U.S. DEPARTMENT OF

HOMELAND SECLRITY ADMINISTRATIVE REMARKS
CG-3307(Rev.6-04)

Entry Type: Performance and Discipline (P&D-7)
Reference: PSCINST M1000.2A

Responsible Level: Unit

Entry: (General-Negative)

22 Apr 04: Petty Officer Reese was counseled on this date for her failure to answer
official correspondence relating to orders for her IDT drills for the 29th and 30th

of March 2004 as per the Reserve Policy Manual COMDTINST M1001.28A, Ch.4 4.B.2. Chief
Petty Officer Rose mailed the related orders on three different occasions during this
time via certified mail and also left four phone messages for her. Petty Officer
Reese stated as of this date that she didn't have the time to respond due to her
civilian job responsibilities and the added responsibility of taking care of her

elderly parents. Petty Officer Reese was directed to review/sign and return the
orders by NLT the 30th of April 2004 by Chief Petty Officer Rose as of this date.
Petty Officer Reese is fully expected to be responsible enough to return official
correspondence in a timely manner. Future incidents will result in additional
administrative and/or disciplinary actions.

B. K. JOEL, LT
Executive Officer

22 Apr 04: | acknowledge the above entry.

L. C. REESE BM3, USCGR

1. NAME OF PERMANENT UNIT 2. NAME OF UNIT PREPARING THIS FORM
COAST GUARD GROUP HAMPTON ROADS SAME
3. NAME OF MEMBER (Last, First, MI) 4. SOCIAL SECURITY NO. 5. GRADE/RATE 6.
Reese, Lisa C. 111 | 11 | 1111 E4/BM PAGE 7 |

PREVIOUS EDITION MAY BE USED Page 1 - To Commandant (CGPC-ADM-3)
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	entry_type: Performance and Discipline (P&D-7)
	reference: PSCINST M1000.2A
	responsible_level: Unit
	entry: (General-Negative)
	remarks: 22 Apr 04: Petty Officer Reese was counseled on this date for her failure to answer official correspondence relating to orders for her IDT drills for the 29th and 30th of March 2004 as per the Reserve Policy Manual COMDTINST M1001.28A, Ch.4 4.B.2. Chief Petty Officer Rose mailed the related orders on three different occasions during this time via certified mail and also left four phone messages for her. Petty Officer Reese stated as of this date that she didn't have the time to respond due to her civilian job responsibilities and the added responsibility of taking care of her elderly parents. Petty Officer Reese was directed to review/sign and return the orders by NLT the 30th of April 2004 by Chief Petty Officer Rose as of this date. 
Petty Officer Reese is fully expected to be responsible enough to return official correspondence in a timely manner. Future incidents will result in additional administrative and/or disciplinary actions.



                                 B. K. JOEL, LT
                                 Executive Officer



22 Apr 04: I acknowledge the above entry.



                                 L. C. REESE BM3, USCGR
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