COLUMBUS REC. CENTER FACILITIES RESERVATION REQUEST
NAME ____________________________________   TODAY’S DATE ______________ 

RANK _________                                                        TIME _________TO ____________

ADDRESS _________________________________ NUMBER OF PEOPLE____________

CITY____________________STATE______ZIP________ EVENT ___________________      

PHONE: (H) ______________ (W) _____________   DATE GYM REQUESTED _______
CURRENT DUTY STATION ________________________

ESTIMATED NUMBER OF ATTENDEES _________________
LIST OTHER SPECIAL REQUIREMENTS _________________________________

As a Sponsor I will:
a. Ensure all areas are left in clean condition _______
b. Ensure that all attendees of the function are properly supervised by an adult 
at all times. ______
Approval of this request is based on such factors as:

a. Availability of the facility

b. Yard policy on events during working/ non-working hours

c. Active duty Coast Guard members have priority in the use of all facilities 

d. Sponsor must be present during the entire function.

e. Completion of the attached items in the time allotted 

Per COMDIST M1710.13B private individuals are not allowed to sponsor events using MWR facilities while charging fees for attending that event. If you are sponsoring an event using a MWR facility, and you are charging people for attending that event, your event will be shut down immediately and everyone will be asked to leave the base. In addition, you will be banned from using all MWR facilities in the future.

Individuals may not rent a government facility nor sponsor any private event on base in order to sell tickets or charge a fee for that event. Renting a MWR facility is for the enjoyment of your own family or group, and a fee may not be charged to any person attending your function. You are not allowed to ask for donations for the event. The individual sponsoring the event will be held responsible for the event, even if that person claims to have had no knowledge that attendees were being charged.
COLUMBUS RECREATION CENTER REGULATIONS AND STANDARDS

(1) Street clothes and shoes shall be worn only when entering and leaving except as authorized for inspections, all hands meetings and command functions. 

(2) Children under 10 years of age and older with dependent ID are allowed in the gym. Other areas must be under direct supervision of an adult.

(3) Personnel using the facility shall wear suitable clothing i.e., gym shoes, shorts, and warm-up suits.

(4) No black soled shoes will be worn on the inside gymnasium and racquetball court.

(5) No food, soft drink, or other beverage shall be brought to or consumed in the facility, except in the lobby, and in the patio area of the pool deck. The serving of food and beverage may be authorized for special events with prior permission of the MWR Officer or the MWR Section Chief.

(6) No smoking shall be permitted, except in the covered patio area of the pool deck.

(7) Personnel using any equipment shall observe posted operating instructions and procedures, and shall use all equipment in a safe and conscientious manner.

(8) There shall be no loitering by personnel not engaged in the use of the facility

(9) No equipment belonging to the facility shall be removed without proper authorization.

(10) Improper use or abuse of facility equipment will not be tolerated; violators will be    prohibited from using the facility for a period of one year.

(11) Any person wishing to borrow equipment or supplies from this facility shall sign out equipment with MWR personnel or the Columbus Recreation Center watch stander. Authorized personnel shall sign out equipment on the Equipment Reservation form. 

SPONSOR SIGNATURE ____________________________ DATE_____/_____/_____
I have read, understand and agree to comply with all rules and regulations contained in enclosure 01.

I have read, understood, and will provide a roster of my guests names that DO NOT have a valid military ID, and agree to comply with all rules and regulations contained in the attached Picnic Area Standards and Regulations. ______

I (we)__________________________  agree to reimburse, indemnify, and hold harmless the Coast Guard, the Coast Guard MWR program, its agents and employees from any and all claims and causes of action that arise or may arise from my (our) use of the Coast Guard MWR equipment or facilities. 

SPONSOR SIGNATURE__________________________________DATE_________________

 MWR Watchstander.
SIGNATURE __________________________________ DATE________________
COMMAND / ORGANIZATIONAL SPONSORED EVENTS

I certify that the above reservation is for an official military/organizational unit function.

SIGNATURE: __________________________________ DATE __________________

BRANCH CHIEF (0-3 AND ABOVE) OR AGENCY HEAD
SIGNATURE: __________________________________ DATE __________________
 MWR SUPERVISOR 

Any “collection of information” as defined in the Paperwork Reduction Act of 1995 (codified at 44 U.S.C. 3501 et seq) on this webpage has not been approved by the Director of the Office of Management and Budget (OMB) and does not display a valid control number assigned by the Director. Therefore, no person shall be subject to any penalty for failing to comply with any such collection of information.
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