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Change 1 to Version 01-2003 of the MISLE Commercial Fishing Vessel 
Dockside Examination User Guide was developed by CCGD SEVEN (mc-2) and 
is validated for use by CFV Examiners only. 

This document was not developed with COMDT (G-MOC) approval. 

Grey highlighted text = D7 Change 1 


Questions or comments should be directed to: 

Commander (mc-2) 

Seventh Coast Guard District 

909 SE 1st Ave 

Room 808 

Miami FL 33131-3050 


ATTN: MR. Larry Yarbrough 

(306) 414 6868 
LYarbrough@d7.uscg.mil 
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VESSEL SEARCH 

This is the Main Menu page. It 
allows you to access the various 
products sets in MISLE. 

The first thing you need to do is 
find your vessel. The easiest way 
to do this is by searching using the 
Vessels Identification Number 
(VIN) 

Click on the Vessels button 

Click on the Vessel Search 
button 

You can search MISLE by vessel 
name or VIN. If you enter a 
name, MISLE will default to a 
name search, so it is better to 
search using the VIN. For state 
registered vessels, search using a 
wild card (%) between the state 
letters and the numbers followed 
by a wild card (%) and the 
remaining letters. This will find a 
vessel that was entered with and 
different VIN format. An example 
of the most common formats used 
in entering vessels numbers seem 
to be: ME6207C (no spaces 

5 



          

 

 

 
 

 

 

 

CChhaannggee 11 ttoo VVeerrssiioonn 0011--22000033
 

between prefix, number and 
suffix); ME-6207-C (hyphen used: 
prefix-number-suffix); ME 6207 C 
(spaces used: prefix number 
suffix). A search string of 
ME%6207%C will locate any or 
all of these records. If the vessel is 
not in the MISLE, then enter it 
using the no spaces format. 

For documented vessels, just enter 
the documentation number (VIN) 
with no prefix. Once a VIN is 
entered, click Search MISLE to 
see the results. All documented 
vessels are in MISLE and can be 
located by their Official Number 
(VIN). 

You should arrive at the Vessel 
Description Summary screen form 
where you can begin to look for or 
enter information. 
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SEARCHING ACTIVITIES 
Click on the Activities button 

Click on the Activity Type drop 
down menu and select Fishing 
Vessel Exam. 

In the Sub-Activity Type, select 
the most appropriate choice from 
the pick list. 

Verify the date range then click on 
the Search button. 

In this activity you can utilize 
several other features on the 
screen to narrow your results. 
You can search unit activities and 
case status using date ranges. If 
you do not select an Activity and 
Sub-Activity type you will 
receive all activities for that unit. 
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Once you get a list of Activities 
you will need to review the 
pertinent information to determine 
what Activity is the one you are 
interested in. 

In some cases you can double 
click on the Activity line to open 
the Activity. If that does not work 
you will need to select Open 
Activity. 

If you already know the Activity 
number you can open the case by 
entering the Activity Number in 
the Activity Number box and 
then selecting Open Activity. 
The Activity details screen should 
open and if you select the 
Summary tab you can quickly 
scan for open deficiencies, valid 
documents/decals and open/past 
operational controls. 
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CREATING A NEW FISHING VESSEL ACTIVITY 
Click on the Activity Type drop 
down menu and select Fishing Vessel 
Exam. 

In the Sub-Activity Type, select 
the most appropriate choice from the 
pick list. 

Click on the New Activity button. 

At the Create New Activity screen 
click on the Fishing Vessel Exam 
button. 

The Select Fishing Vessel screen will 
open 

Click the Select Fishing Vessel 
button 
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You can search MISLE by vessel 
name or VIN. If you enter a name, 
MISLE will default to a name search, 
so it is better to search using the VIN. 
For state registered vessels, search 
using a wild card (%) between the 
state letters and the numbers followed 
by a wild card (%) and the remaining 
letters. This will find a vessel that 
was entered with and different VIN 
format. An example of the most 
common formats used in entering 
vessels numbers seem to be: 
ME6207C (no spaces between 
prefix, number and suffix); ME-
6207-C (hyphen used: prefix-
number-suffix); ME 6207 C (spaces 
used: prefix number suffix). A search 
string of ME%6207%C will locate 
any or all of these records. If the 
vessel is not in the MISLE, then enter 
it using the no spaces format. 

