
 

State: 

Mailing Address (Applicant mailing address if no global email address or CG Network access): 

APPLICATION FOR VOLUNTARY EDUCATION SERVICES 
U.S. Department of Homeland Security 
U.S. Coast Guard 
CGI-1561E  (REV.  12/09) 
PREVIOUS EDITIONS OBSOLETE 

APPLICANT COMPLETES THIS SECTION

I. Coast Guard History 

Member’s USCG Advancement History: This section is verified through Direct Access. 
Member’s USCG “A” and “C” Schools: This section will be verified through Direct Access. 

NOTE: Documentation is REQUIRED for Emergency Medical Technician, Boarding Team Member, and Boarding Officer or any  
other school whose location cannot be determined through Direct Access. 

Member’s USCG EOCTs: This section will be verified through the CG Institute’s database. 

II. Prior Military Training and Other Non-Coast Guard School Information

1. List and provide documentation for courses not listed in Direct Access (PeopleSoft) that are 5 or more days in length. 

2. Documentation should also be provided for courses attended at a DOD agency, other US Government agencies, or private 
agencies that are 5 or more days in length.   Do not use abbreviations or acronyms.  Insert the full title of the course as 
noted on the certificate of completion. 

3. Prior Service: If prior service, attach a valid legible photocopy of your DD-214(s).   

4. Include a copy of your AARTS (Army), SMART (Navy, Marine Corps), or CCAF (Air Force) Transcripts as applicable to the prior 
service branch. These may be member copies. Include copies of course completion certificates for all prior service courses that are 
5 or more days in length. 

Full Course Title  
(A School, C School, etc.) 

Location 
(TraCen Cape May) 

Length 
(>5 days) 

Date  

Started 

Date 

Completed 
     

     

     

     

     

SELECT ACTION:  

e.g. SN, YN3, LTJG, GS-5) 

Last Name                                                 First Name                                   MI 

(Work) 

(Home or Cell) 

Phone Number: 

Full Name: 

Phone Number: 

Member Global Email: 

SSN: 

Rate/Rank: 

Unit OPFAC: 

Address 1: 

Address 2: 

City: 

Zip: 

Member Personal Email: 

USCG Affiliation: 

http://www.uscg.mil/hq/cg1/cgi/ve/documentation.asp
http://aarts.army.mil/Form.htm
https://smart.navy.mil/request.pdf
http://www.maxwell.af.mil/au/ccaf/transcripts.asp


 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Preferred that ESOs submit via TACCTS 
http://taccts.main.ads.uscg.mil/Issue_Tracker/login.asp 
 
but may be submitted by mail to: 

 
Commanding Officer 
USCG Institute (VE) 
5900 SW 64th St, MPB Rm 228 
Oklahoma City, OK 73169-6990 

 

 
ESO Signature (Required)                                                                                                                Date 

 
Member’s Signature (Required)                                                                                                      Date 

Name:                                                                                                            SSN: 
Last Name                                          First Name                                       MI 

IV. Certificates and Licenses

Attach legible copies of certificates/licenses (front and back when applicable).  Examples of certificates/licenses include FAA Pilot 
License and the FAA Airframe & Power plant License.  Temporary Airman Certificates will not be processed. 
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V. Member’s Verification – THIS SECTION MUST BE SIGNED BY MEMBER

In accordance with the Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99 / Rev. July 1, 1997), the 
applicant grants permission for the USCG Institute to provide personal and education information to partnership institutions to aid in degree 
completion.  Personal information shall not be given to other institutions or to a third party without the applicant’s written permission.  Failure 
to provide the requested information may adversely affect the college credit recommendations received by the applicant.  Member’s 
signature certifies that the foregoing information is true and accurate. 

VI. ESO Review – THIS SECTION MUST BE SIGNED BY ESO/ESS OR ALTERNATE ESO

I verify that the information on the request is complete / correct.  I have reviewed the attached documentation for correctness. Member has 
been counseled on how to have their Direct Access account updated.   

Notes: 
 
 
 
 
 
 
 
 
 
 
 
 
 

III. Non-Traditional Testing 

Attach legible copies of all score reports for CLEP/DSST/Excelsior Exams and DLPT V results. 

http://taccts.main.ads.uscg.mil/Issue_Tracker/login.asp
http://taccts.main.ads.uscg.mil/Issue_Tracker/login.asp


 

 

 

 

INSTRUCTIONS FOR COMPLETION OF THE APPLICATION 
FOR VOLUNTARY EDUCATION SERVICES 

Purpose:  The information provided on this form is used (1) to 
request an initial assessment of military learning experience for 
ACE recommended college credits, and (2) to request 
subsequent updates to reflect additional recommended credit 
earned for additional military learning experience.   
NOTE:  This form CANNOT be used to request Official 
Transcripts.  This information will form the basis for the Official 
Transcript when requested using the CGI-1564 – Official USCG 
Transcript Request. 
 

APPLICANT SECTION 
 

1. Complete all information in this section. Responses on 
this form must be clear and accurate. 

 
SECTION I; COAST GUARD HISTORY  
 

1. Review your Direct Access account paying particular 
attention to your training and promotion histories. This 
is the primary source of data used by the CG Institute to 
build your educational assessment and update.  

2. Omitting information, using abbreviations or acronyms, 
or failing to include supporting documentation may 
result in the USCG Institute not being able to find the 
appropriate entry, delaying (or precluding) the 
processing of the application. 

3. The following documentation must be attached to 
receive recommended credit:  

 
 CG EMT Certificate 
CG Boarding Officer School 
CG Boarding Team Member School 
FAA License(s) 
 Not Temp Airman Cert. 
CG Aviator/Pilot Designations 

 

 
 
 
 
SECTION II. PRIOR MILITARY SERVICE AND OTHER 
SCHOOLS 
 

This section must be followed /completed if you have prior 
military service. 
1. DD-214’s  

Attach AARTS (Army), SMART (Navy/Marine Corp) or CCAF (Air 
Force) as applicable. 
 
SECTION III. NON-TRADITIONAL TESTING 
 

1. Attach legible copies of all score reports for CLEP / 
DSST / Excelsior Exams. 

 
 
SECTION IV. LICENSES & CERTIFICATES 
 

1. If you have earned any professional US Licenses or 
certifications attach legible photocopies or scans. 

2. Unit watchstanding qualifications DO NOT carry credit 
and should not be included. 

 
SECTION V. MBR SIGNATURE 
 

1. Member must either physically sign or  
e-sign using CAC.  

SECTION VI. ESO SIGNATURE 
 

1. ESO or Alternate ESO must either physically sign or   
e-sign using CAC.  

ESO submits via TACCTS. 
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