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Fax: put in fax number
1001

date of letter


MEMORANDUM

	From:
	Initials & Surname of CO
Commanding Officer
	Reply to
Attn of:
	Rate/Grade Name of POC POC Phone number


	To:
	Rate/Grade MemberName

	Subj:
	NOTICE OF INTENT TO RECOMMEND TRANSFER TO THE STAND BY RESERVE, INACTIVE STATUS LIST (ISL)


	Ref:
	(a) Weight

(b) Reserve Personnel Manual, COMDTINST M1001.28A


1. You are hereby notified of administrative procedures to transfer you to the Standby Reserve, Inactive Status List (ISL) for non-compliance with the weight standards of reference (a).  This is a failure to maintain participation standards detailed by chapter 4-A of reference (b).  Enclosures (x) through (x) are Administrative Remarks (CG-3307) that document this in detail.

2. If you should become compliant with reference (a) within one year while in the ISL, you may request to return to a drilling status.  A return to drilling would be done considering the needs of the service at that time and is not guaranteed.  Other prerequisites for a return to service could be passing a medical examination and security background check.

3. Chapter 1.C.3.b of reference (b) describes the ISL in detail, I encourage you to review it.  While in the ISL, you:

a. are liable for recall under Title 10 only after the Select Reserve and Individual Ready Reserve have been exhausted of qualified personnel.

b. may not be recalled under Title 14.

c. may not train for pay or retirement points, nor accrue credit for years of service toward retirement.

d. may not compete for promotion.

4. Per reference (a) you can expect to remain on the ISL for one year unless service needs or policies direct otherwise.  I will also recommend that you receive an Honorable Discharge for should you receive a separation from the service in the future.

5. The authority to transfer you to and from the ISL is CGPC.  You may protest my recommendation of your transfer to the ISL and I will submit your protest with my recommendation.  CGPC will consider information available and will choose an appropriate action.

6. You must complete the enclosed memo to communicate your desire to CGPC.  Return the completed and signed memo to Your Command POC no later than date
.  If you do not return the memo by date, the recommended ISL transfer will proceed without your input.  Failure to return the memo in a timely manner might also be construed as your consent to ISL transfer.

#

Encl:
(1) Acknowledgement of Command Intent to transfer to the Inactive Status List (ISL)
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MEMORANDUM

	From:
	Rate name of member to be ISL'd
	Reply to
Attn of:
	


	To:
	Commanding Officer, Your unit name

	Subj:
	MEMBER ACKNOWLEDGEMENT OF COMMAND INTENT TO RECOMMEND TRANSFER TO THE STANDBY RESERVE INACTIVE STATUS LIST (ISL)


	Ref:
	(a) Your unit name memo 1001 dtd date command signed notification memo
(b) weight


1. Acknowledgement of counseling (initial each):

	________
(initials)
	I understand my command is requesting I be placed in the Standby Reserve, Inactive Status List (ISL) for failure to maintain weight standards as detailed in reference (a).



	________
(initials)
	I understand that instead of the ISL or at anytime while in the ISL, the Coast Guard may select other options to handle my case.  Other options include but are not limited to discharge from the service and retirement.  These options may be pursued with or without my consent.



	________
(initials)
	I understand the implications of being in the ISL which include but are not limited to: being subject to recall to active duty, not competing for advancement and not acquiring credit toward retirement.



	________
(initials)
	I understand that if placed in the ISL, that a pre-requisite to a return to the Standby Reserve is my attaining compliance with the weight standards of reference (b).  Passing medical examinations and security background checks may also be required before a return to a drilling or active duty status.



	________
(initials)
	I understand any subsequent return to the Standby Reserve is subject to the needs of the service at that time and is not guaranteed.




2. Member desire: (initial only one):

	Or
	_________
(initials)
	I am not opposed to being placed in the Standby Reserve, Inactive Status List.



	Or
	_________
(initials)
	I am opposed to being placed in the Standby Reserve, Inactive Status List.  A statement is attached that details my objection and my desire.



	
	_________
(initials)
	I am retirement eligible and request permission to retire.  I have enclosed a completed Reserve Retirement Transfer Request (PSC-2055A) with this form for your action.


______________________________________
___________________

(signature of member)
(date)
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MEMORANDUM

	From:
	Initials & Surname of CO
Commanding Officer
	Reply to
Attn of:
	Rate/Grade Name of POC POC Phone number


	To:
	CG PC (rpm)

	Thru:
	CG ISC Your Servicing ISC (pf)

	Subj:
	RECOMMENDATION FOR TRANSFER TO THE STANDBY RESERVE, INACTIVE STATUS LIST FOR Rate/Grade MemberName USCGR, EMPLID


	Ref:
	(a) weight

(b) Reserve Personnel Manual, COMDTINST M1001.28A


1. I recommend that Rate/Grade MemberName be transferred to the Standby Reserve, Inactive Status List (ISL) for failure to maintain the weight standards of reference (a), which is a failure to participate in accordance with chapter 4-A of reference (b).

2. I recommend the member remain on the ISL until the end of current enlistment or other service or policies dictate otherwise.  Should the member’s enlistment expire while in the ISL, I recommend an Honorable Discharge.

3. Rate/Grade MemberName has no previous military offenses and no disciplinary action is pending.

4. Enclosure (1) notifies the member of our intent to recommend transfer to the ISL.  Enclosure (2) demonstrates that the member has been counseled on the implications of the ISL and that he or she is or is not opposed to said transfer.

#

	Encl:
	(1) Notice of Intent to Recommend Transfer to the Stand by Reserve, Inactive Status List, with enclosures

(2) Member Acknowledgement of Command Intent to Recommend Transfer to the ISL
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�PAGE \# "'Page: '#'�'"  ��This set of Memorandums requests CGPC put a obligated member into the ISL for failure maintain weight standards (which is a failure to participate).  It should be noted:  transfer to the ISL is a change in member status NOT a separation from service.  The ISL process is not outlined by COMDT Directive, these memos are just a suggestion.  For due process, these memos are modeled after the Discharge Packages detailed in the PERSMAN.


�PAGE \# "'Page: '#'�'"  ��There is no policy establishing the number of days for member to return the acknowledgement.  Maybe 14 days from the date of letter will suffice…?
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