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Sample Appeal Letter 
 
 

Date: 
 
U.S. Coast Guard 
Director of Inspections and Compliance (CG-5PC) 
2703 Martin Luther King JR Ave, SE 
STOP 7501 ATTN: CG-CVC-4 
Washington, DC 20593-7501
 
 
Reference Number:  

From: 

 
 
 
To Whom It May Concern, 
 

 
I am writing to request an appeal of the denial letter I received dated                       . 
 

 
I feel your decision to deny my reconsideration request is incorrect based on the following 
reason(s): 
 
 
 
 
 
 
 
 
 
 
Enclosed is a copy of my denial letter with supporting documentation. 
 
 
 
Sincerely, 
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