For documented vessels, just enter 
the documentation number (VIN) 
with no prefix. Once a VIN is 
entered, click Search MISLE to see 
the results. All documented vessels 
are in MISLE and can be located 
by their Official Number (VIN). 
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MISLE will give you a list of vessels 
if you use the name search and you 
can then select your vessel by 
clicking on the Use Vessel button. 
If after searching MISLE you can’t 
find the vessel you are looking for 
you will need to create the vessel and 
most likely the party. See the section 
on creating a vessel and party. 

If you selected the Use Vessel 
button, you will be brought back to 
this screen where you will need to 
click on the Continue Creating 
Activity button. 

Main Activity Screen. Note: that 
MISLE has now assigned an Activity 
number so you can track this exam 

In the Activity Title Description 
enter a brief description of the 
activity you are performing. 
First list the status of who does the 
exam. 
AD = Activity duty mil or civ 
RS = Reserve 
AUX = Auxiliary 
TB = Tribal Examiners 
3P = Third Party Examiner 
This is followed by the last name of 
the examiner. 
Then any information the examiner 
or unit finds useful. 
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Currently this is the only place to 
indicate a Post Termination Exam. 

Team Lead: Should be the person 
leading the exam. This has to be 
someone in the system that is at the 
same unit that originates the Activity. 

In the POC box enter the point of 
contact for the vessel and a good 
contact phone number. 

Prompt Date: Here you can enter 
the date you wish to re-visit the 
activity. 30 days is typical for a 
fishing vessel. 
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DOCUMENTING A FISHING VESSEL EXAM 

Select the Inspections tab and 
click on the Add button. 

At the pop-up window you will 
select the Inspection Type: 

Dockside Exam: Typical 
voluntary dockside examination. 
Use when none of the below fit. 

COC Fishing Vessel: Certificate 
of Compliance examination 
required by 46 CFR 28.890 and 
conducted by a Classification 
Society. 

Follow Up Exam: A follow up to 
an exam that was already 
conducted and you are clearing 
deficiencies etc. 

Initial Examination: First 
dockside exam for initial 
issuance of a decal (valid for 
two years) or the first dockside 
exam for reissuance of an 
expiring/expired decal (it has 
been two years since the 
previous decal was issued). 

Letter of Compliance – 
Fisheries: 46 CFR Part 105 
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inspections for carriage of 
petroleum products as a 
secondary cargo. 

Safety Check: Interaction with a 
vessel, checking only some of the 
safety equipment, or providing 
safety training and information to 
the Operator and crew. 

Fix-it Examination: First exam 
of a CFV to clear at-sea 
boarding citations, conduct 
post-termination exams, clear 
citations listed in COTP 
Orders. 

Select Continue Add: 

4. Verify your selection is now 
listed in the Inspection Type 
box 
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ENTERING A LOCATION 
At the Activity Detail screen 
select the Location tab. 

Select Add Geo Location. 
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If you have access to a Lat/Long 
you should take advantage of that 
position and enter it along with a 
description of the location in the 
Description/Notes line. 

If you do not have a Lat/Long just 
enter a physical description in the 
Description/Notes line. 

Click on Save. 

Lat/Long is preferred, as MISLE 
GIS will soon allow us to map our 
activity locations. 
You can also add a geographic 
location by selecting a waterway. 
This does not always work 
because not all waterways are in 
the database. You can create 
waterways but it is time 
consuming. A lat/Long is best. 

To add a waterway segment. 
Select Add waterway 

Enter the Port Code in the COTP 
Zone box and select Search 
Waterway. 
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If you find the location you are 
looking for highlight it and select 
Use Waterway. 

