
National Maritime Center 
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Sample Reconsideration Letter 
 
 

Date: 
 
Commanding Officer 
100 Forbes Drive 
Martinsburg , WV 
25404 
 
 

Reference Number:  

From: 

 
 
 
To Whom It May Concern, 
 

 
I am writing to request reconsideration of an NMC decision made in a letter I received dated  
                       .  The decision is:                                             . 
 

 
I am requesting reconsideration of that decision for the following reason(s): 
 
 
 
 
 
 
 
 
 
 
Enclosed is a copy of the letter I received and my supporting documentation. 
 
 
 
Sincerely, 
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