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 EFB User Request Form
To be used by Military, Civilian and Contractor Personnel
Section A: Applicant will forward EFB request via e-mail to the Unit EFB Administrator.
Section B: Unit EFB Administrator will endorse and request an EFB account for the applicant. 
Section C: CSD will add/delete the applicant and update the "CG Aviator EFB User List" on the USCG Electronic Flight Bag Initiative Portal.
SECTION A 
Account Service Requested 
Reason for Modification 
Last Name 
First Name 
MI 
EMPLID
 Coast Guard E-Mail
Work Phone 
OPFAC
Unit 
Rank
I have been issued a Coast Guard (CG) owned EFB. I have a valid Government need for this device and I agree to abide by all Government rules and regulations applicable to the use of this device. If I fail to follow any of the rules and regulations, I jeopardize my opportunity to use this device and I understand that I may face administrative, civil, or criminal penalties as a result of non-compliance with rules and regulations. 
 
I agree to abide by the following policies when using my CG owned EFB Device 
1.  I will abide by policy in CG EFB TTP. 
2.  I understand that sensitive Government information on the EFB must reside exclusively inside Good/Accellion application. I will not transfer sensitive Government information into or out of the Good/Accellion application environment.
3.  I understand that any Government information stored or processed outside of Good/Accellion must be approved for Internet release. 
4.  I shall observe proper Operations Security (OPSEC), Communications Security (COMSEC), and Information Security (INFOSEC) practices when storing/processing information on this device. 
5.  I understand that as the custodian of this CG owned device, I must abide by COMDTINST 5375.1(series) "LIMITED PERSONAL USE OF GOVERNMENT OFFICE EQUIPMENT AND SERVICES". Limited personal use shall be incidental in nature and shall not interfere with my performance of duties nor hinder the completion of CG missions. Limited personal use of this device is a privilege, not a right.
6.  I understand that only approved applications as listed on the USCG Electronic Flight Bag Initiative Portal shall be loaded on the EFB.
7.  I understand that I will configure the EFB in accordance with the job aide "EFB Device Management" on the USCG Electronic Flight Bag Initiative Portal.
8.  I will log on to Good for Enterprise at least once every 30 days to ensure my account is not locked out. If my password is expired or my account is locked I will perform the steps listed in the job aide "Password Reset" on the USCG Electronic Flight Bag Initiative Portal.
9.  I acknowledge I am responsible for the care and return of a serviceable iPad, charger cord and protective case. If the cord is lost or not returned I will be responsible for its replacement. 
Signature
SECTION B
Date
Comments:										Approved                Declined       Signature					           Date
                                Unit EFB Administrator ONLY
Perform the steps listed in the job aide "Creating a Request for EFB Account" on the USCG Electronic Flight Bag Initiative Portal.
CSD  ONLY
Comments:										Added                      Deleted             Signature					           Date
Update the "CG Aviator EFB User List" on the USCG Electronic Flight Bag Initiative Portal.
 
SECTION C
Save file as: Lastname.Unit.EFB
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