The waterway now appears in the 
location description box. 
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ENTERING VESSEL’S SERVICE Examiners are to capture and 
update the specific Service Sub 
Type of the CFV. The 
Documentation Center enters a 
CFV with a Service Sub type of 
General. In order to sort and 
categorize, update the specific 
Service Sub Type of the vessel. 
Click on Vessel Details. 

Click on Vessel Details. 

Click on Edit/ View Identification 
History. 
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Click on Service. 

Select Class Type 

Select Type 

Select Sub Type 

Click on Save 

Click on Close 
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ENTERING LIFESAVING INFORMATION 
We are requesting the 
examiner capture basic 
lifesaving information for use 
by SAR planners in the event 
the vessel is involved in a 
casualty. 

At the vessel description 
summary screen select the 
Lifesaving icon. 
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Select the Primary 
Lifesaving tab and select 
Edit. 

Enter the liferaft, lifeboat and 
lifefloat information. 

Click on Save 

Select the Required 
Equipment tab. 

Enter the required PFD and 
Immersion suit information. 

Click on Save. 
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ENTERING FISHING VESSEL ROUTE 

Select the Vessel Details 
button in order to access the 
Activity Detail screen. 

Select Route and Conditions 
on the right side of the screen 
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Select Edit and enter in the 
Route Permitted and 
Conditions of Operation box 
the route the CFVS Decal was 
issued for. 

The Route Type pick list does 
not apply very well to the CFVS 
criteria and should generally be 
left blank. If an Examiner has a 
selection in the pick list such as 
Oceans and wishes to select it 
that would be fine. 

Click on Save. 
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ENTERING FISHING VESSEL DEFICIENCIES 

Select the Inspection 
tab and then select 
Inspection Results. 

Clicking the Summary 
tab will include all open 
deficiencies.  You can 
include a list of all 
previous deficiencies by 
clicking in the Include 
Deficiency History 
box. 

Clicking the Excel Icon 
will format all 
deficiencies in an easy to 
review spreadsheet 
format. 

Click on Legend 
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This is the legend for 
inspection results. It 
allows you to quickly 
identify the vessels 
systems status related to 
the inspection and 
deficiencies. 

Select Close. 

When the Inspection results screen opens you will have four options to choose from. If 
you are entering deficiencies, the “Inspected with Deficiencies Noted” is the only 
choice you should make. The remainder are optional and should in general not be 
completed unless you have the time. 

Inspected Satisfactory: Select this button if you have inspected all the items in the 
area with no deficiencies. A checkmark will appear in the tab indicating that section 
was inspected without deficiency. You are also given the opportunity to change the 
date should it be different than the original inspection date. 

Inspected with Deficiencies Noted: Select this button if you will be entering 
deficiencies.  A red triangle will appear in the tab indicating deficiencies exist. You 
are also given the opportunity to change the date should it be different than the original 
inspection date. 

Inspection Incomplete: Select this button if you were not able to complete all the 
items normally inspected. A long dash will appear in the tab if the inspection was 
incomplete 

Not Inspected: Select this button if you did not have the opportunity to check any items in this 
section. 

25 



          

 

 

 
 

 

  

 

 

CChhaannggee 11 ttoo VVeerrssiioonn 0011--22000033 

Select the Personnel 
tab. 

Click on the Inspected 
with Deficiencies 
button. Notice the red 
triangle appears indicating 
a deficiency in this 
section. 

The Deficiency detail 
screen opens and you can 
begin entering deficiency 
information. In some 
cases the pick list will have 
the exact choice you want 
and in many other cases it 
will not. Where it is not 
clear make the best 
decision you can regarding 
the appropriate category. 
If you can not find a 
category that is appropriate 
then leave it blank 
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In this example, we identified the Master as not being U.S. citizen. While this is not 
something you will likely run across at the dock it does allows us to use the whole 
process. 

The appropriate System is Personnel. The Subsystem is Manning Qualifications 
and the Component selected is Citizenship Requirement. The PSC Code is entered 
automatically but is not applicable. The Not available for Inspection box is not 
applicable. You should check the Voluntary Exam Recommendation box. The 
Grounds for Detention box is not applicable. 

