
Officer Uniform Allowance 

  
Introduction This guide provides the procedures for entering Officer Uniform 

Allowance entitlement into Direct Access. 

  
Reference 1. Coast Guard Pay Manual, COMDTINST M7220.29 (series) 

2. Personnel and Pay Procedures Manual, PPCINST M1000.2 (series) 

  
Before you 
Begin 

Review References (a) and (b) for eligibility and type of allowance before 
entering entitlement into Direct Access. 

  
Procedures See below. 
 

Step Action 
1 Select the Officer Uniform Allowance link from the Payroll Requests pagelet. 

 
 

2 Enter the member Empl ID, then click the Add button. 

 
 

  

 Continued on next page 



Officer Uniform Allowance, Continued 

  
Procedures, 
continued 

 

 
Step Action 

3 The Submit Officer Uniform Allowance page will display. 

 
 
Type:  Click the Type drop-down and make a selection. 

 
Eligibility Date: Enter the effective date of eligibility. 
 
Add or Collect: Select Add option.  Collect option is only used to correct an  
erroneous payment. 

 
 
When finished click the Get Details button. 

  

 Continued on next page 
  



Officer Uniform Allowance, Continued 

  
Procedures, 
continued 

 

 
Step Action 

4 The Request Information section will populate.  

 
 
Amount: The Amount to be paid is dependent on which Type allowance 
selected. 
Pay Period: Will identify which pay cycle payment will be made. 
Comment:  Enter the reason for the entitlement. 
 
When finished, click the Submit button. 
 

5 Once submitted, the request will be forwarded to the SPO Auditor and the 
status will display as Pending. 
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