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1. In accordance with reference (a), you are hereby recommended to be appointed as the VA for [Your Unit Name], which is contingent upon your successful completion of all VA requirements.
2. If you have not completed the Coast Guard’s VA training, you shall not perform any VA related duties until this training is complete.  
3. You must be credentialed through the National Advocate Credentialing Program (NACP) during the first credentialing cycle following completion of the VA training.
4. You shall familiarize yourself with and perform your duties in accordance with reference (a). This assignment will remain in effect until you transfer from this command, or it is revoked by the commanding officer.
5. Following review of your Personnel Data Record (PDR), your record is clear of any disqualifying criteria.  However, future discretions that meet the disqualifying criteria will result in revocation of this assignment.
6. You will be supervised by the unit’s Sexual Assault Response Coordinator (SARC) in any duties related to being a VA but you should always keep your supervisor informed, without specific details, when VA duties may require your absence from work (SARCs can confirm details if supervisor requests information).  Your supervisor has signed the Victim Advocate Supervisor Statement of Understanding, Form CG-6095B, agreeing to support you in this role.
7. Your role as a VA is especially important as you advocate for victims of crime in our Coast Guard and help them through the recovery process.  Your professional manner and concern for others were principal in your selection as our VA.  I know you will continue to carry out your VA duties in this same manner.  Congratulations on your extremely vital and rewarding role as a VA!
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