
EMPLOYEE

Were your orders in support 

of Deepwater Horizon

EMPLOYEE

Do your orders cite Title 

14 USC 712?

HR

Do employees orders meet 

legal requirements for 22-days 

ISO Deepwater Horizon

END

No

No

No

Yes

EMPLOYEE

Email your military leave and 

earnings statement(s), orders 

for the period of your claim, and 

dates of claim to 

Title14USCDWH@uscg.mil

HR

Complete offset worksheet for 

contingency operations/emergency 

military leave (http://i2i.nfc.usda.gov/

Publications/Processing_Tips/

Military%20Leave.pdf)

HR/EMPLOYEE

Review timecards, determine if 

employee wants to pursue (e.g. If hours 

originally submitted as A/L, Comp, or 

Time Off Award, then potential cost to 

recover, etc)

Yes

Mil Hourly Rate > Civilian Hourly Rate

Mil Hourly Rate < Civilian Hourly Rate

HR

Process NOA 903 

MIL Action, Notify 

Employee

EMP/

TIMEKEEPER

Process Timecard 

correction

Pursue

Don’t Pursue

Process Map for Reservists activated under 14 USC 712 for 
Deepwater Horizon Response

This process map is used for entitlement determinations to 22 days of military leave under 5 USC 6323(b).  Under 6323(b), should 
the employee elect to use the 22-day of leave, the employee is entitled to the greater of his/her military or civilian pay, not both.  
An offset of the difference between military/civilian pay is required.

EMPLOYEE

How do you want to 

proceed?

Yes

Use annual leave or other accrued
time and receive civilian and military

pay for the number of hours of
 leave taken (no offset required)

Apply for 22 days where the employee will be in
 a military leave status, continue to earn civilian
 leave for 2 pay periods, will receive your military
 pay, and if civilian pay is higher will receive an 
offset amount to compensate for the difference
 between their civilian and military pay
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