REQUEST FOR A TIME-OFF AWARD IN LIEU OF A CASH
 PERFORMANCE AWARD
I accept the nomination for a Time-off Award (TOA) in lieu of a performance cash award for the rating cycle 1 April 2013 to 31 March 2014.  I understand that accepting a TOA in lieu of a performance cash award is irrevocable and signing below acknowledges my irrevocable choice.  

I understand that a TOA must be used within 26 pay periods from when it is effective, it is forfeited if it expires, it does not convert to cash if I separate from the agency or it expires, and it is my responsibility to submit a request to use this TOA within 26 pay periods of when it becomes effective.
___________________________
(Print Name)
___________________________
(Signature)
___________________________
(Date)
