
Unit Use – how to determine Officer Specialty Code billet/body match 
 

1. Open CGBI     http://cgbi.osc.uscg.mil/2.0/unit.cfm 
 

• Select cubes/reports tab (A) 
• Scroll down, Select competencies cube (B) 
• Click Launch cube(C) 

 

 
 

2. Select competencies (D) click on competencies 
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3. To sort by a specific OSC by Unit 
 

• On left side, expand All Competencies folder (E) 
• Then expand OSC subfolder (F) 
• Than expand the particular folder you are looking for, either Mission 

Operations or Mission Support folder (G) for illustrative purposes both 
folders have been expanded.  OSCs are broken down first by the 
general specialty than the subspecialty. 
 

 
 

4. For this example we’ve pulled information for “Mission Operations”  
 

• To display Mission Operations info drag (H) to the X axis of the screen   (       ) 
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5. Find your unit specific info. (For example purposes only, we use CG Air Station 
Cape Cod).  This may take several selections to get “down” to your unit.  For this 
example; First click; “Commandant”, then “Commandant (CG-09) (008651)”, 
“CGLANTAREA (0005122)”, “CGD ONE (000341), “CG AIRSTA CAPE COD 
(000568)”. 
 

 
 
***Note*** Alternatively, you can find your unit via the ATU/OPFAC dropdown folder 
(I) and drag it to the Y-axis (J) 
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6. To access the data (more info on both officers and billets, and to manipulate in 
Excel) select “drill through” data represented (don’t worry if your table shows 
zeros at the moment): 

 

 
 
Click on the plus sign (“+”) at bottom of screen mid-center.  
Open or Save the Excel file. 
 

7. In Excel: to aid in viewing the data, hide columns. Select all columns you wish to 
hide, right click and select “hide”.  Here I-P, R-S, and V-X columns are hidden.   
Be aware there is significant PII in this information – safeguard it 
appropriately! 

 

 
 
 

8. Determine your unit officer specialty gaps.  Keep in mind the gap will come from 
a billet/personnel mismatch.  The Column labeled “Required” means the position 

Click to “drill through” (display data) 



or billet requires the labeled Officer Specialty Code (OSC). The column labeled 
“Qualified” means that the person has the OSC in Direct Access (as shown on 
their ESS in CGBI). Your unit gaps are where “Required” is a “Yes” and 
“Qualified” is a “No”.  You can filter these columns to better see this info. To do 
this, select row 3 which has the column header names, then select “Sort & Filter” 
on the far right side of the Home menu toolbar display, then select Filter.  Use the 
drop down box to filter the applicable columns. 

 
9. It is equally as important that your respective billets are labeled correctly.  Take 

this opportunity to ensure billets are properly labeled with the correct OSC.  In 
instances where they are incorrectly labeled, submit a CG-5311 to CG-1B1.   
 

10. You can save this cube manipulation to your favorites to re-run in the future; it 
will provide updated information.  First select the paper symbol at the bottom 
middle of the webpage, then select Prepare Bookmark.  Now you can save to 
favorites by selecting the star in the upper right portion of the screen. 

  
 
 
***************************************************************** 
Help your officers attain the specialty assignments they need to lessen your unit 
gaps.  Dependent on Officer Specialty Requirements (OSRs), sometimes 
attainment of an Officer Specialty Code (OSC) won’t be possible until well into 
or at the end of a tour. 

 
 
 
 
 



How to apply for an OSC: 
 

1. Review CGHQ5318, Officer Specialty Requirements (OSR) 
2. Ensure DA/CGBI (ESS) reflects all requirements are indeed met 
3. Officer completes application form (CG-5319A) 
4. Route application (with ESS) for signature (first O6, GS15, or unit CO) (digital 

signatures preferred) 
5. Submit to opm3 at ARL-PF-CGPSC-OPMOSMS@uscg.mil 

 
 
Please help mature Officer Specialty Management System fidelity!  OSMS assists in 
many workforce management actions such as accessions, assignments, workforce health 
planning, resource decisions.  Your part in making the data in this system more accurate 
will help the Coast Guard better meet its ‘people needs’ to accomplish our missions! 
 
Questions?  
Contact: PSC-OPM-3 
Brandon Chittum, OSMS Program Manager 
Email:  brandon.f.chittum@uscg.mil (preferred) 
(703) 872-6467 
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