The Failure box should only be checked if you conducted an operational test/check of 
the unit/device and it failed to function properly. The Condition code is “Missing” 
and the Cause is “Unknown”. In the Detail block you should write a short narrative 
that succinctly describes the problem along with any guidance you may have offered. 
The Due Date selected should rarely exceed 30 days from the time of inspection. 
Serious deficiencies such as Lifesaving, leaking shaft packings and deficiencies that 
meet termination criteria should be identified as immediate and prior to “Departure 
from Port”. All deficiencies must be documented including those identified and 
corrected on the spot. In these cases, you should enter the deficiency and select the 
Resolved/Corrected box. Correction on the spot should also be documented in the 
Detail block.. 

Generally, this is as far as 
you would go and you 
would click on Save and 
Close. 

You can also attach the 
regulatory cite to the 
deficiency. 

Select Find Cite. 
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Select Custom Search 

Enter the word 
“Citizenship” in the 
Search Keyword box 
and click the USC button. 

Highlight the appropriate 
cite and double click on it. 
In this case it is 46 USC 
8103. 

The bottom half of the 
screen will provide you a 
link to a law library where 
you can find the law text. 

Double click on the 
green internet URL 
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Once you have verified 
the proper cite close the 
box and return to the cite 
search screen. 

You can skip this step if 
you are confidant you 
have the right cite. 

Click on Select to attach 
the cite to the deficiency. 

Note 46 USC 8103 is now 
placed in the upper right 
hand corner and is 
available for future use 
such as a violations case 

If you click on the Red X 
to the right it will delete 
the connection between 
this cite and the 
deficiency. 

Click on Save and 
Close. 
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ENTERING EXAMINATION NARRATIVES 

From the Activity Detail screen 
click on Narrative. 

The Narrative box opens and you 
can now enter your Narrative. 

The below templates can be 
maintained in a word document 
and cut and pasted into the 
Narrative box. 

These templates are guidance and 
may not fit every scenario. They 
are indicative of the information 
we want to relay/capture. The 
examiner is the person best 
qualified to determine what 
information is most relevant. 

Follow-up examination narratives have not been provided. The examiner should add comments 
to the original narrative; these comments should describe the activity performed. In most cases it 
will be clearing deficiencies or providing additional guidance. 

The following example demonstrates what a template narrative entry would look like after 
inserting the relevant information in place of the blue text: 

Master Chief Midgette conducted a Voluntary Dockside Commercial Fishing Vessel Safety 
Examination for this 32 foot long FRP hull vessel operating with not more than 04 POB on 
Coastal Waters not more than 3 Nautical Miles offshore. The vessel is rigged as a trawler and 
targets flounder. The vessel was found to be in compliance with currently applicable laws and 
regulations. Issued CFVS Decal 02-81844. 
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Examination – Decal Issued 

Examiner Name conducted a Voluntary Dockside Commercial Fishing Vessel Safety 
Examination for this Length foot long Hull Material hull vessel operating with not more than 
Number of POB on Inland Waters or Coastal Waters not more than 3, 12, 20 or 50 Nautical 
Miles offshore or more than 50 Nautical Miles offshore. The vessel is rigged as a type of 
fishing rig and targets species. The vessel was found to be in compliance with currently 
applicable laws and regulations. Issued CFVS Decal XX(year) -decal number. 

Examination with Deficiencies/ No Decal Issued 

Examiner Name conducted a Voluntary Dockside Commercial Fishing Vessel Safety 
Examination for this Length foot long Hull Material hull vessel operating with not more than 
Number of POB on Inland Waters or Coastal Waters not more than 3, 12, 20 or 50 Nautical 
Miles offshore or more than 50 Nautical Miles offshore. The vessel is rigged as a type of 
fishing rig and targets species. Vessel issued Number of work list items. No CFVS Decal 
issued. 
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ENTERING VESSEL DECAL INFORMATION 

From the Activity Detail screen 
Select the Documentation/ 
Certificates. 

Select Fishing Vessel Decal 
from the pull down menu. 

Click the Add Document 
button. 

