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New Instructor/Proctor Request Guide 
Note: This guide is for use by schools, not individual Instructor/Proctor Candidates.
Name of School:
School Code:
Name of Instructor
/Proctor
Candidate:
Instructor
Proctor
For Instructors Only – Provide an inclusive résumé for Instructor Candidate, if applicable, including: 
Experience
Training
Education
Certifications
For Proctors Only – Has the Proctor Candidate been trained in the school’s examination procedures? 
Yes
No
Courses School Intends for Candidate to Instruct/Proctor 
Course Code:
Course Name:
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Courses School Intends for Candidate to Teach/Proctor (Continued) 
Course Code:
Course Name:
Course Code:
Course Name:
Course Code:
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Course Code:
Course 
Name:
Course Code:
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Course Name:
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Course Name:
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