HRA Administrators
Commanding Officers of active duty Coast Guard members and Commanding Officers of Coast Guard Reserve can appoint members to serve as Administrators of the HRA. Administrators will implement an orderly process for having members complete the HRA, or they will coordinate with the local Military Treatment Facility (MTF) staff if the HRA is completed in conjunction with the annual Periodic Health Assessment (PHA). Administrators will ensure that each member uses the correct logon; orient members as to the use, confidentiality and purpose of the tool; and ensure that each member has the opportunity to discuss the results with a provider. HRA Administrators should provide commanding officers (for each supported Unit Identification Code (UIC)) with the results for their commands at least on an annual basis. MTFs that administer the HRA as part of the PHA process should provide an annual HRA Commanding Officer Report to each supported command.

Active Component Administrators
How to obtain an administrator account: 
· Part A. How to apply for an HRA Administrator Account

· Provide

· Last Name

· First Name

· Rank/Grade

· Command Name

· UIC

· Comm and DSN Phone Number

· Official email

· Submit the above information to usn.hampton-roads.navmcpubhlthcenpors.list.nmcphc-hra@mail.mil.

How to administer the HRA to your members: 
· Part B, Administer the HRA 
How to generate Commanding Officer Reports: 
· Part C, Generate command reports 