Other Options include: 
COC/Fish 
LOC/Fish 
Part 105 Compliance Letter 
Exemption Certificate 
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Check the “No Electronic 
Copy Available” box. 

Click on the New Document 
Button. 

Select Fishing Vessel Decal in 
the pull down menu. 

Click the Add Document 
button. 

Enter the decal Certificate 
Number. 

Select the appropriate Status. In 
almost every case this will be 
“Valid”. 

Enter the Issue Date and the 
Expiration Date. This should 
be 2 years from the date of issue. 

Enter your “Port Code” in the 
Issued by Port box.. 

Enter “USCG” in the Issuing 
Agency box. 
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If the decal was issued by a third 
party organization Select 
Issuing Agency and make the 
most appropriate selection. 

Click on Save before exiting. 
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TRANSFERRING OWNERSHIP AND 
CONTROL 

When you are not the Approving Authority, you 
will need to transfer your Exam Activity to the 
Unit that will Approve it. 

This is a process that must be done twice, 
once to transfer Control, and once to transfer 
Ownership. If both Control and Ownership are 
not transferred, then the receiving unit cannot 
make changes, approve the Exam or close the 
Activity. 

1. Choose to transfer Control or 
Ownership. 

2. Choose the Receiving Unit you want to 
transfer the case to. 

3. To further refine the transfer, you can 
choose the ATU Administrative Target 
Unit you want to transfer the case to. 

4. Choose the Transfer Reason for 
transferring the case. 

5. Click Save. 
The Transfer Activity Ownership or Control 
window closes. The Activity Owner and 
Controlling Unit fields are updated to reflect the 
changes. 
Now repeat the process so that both Control 
and Ownership is transferred. 
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DOCUMENTING FOLLOW-UP EXAMINATIONS 

Anytime you return to a 
vessel within 30 days of the 
initial examination or re-
examination you should go to 
the Activity Detail screen and 
open the original activity 
using the search function or 
by entering the activity 
number. 

Select the Inspection tab 
and click on Add. 

From the pick list select 
Follow-up Examination 
and verify the date of the 
examination is correct. 

The follow-up examination 
should now be visible in the 
Inspection Conducted 
box. 

You also need to update the 
narrative section to document 
your activity. 
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CREATING A VESSEL PARTY OR ORGANIZATION 

From the Main Menu screen 
select Parties. 

Enter the person or organizations 
full name if possible. The % sign 
can be used for wildcard searches. 
You should then enter any other 
pertinent information such as 
Social Security number, birth 
date, ID type etc. You enter this 
information in the Identification 
box and connect it by choosing 
the appropriate ID in the ID Type 
pick list. 

Click on Search MSN 

Depending on the information 
you entered you may get a match 
or you could get 30 names in a 
case where you only entered the 
proper name. Examiners need to 
make sure the person/organization 
is not in the system. This is a 
time consuming task but 
necessary to prevent multiple 
entries. 

Once you are satisfied the person 
or organization is not in the 
database click on Add Party. 
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Select Individual or 
Organization. 

Then fill out as much information 
as possible about the person. 

Click on Save General Info. 

Select the ID tab. This is where 
you can enter detailed ID 
information such as Driver 
License number, MMD number, 
Passport, Visa number etc. 

You can enter as many ID types 
as needed. 

Click on Save. 

Click on the Nationality tab. If 
it is U.S. click on Add US. If it 
is other than U.S. then click on 
New Nationality and select the 
correct nationality. 
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Select the Address tab. Using 
the Type pick list select the best 
choice to describe the persons 
contact relationship to the vessel. 

Enter the pertinent address 
information and click on Save. 

Select the Phone tab. Using the 
pick list enter as many contact 
phone numbers as the party is 
willing to provide. Keeping in 
mind we may need to contact the 
vessel after hours. 

Click on Save. 

Click on the Email tab. You can 
also add a contacts email address 
or web page. 

Click on New Email and select 
URL or E-mail Address. 
Enter the address and click on 
Save. 

