  STEINBOCK GROVE RESERVATION

*NAME/RANK___________________________ * DATE/TIME REQUESTED____________




(PRINT)
*ADDRESS _________________________________*NUMBER OF PEOPLE____________       
*CITY_____________*STATE______*ZIP_________       
*EVENT TYPE______________________________________________________________
*PHONE: (H) _______________________(W) _____________________

CURRENT DUTY STATION______________________

*IS THE CUSTOMER REQUESTING COMMAND APPROVAL FOR ALCOHOL YES OR NO
FEES

GROVE FEE:        $ 80.00                                                       

         $_______________
ALCOHOL FEE:  $50.00 (IF NOT PURCHASED FROM DRYDOCK CLUB) 

 









          $___________
DEPOSIT:             $100.00 (DUE ON OR BEFORE DAY OF EVENT)
           $___________
TOTAL DUE:




                                               $____________
     COLLECTED:





          
                     $_____________
   DUE DAY OF EVENT:                                                                             $_____________           

                  
NOTES:
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

I have read, understood, and will provide a roster of my guests names that DO NOT have a valid military ID, and agree to comply with all rules and regulations contained in the attached Picnic Area Standards and Regulations.
I (we)_______________________________  agree to reimburse, indemnify, and hold harmless the Coast Guard, the Coast Guard MWR program, its agents and employees from any and all claims and causes of action that arise or may arise from my (our) use of the Coast Guard MWR equipment or facilities. 

SPONSOR SIGNATURE_______________________________DATE _________________

GYM WATCHSTANDER

SIGNATURE                    ____________________________
__ DATE__________________

COMMAND / ORGANIZATIONAL SPONSORED EVENTS

I certify that the above reservation is for an official military/organizational unit function.

SIGNATURE: _______________________________________DATE __________________

Branch Chief (0-3 and above) or Agency head

MWR MANAGER APPROVAL/DISAPPOVAL

SIGNATURE: _______________________________________DATE __________________
COMMANDING OFFICER CG YARD APPROVAL/DISAPPROVAL FOR USE OF ALCOHOL

SIGNATURE: ________________________________________DATE _________________
Any “collection of information” as defined in the Paperwork Reduction Act of 1995 (codified at 44 U.S.C. 3501 et seq) on this webpage has not been approved by the Director of the Office of Management and Budget (OMB) and does not display a valid control number assigned by the Director. Therefore, no person shall be subject to any penalty for failing to comply with any such collection of information
Per COMDIST M1710.13B private individuals are not allowed to sponsor events using MWR facilities while charging fees for attending that event. If you are sponsoring an event using a MWR facility, and you are charging people for attending that event, your event will be shut down immediately and everyone will be asked to leave the base. In addition, you will be banned from using all MWR facilities in the future.

Individuals may not rent a government facility or sponsor any private event on base in order to sell tickets or charge a fee for that event. Renting a MWR facility is for the enjoyment of your own family or group, and a fee may not be charged to any person attending your function. You are not allowed to ask for donations for the event. The individual sponsoring the event will be held responsible for the event, even if that person claims to have had no knowledge that attendees were being charged.
STEINBOCK GROVE RULES:

The use of the Steinbock Grove Recreation area will be in compliance with the following rules:
1. Check-in and check-out time for all facilities will be scheduled at the time reservations are made.

2. The sponsor of reserved facilities must be present at all times as well as time of check-in and check-out.

3. The user is responsible to remove all trash and place it in the dumpster.

4. Picnic tables will not be moved or removed from the pavilions.

5. Use of audio equipment is authorized but patrons will use discretion when setting volume levels, particularly during duty and late evening hours. Failure to maintain reasonable volume levels may result in termination of the function. Live bands and dick jockeys may used in pavilions.

6. Repair or damage to facilities and equipment is the responsibility of the sponsor. The sponsor may be assessed a charge for damaged property if the property is determined to be unserviceable or damaged due to negligence and/or abuse.

7. Decorating the facilities is authorized, however, all decorations along with securing method must be removed at the conclusion of the event.

8. The Yard Officer of the Day (OOD) may make a physical check of all reserved social functions in progress at the Steinbock Grove. The OOD, as a representative of the Commanding Officer has the authority to close down functions determined to be in violation of the provisions of this policy.

9. A MWR Recreation staff member will meet with the sponsor that reserved the facilities at the designed check-in and check-out times.

10. Glass containers are not permitted in the Steinbock Grove picnic areas.

11.  AS per CG Yard Inst. 5350.1A alcohol consumption is authorized in the Steinbock Grove picnic areas only. Approval from the CG Yard Commanding Officer must be obtained prior to the event. *Only BEER and WINE may be consumed in the Steinbock Grove picnic areas.*
ALL OUTDOOR FACILITIES:

1. The use of ponies for the purpose of pony rides is permitted in reserved areas only. However, all products generated as a result of the participation is this activity must be removed before check-out.
2. All grills must be cleaned and ashes placed in marked ash receptacles at the conclusion of each function.

3. Walk on use of picnic pavilions is prohibited. Check with Columbus Recreation Center reservation desk.

4. Prior to vacating pavilions, the responsible individual will ensure that all duties as listed on the reservation sheet are completed.

5. Parking on grass is not authorized. Approval for any exempted vehicles, i.e., catering trucks, must be obtained from the Columbus Recreation Center office in advance.
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