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UNIT INFORMATION
     SPECIAL MISSIONS TRAINING CENTER REPORTING GUIDE
(And common pitfalls to avoid)

Updated:  01 Nov 2012
District: Fifth


	Name:  
	Unit: SPECIAL MISSIONS TRAINING CENTER

	
	Reporting Date: 



Prior to reporting, it is very important to contact SMTC and establish a point of contact.
	Unit phone number(s)
	Points of contact

	Main: (910) 440-7591
OOD:  (910) 376-0824
Fax:  (910) 440-7040
	Website:  www.uscg.mil/smtc   

	E-mail: firstname(.)middleinitial(.)lastname@uscg.mil (Exapmle:John.T.Smith@USCG.mil)

	Unit’s Mailing Address
	Chain of Command:

	Commanding Officer
	Commanding Officer:  CAPT Mark Wilbert

	Special Missions Training Center
	Executive Officer:  CDR Amy Cocanour 

	PSC Box 20068
	Training Officer:  CDR Thomas Morkan

	Camp Lejeune, NC  28542
	Command Chief:  GMC Michael Dunn



· When do I report? Contact SMTC prior to graduation to discuss any changes in reporting date.
· Where do I report? Report to Courthouse Bay, building BB-328 (Admin/SPO).
 
Getting to SMTC                                                              
If you do not have a DoD decal on your vehicle, you will need to proceed to the Main Gate and get a vehicle pass. You will need to have a set of military orders, a military ID, a driver's license, and proof of insurance on the vehicle that you are driving. 

Driving directions to SMTC: 
From I-40: Exit at 373 (NC 24 - Jacksonville) - follow NC 24 east into Jacksonville - follow signs for Camp Lejeune Main Gate. Upon entering the main gate follow Holcomb Blvd. approximately 3 miles - just before reaching mainside, there is a stop sign for turning left onto Sneads Ferry Rd. Follow Sneads Ferry Rd. through the industrial area, past the Ammunition Supply Point (approximately 4 miles), and at the blinking traffic signal turn right onto Marines Rd. Go approximately 5 miles until you come to another traffic signal, (entrance to Courthouse Bay) and proceed straight through the light and take the first right past the barracks parking lot. BB-148 will be approximately 1/4 miles down on the right hand side. Report to Room 101. 
From Jacksonville Airport: (Print Directions) 
Turn right onto SR-111 (SR-1001) east. Turn right onto SR-258 (SR-24) east. US-258 (SR-24) east merges onto US-17 (SR-24) east. Follow NC 24 east into Jacksonville - follow signs for Camp Lejeune main gate. Upon entering the main gate, follow Holcomb Blvd for approximately 3 miles - just before reaching Mainside, turn right at the stop sign onto Sneads Ferry Rd. Follow Sneads Ferry Rd. through the industrial area and past the Ammunition Supply Point (approximately 4 miles). At the blinking traffic signal, turn right onto Marines Rd. After approximately 5 miles, you will come to another traffic signal, (entrance to Courthouse Bay) proceed straight through the light and take the first right past the barracks parking lot. BB-148 will be approximately 1/4 mile down the road on the right side. Report to Room 101. 
From Wilmington: (Print Directions) 
Follow US-17 north through Hampstead and Holly Ridge to Jacksonville. Follow signs for Camp Lejeune main gate. Upon entering the main gate, follow Holcomb Blvd. approximately 3 miles - just before reaching Mainside, there is a stop sign for turning left onto Sneads Ferry Rd. Follow Sneads Ferry Rd. through the industrial area and past the Ammunition Supply Point (approximately 4 miles.) At the blinking traffic signal, turn right onto Marines Rd. After approximately 5 miles, you will come to another traffic signal, (entrance to Courthouse Bay) proceed straight through the light and take the first right past the barracks parking lot. BB-148 will be approximately 1/4 mile down the road on the right side. Report to Room 101.
What will I be doing at my new unit?
1. What is the unit’s primary mission? 
· SMTC develops and delivers training and training material to improve performance, ensure safety, promote proficiency and enforce standardization for the tactical communities we serve.  
2. How many people are assigned to the unit?
· 12 Officers, 117 enlisted
3. What type of assignments/duty will I be performing? 
· SA/SN – small boat duties or support for tactical classes 
· FA/FN – same as SA/SN
4. What type of duty will you stand?
· Junior Officer of the Day

5. How long does it typically take to get qualified?
· Approximately 30 – 45 days.
6. What will my duty rotation be after getting qualified?
· Depends on the number of qualified personnel.
7. What is the Uniform of the Day?
· ODU.
8. What are the ratings at the unit?
· BM, MK, DC, YN, ME, SK, GM, ET, IT, OS
9. What uniform should I report in?
· SDB year round, TROPS are optional in summer months.
10. Can I bring firearms? 
· Yes, with proper documentation.
11. If so, where will they be stowed?
· All firearms are to be secured at your residence.
12. What is the unit’s policy for privately owned vehicles?
· The vehicle needs to be properly registered, insured and have a Coast Guard or DoD sticker on the windshield.  Temporary passes are available at the front gate.
Where am I going to live?
Questions to ask if you are single:
1. Are quarters and/or barracks available?
· All single E3/E2s will be authorized to live on the economy as SMTC does not have any Unaccompanied Personnel Housing (UPH Barracks).  When looking for housing, the following areas are recommended:  Sneads Ferry, Hubert, Holly Ridge, Hampstead, Topsail, Wilmington, and Jacksonville.  BAH rate for E3/E2: $828.00
· Family Housing is available on Camp Lejeune for those E3/E2s with dependents.  The wait time varies and no one can be placed on the housing list until officially reported in.  You are encouraged to view Camp Lejeune’s housing website for additional details (http://www.lejeune.marines.mil/OfficesStaff/FamilyHousingDivision.aspx).  Rates for E3/E2 for economy:  $1104.00.
· Camp Lejeune Housing Office provides assistance with the set aside program for single and married members.  With this program, housing will pay your rental security deposit and members set up an allotment to repay the amount.  Members who choose to participate in this program must use the realtors designated by housing.  For additional information regarding this program or housing regulations, contact the Camp Lejeune Housing Office at (910) 450-1627/1628.      
2. Is messing available?
· Yes.  Members will receive Basic Allowance for Subsistence.
3. Rate of auto insurance:
· Contact your auto insurance company for details/rates.
4. Where does most people bank?
· Various local banks.
5. Are there any credit union banks in the area?
· Marine Federal Credit Union.
· Navy Federal Credit Union.

6. What type of medical care do we have, and how does it apply to my family and me?
· TRICARE standard is the authorized insurance. Active duty use base medical. This is also open to dependents on space availability.

Additional Unit information:
1. For more information on reporting, go to the unit website and click PCS/TAD Reporting:
· www.uscg.mil/smtc 

2. For more information on services offered at SMTC, go to the unit website and click Services:
· www.uscg.mil/smtc 

3. Unit Mutual Assistance representatives:
· LT Julie Sieker (910) 440-7927 and YNC Robert Clerkin (910) 440-7038
4. Name of nearest military treatment facility: 
· Naval Hospital Camp Lejeune.
· Most dependents utilize TRICARE Prime and seek civilian doctors.

5. Location of nearest exchange and commissary:
· Camp Lejeune, NC

6. Religious denominations in the area:
· All types.
Educational Opportunities
What type of continuing education is available in the area? 
· Coast Carolina Community College
· Cape Fear Community College
· CLEP, DANTES, and EXCELSIOR exams at SMTC
· Members will be allowed to utilize online colleges as authorized by the Coast Guard Institute.  Talk to the ESO during your reporting in process.
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