39 



          

 

 
 

 

 

 

 

 

 

 
 

CChhaannggee 11 ttoo VVeerrssiioonn 0011--22000033 

ADD A PARTY ASSOCIATION 
When creating a new vessel or 
party you should consider 
entering the party information 
first, especially if you know the 
person/organization is not in the 
system. Once that is done you 
have to associate the person or 
organization with the vessel. If 
you enter a corporation and two 
people you will need to do three 
party associations. 

From the Vessel Description 
Summary screen select All 
Involved Parties. 
Click on Add Party 
Association. 

Click on the box at the end of the 
Party Name box. 
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Enter the party or organizations 
name and any other pertinent 
information in the search box and 
select Search MSN. 

Highlight the party’s name in the 
results box and click on Select 
Party. 

Using the pick list choose the 
relationship that most closely 
matches the person’s connection 
to the vessel. You can also use 
the Relationship Description 
to better describe the relationship. 

Click on Save. 
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The party’s name is now 
associated with the vessel. You 
can now edit the party’s 
information using the Edit Party 
Association button. 

If you have already created a 
corporation and two people you 
can remain on this screen and 
finish the association clicking on 
Add Party Association. 

Click Close to return to the 
Vessel Description Summary 
screen.. 
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ADD A PARTY TO AN ACTIVITY DETAIL 
Once all Individuals and 
organizations have been attached to 
the vessel you can additionally 
attach specific individuals to the 
activity. If the operator was the 
contact for the examination he/she 
can be attached to the case for 
future reference. 

Select Parties. 

Click on Select Related Parties. 

If an individual or organization is 
not already in the database you 
could choose Select Party. This 
would bring up the search party 
screen and you would follow the 
same procedure to search and add a 
party as is discussed in the section 
on Adding a Party. 

Remove a Party is self-
explanatory. 

Highlights the party and click on 
Select Party. 
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From the pick list choose the role 
that best describes the party’s 
relationship to the activity. 

Select Continue Adding to 
Activity. 

You can continue to add party’s to 
the Activity from this screen by 
clicking on Selecting Related 
Parties. 

When you are finished click on 
Return to Activity. 
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CREATE A NEW VESSEL 
Once you have exhausted every 
search criteria and method to find 
your vessel in the database you 
can begin the process of creating 
a new vessel file. 

Click On Create Vessel. 

Remember documented vessels 
already exist in MISLE.  The 
Vessel Documentation Center 
would have already entered the 
vessel’s basic information. Do not 
re-enter a documented vessel. 

Enter as much information as 
possible in the Vessel Detail 
screen. 

All this information is important 
especially the Class Type 
through Sub-Type. These 
ultimately become search 
parameters. 

Clicking on the flag icon 
automatically fills in that the 
vessel’s U.S. flagged. 

The red asterisk* items are 
required fields. 
Click on the General 
Information tab. 

You should completely fill out the 
vessel description section and the 
Vessel Status which should be 
Active. 

The Inspection Subchapter 
should be: C and the Self 
Propelled box should be 
checked. The remainder of the 
information can remain blank. 

When you are done click on 
Create Vessel. 
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At this time you can edit/view the 
details or you can click on Save 
and close it out. 

You should then return to the 
Vessel Search and Select screen 
and enter the vessels numbers in 
the VIN box. 

Click on Search MSN 

The vessel should appear 
highlighted in the window. 

Click on the Vessel 
Description Summary box to 
get to the Vessel Description 
Summary screen 
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Click on Tonnage/Dimension 

Click on the Simplified 
Tonnage tab. Enter the vessels 
length in feet and click on Save 
and then Close. 

Click on Hull Systems. 
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Enter as much information as 
possible in this screen. 

Hull material, design type, 
construction type, sheathing 
material, and drainage type are of 
particular importance. 

Enter as much information as 
possible on this screen. The Keel 
Laying Date and the Place of 
Construction are important 

When you are done click Save 
and Close. 
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ENTERING ACTIVITY CHANGE OF STATUS 
Go to the Activity Detail screen 
and click on Change Status. 

When you open the pick list you 
will have many choices.  These 
are the most common: 

Closed - Approved 
Inspection: Inspection 
complete, no outstanding 
deficiencies and decal issued. 

