
JMTF REQUEST FORM 

SPONSOR INFORMATION: 
Company:  

Dates / Times: d-mmm-yy 

POCs: 

see more information available from http://www.uscg.mil/acquisition/rdc/rdc.asp

DESCRIPTION OF EXERCISE: 
(Provide CONOPS, Safety Plan, etc.) Attachments may be provided below.)

Name of Exercise:

Use the paperclip 
icon on left to 

attach CONOPS, 
Safety Plan, etc. 
and list the file 
names here ->



SUPPORT REQUESTED (ASSETS/PERSONNEL): 

Little Sand Island Underwater Imaging System Boat Ramp

Landing Craft

Conference Room

In-situ Burn Tank ex-USS Shadwell

ENVIRONMENTAL IMPACT / CLEANUP PLAN: 

 Other - Please explain below

SAFETY CONCERNS / PLAN: (Documents provided are for guidance only)

See attachment RDC Lab-Safety-Guidance as reference

Additional Information:

Submit -->



GUIDANCE ON LABORATORY SAFETY  



(If you have any questions, please see Mr. Vance Murphy, RDC Safety Officer, or RDC Safety Manager, Mr. Jeff Christopher.)





RDC SAFETY PROGRAM

The RDC EHS program plays a key role in facilitating and managing good practices and overall compliance with occupational safety and health regulations, including federal (OSHA), state, and local regulations. Major areas of focus include life safety, fire safety, electrical safety, explosives safety, ladders and laboratory safety, mechanical safety, chemical safety, safety for special events, emergency preparedness and response, and accident reporting and investigations.



CHIEF INVESTIGATOR

The Chief Investigator is responsible for enforcing safety rules, procedures, and practices; and demonstrates safety behavior and promotes a culture of safety. He/She should be proactive in every aspect of laboratory safety, making safety a priority.  The Chief Investigator shall also: ensure:

· Regular inspections of safety and first aid equipment are conducted on a regular basis. 

· Record the inspection date and the inspector’s initials on the attached equipment inspection tag. 

· Notify the Safety Office in writing using a USCG Employee Hazard Report form CG-4903 if a hazardous or possibly hazardous condition (e.g., malfunctioning safety equipment or chemical hazard) is identified in the laboratory.   





Safety and Emergency Procedures

· Educate lab staff on the location and use of all safety and emergency equipment prior to laboratory activity. 

· Identify safety procedures to follow in the event of an emergency/accident. Provide lab staff with verbal and written safety procedures to follow in the event of an emergency/accident. 

· Know the location of and how to use the cut-off switches and valves for the water, gas, and electricity in the laboratory. 

· Know the location of and how to use all safety and emergency equipment (i.e., safety shower, eyewash, first-aid kit, fire blanket, fire extinguishers and spill kits). 

· Keep a list of emergency phone numbers near the phone. 

· Conduct appropriate safety and evacuation drills on a regular basis. 

· Explain in detail to lab staff the consequences of violating safety rules and procedures. 







Maintenance of Chemicals

· Perform regular inventory inspections of chemicals. 

· Update the chemical inventory at least annually, or as requested by the Safety Office. Provide a copy of the chemical inventory to the Hazardous Material Control Officer.

· Do not store food and drink with any chemicals. 

· If possible, keep all chemicals in their original containers. 

· Make sure all chemicals and reagents are labeled. 

· Ensure chemicals not in use are stored in a locked facility with limited access. 

· Know the storage, handling, and disposal requirements for each chemical used. 

· Make certain chemicals are disposed of properly. Consult the label and the Material Safety Data Sheet for disposal information and always follow appropriate chemical disposal regulations.

Material Safety Data Sheets

Material Safety Data Sheets (MSDS) contains information regarding the proper procedures for handling, storing, and disposing of chemical substances.  An MSDS is required for each hazardous material and/or chemical used in the laboratory.

· An MSDS accompanies all chemicals or kits that contain chemicals. 

· If an MSDS does not accompany a chemical, many web sites and science supply companies can supply one or they can be obtained from www.msdsonline.com. 

· Save all MSDSs and store in a designated file or binder using a system that is organized and easy to understand. 

· Place the MSDS collection in a central, easily accessible location known to all workers and emergency personnel. 

· Typically the information is listed in a standardized format (ANSI Z400.1-1998, Hazardous Industrial Chemicals-Material Safety Data Sheet-Preparation). 

· Refer to Appendices I and J for additional information on the format and content of MSDSs (ANSI format). 

· Ensure each MSDS is numbered and logged into the Center’s main MSDS file. 

Labeling Basics

· Label and number all containers and hazardous materials in accordance with RDC Hazardous Communications Plan. 

· Use labels with good adhesive. 

· Use a permanent marker (waterproof and fade resistant) or laser (not inkjet) printer. Print clearly and visibly. 

· Replace damaged, faded or semi-attached labels. 

Commercially Packaged Chemicals

Verify that the label contains the following information: 

· Chemical name (as it appears on the MSDS) 

· Name of chemical manufacturer 

· Necessary handling and hazard information 

Add: 

· Date received 

· Date first opened 

· Expiration or "use by" date (if one is not present) 

Secondary Containers and Prepared Solutions

When one transfers a material from the original manufacturer’s container to other vessels, these vessels are referred to as "secondary containers."

Label all containers used for storage with the following: 

· Chemical name (as it appears on the MSDS) 

· Name of the chemical manufacturer or person who prepared the solution 

· Necessary handling and hazard information 

· Concentration or purity 

· Date prepared 

· Expiration or "use by" date

· ID Number 

Containers in Immediate Use

These chemicals are to be used within a work shift or laboratory session. Label all containers in immediate use with the following: 

· Chemical name (as it appears on the MSDS) 

· Necessary handling and hazard information 

Chemical Waste

All containers used for chemical waste should be labeled with: 

· "WASTE" or "HAZARDOUS WASTE" 

· Chemical name (as it appears on the MSDS) 

· Accumulation start date 

· Hazard(s) associated with the chemical waste 
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