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Applicant Process Guide
Step 1

o Self-Service > Employee > Tasks > My Panel Submissions

Main Menu > CG AD Seif Service: Empioyee >
’ Tasks

hl - |

ECS eResumes My Airport Terminal Orders == Emergency Contacls
Evmwamwywwm£ Euyupommmo'ws Emuwmwwm
E Home and Mailing Address Phone Numbers Allotments

Home and Maling Address Add or update phone numbers, or specify your primary phone This fink wil take you to view, 3dd, change, or stop your voluntary

number. deductions.

Direct D = E & State Tax Electi All Duiv R
Emnulmmmmmwmmmmunm Emumngeyww4mm EMMW
E Thrift Savings Plan E Ethnic Groups EAnmnl Screening Questionnaire

Review a summary of your savings plan enroliments. Ethnic Groups Annual Screening Questionnalre

My Reserve Orders Assignments Endorsements -
(1ot ) o Resinnments Sndorements =] My Emai Addresses

E My Member Info E!! eResume E!z Panel Submissions
"] XMLP report that contains the Member information “—"1 My eResume Submission Report ) Allows the member {0 3pply to screening pansis and advance
training.

Step 2

e Select ‘Advanced Training’ as the Panel Source

Panel Source Advanced Training v Go History |




Step 3

e Input the following criteria:

» AD/Res Ind: Active Duty
> Bus Unit: Enlisted
» Job Code: Blank
» Hit search box
» If you see only 2 panels; hit View All tab
Panel Source:  Advanced Training Bus Unit- Officer ~
ADResind:  Actve Duty b Job Code: 000086 G,
= Search J Submit ‘ Return to My Panel Submissions
OPGlPinek customeze | Find | view a3 | B | o T qor1 O o
Panel Typs  Title Jobcods g:cmx Apply ‘

| 1 ! |

Step 4

e Check ‘Apply’ for ALL desired programs

Panel Source:  Advanced Training Bus Unit: Omcer -
AD[Resind: ~ Actve Duty = Job Code: 000098 S, 5o ierany
Search Submit

— | Retum to My Panel Submissions

NO LONGER IN USE

Step 5

e Click “Edit’ to input and submit your comments to your Command/Endorser
e Rank your Programs in desired order



Panel Source Advanced Training

My Panel Submissions

My Advanced Training Preferences

|
1 PGADV NO LONGER IN USE

 Save |




Step 6

e Input ‘Member Comments’
e Select Commanding Officer/Endorser

e Save after completion

Board Type Code PGADW AD/Res Ind Active Sequence Number 1
Member | wish to apply to... E;'V-‘
Comments:
Endorser: -,
1st Submitted
Endorser:

Last Upd DtTm: bry:

Sawe R My E - .




Endorser Process Guide

Step 1

e Self-Service > Employee > Tasks > My Assignments Endorsements

Jdoin Mery > 00 AD Seif Senvice: Eoioves: >

—r
[ Tasks
T=1PC32 eRecumec ﬁlzm!‘om Orders ™= Emergenoy Contaote
View jobs and marage your appicataons. -/ My Aiport Terminal Orders | Agd or update your emegency contact information.
Home and Mailing Addracs Phone Numbere " Aliotments
./ Fome and Maling Address -} Ad o upGate phone rumbers, o specfy your pAmary phons: ) This rk Wil bake you 10 View, 300, Thange, o 20D your vountyry
naTber. ‘deducsons.
QuesiDogosl Esgerai & tiade Tax Sloglions AlQuty fagerl
Eﬂsm-&mhmmmmEmM Emumyﬂmw ENMM
= It 2avinge Plan Elnio Srougg ALQURL 250020102 GUOSLILIR
Emumuwmmmm Emm Emmm
My Sanrd 02000 My Aezarmeric Endoemeniy -
Emmm Ewmm E!JM
ﬁlll-lutllh ﬁuzmm EI Panel Submicciont
"/ XMLF report that containg the Mermber information | My eRezume Submizsion Repart —| Abows the memmber 1 3pply 10 screening panes and advance

Step 2

e View Applicant’s Endorsement

My Assignments Endorsements

1.’Endorsements | Submitted’ allows member to bring up only their Endorsements.

2. 'Endorsements | am Endorser On’ allows endorser to bring up only those Endorsements submitted to them.

3. Refresh button clears the grid and defaults it back to ‘Endorsements | Submitted”.

4. Populate Grid button populates the grid based on what was selected for the radio button and whal was entered in
the Submission From/Submission To Dates and Submitted By.

) Endorsements | VSubmiﬂed , Endor;ements Requested From Me
*Submission Status: Pending R/
Submission From Date: 9 -
Submission To Date: El | Populate Grid | Refresh |
Submitted By: @
Assignment Endorsements Find | View A1 1B Fist K g opq D (5ot
|Dismiss g:::"med ;;‘b"‘me" ::;":mer 3:":?:’"3"‘ Endorser f‘:"’:; S€T  Final  Detail

[

Screening Panel Endorsements

‘ Empl ID Name Application Date Marked Final Detail

1 - - 02/23/2016 | View Endorsement
| = —_ — — —




e Command/Endorser MUST provide comments

e Select Recommend/Not Recommend
e Mark Final
e Save after completion

Endorsement Summary

I

Board Type Code PGADV AD/Res Ind Active
Member wish to apply to

Comments:

Endorser: @,

1st Submitted -

Endorser:

Sequence Number 1

’ ) Recommend () Not Recommended

[] mark Final

Endorser
Comments:

Last Upd DtTm: 02/23/16 11:40:49AM

Save

Return to My Panel Submissions