Closed- Failed Inspection: 
Inspection complete, deficiencies 
issued and vessel did not qualify 
for a decal within 30 days. After 
30 days the case should be closed. 
If the vessel requests action after 
the activity is closed a new 
activity should be opened. 

Open in Progress: Case status 
pending resolution of issues. This 
is normally the 30 days between 
the examination and case closure. 

Closed–Administrative 
Action: Vessel examination 
process has been interrupted and 
the exam will not be completed. 
The reason should be documented 
in the narrative. This action 
should be rarely used. 
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ENTERING SPECIAL NOTES 

Click on the Special Note 
button 

Click on Add a Note 

Verify Note Status says 
Current and the Rev Date is 
the current date. 

Enter the Retention Date. 
This is equivalent to the 
expiration date. 

In the Description block 
enter all pertinent 
information related to the 
special note including 
requirements or special 
conditions. 
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Select Save and Close. 

Special Notes can also be 
used for classes and groups 
of vessels. You can check 
for this by selecting Group 
Notes. 
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ENTERING GROUP OR CLASS NOTES 
The ability to enter a group or 
class notes is a powerful 
management tool. As you review 
this feature you will see how units 
have used it to enhance their 
vessel management capability. 
G-MOC uses this feature to track 
vessels granted citizenship 
waivers and several units are 
using it to track their fishing 
vessel exams. 

From the main menu select the 
Vessels button. 

Select Groups, Fleet, Classes 

52 



          

 

 

 

 

 

 

 

 
 

CChhaannggee 11 ttoo VVeerrssiioonn 0011--22000033 

The Vessel Group Administration 
screen lists all groups in MISLE. 

You can review a specific group 
by highlighting it and selecting 
Group Notes. You can view all 
the vessels assigned in a specific 
group by selecting Vessels in 
Group. 

To create a new group by 
selecting Create New Group. 

Enter a descriptive name in the 
Group Name box. 

Enter the Creation Date and an 
Expiration Date if applicable. 

In the Description box enter the 
special note pertaining to the 
group or class of vessels. 
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Click Save and Close. 

The Vessels in Group screen will 
now appear and you can begin 
selecting vessels to add to the 
group. 

Click on Select Vessels to 
Add. 

You will now complete a standard 
search for the vessel using the 
VIN or other applicable 
information. 

Select Search MSN. 
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Click on the appropriate vessel 
and select Use Vessel. 

Select Add to Group. 

The vessel has now been added to 
the group. 

From this screen you can continue 
to add vessels, edit specific 
vessels, remove vessels from the 
group and create an Excel 
spreadsheet. 

Select Close. 
You are now returned to the 
Vessel Group Administration 
screen where the group note is 
displayed along with the creation 
and expiration date if applicable. 

Select Close. 
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ENTERING OPERATIONAL CONTROLS 

Select Operational Control at 
the Vessel Detail screen 

Select Add New Control 

Enter the date & time the 
control was effective 

Using the pick list enter the: 

Type of control 
Reason 
Authorizing Official 

Click on Save 
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Click on Add Restriction 

Using the pick list enter the type 
of Requirement/Restriction 

In the description block enter a 
brief description of the problem 
and the criteria required to lift the 
operational control. 

Click on Submit 

Click on Save. 

This action places the operational 
control on the Activity detail 
screen and can be viewed by 
clicking on the Summary tab. 
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You can connect an Operational 
Control to an 
individual/organization by 
clicking on the Responsible 
Party button. 

Click on Select Party. 

Enter the party/organization 
information and select Search 
MSN. 
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Using the pick list choose the role 
that best describes the 
party’s/organizations relationship 
to the operational control. 

Click on Continue Adding 
Party. 

Click on Return to Op 
Control. 
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REMOVE OPERATIONAL CONTROL 
Click on Operational Controls 

The active operational control 
detail screen should open. 

Click on Remove OP Control. 

In the pop up window enter the 
date and time the Operational 
Control was rescinded. 

Click on Submit. 
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Click on Save. 
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