident, finding of alcohol incident, finding of incidence of a prohibited relationship, any court memoranda, police reports, or findings of misconduct by a board of investigation, if applicable.
3. My point of contact for this matter is CGC _______’s Executive Officer, (L)CDR _______, email@uscg.mil; (111)555-5555.
#


	

	[bookmark: ATT3]Enclosure:Encl:
	(1) (if applicable) Chronological Record of Medical Care, SF-600, dated __ Month 200_
(2) Special/Derogatory OER for period of report YYYY/MM/DD to YYYY/MM/DD from [Unit]
(3) Associated Documentation (Memo, CG-3307’s etc.)


	

	Copy:
	[Rank] I. N. Trouble w/encl.
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