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Alcohol Incident: First 

(P&D-20)

  (Date): On (DDMMMYY) you received an alcohol incident when your abuse of alcohol was determined to be a significant and/or causative factor, (describe what happened). List (time, dates, place, pertinent information, arrested by, BAC if done, etc.)

       You were counseled on USCG policies concerning alcohol use and abuse as well as the serious nature of this incident. The unit CDAR will arrange an appointment with a provider who will determine the nature of your relationship with alcohol. It is recommended that you abstain from the use alcohol until your screening and assessment is completed. (Note any actions pending if any).

       This is considered your first documented alcohol incident. (Underage Drinking violation only:  Your command may request removal of this incident from your permanent record after three years if no futher incidents occur.  Any future incidents will result in you being processed for separation as per Chapter 20 of the Personnel Manual, COMDTINST M1000.6 (series). 

 Second/third Incident Example

(P&D-21)

Performance and Discipline 

Section 20-B, Personnel Manual, COMDTINST M1000.6 (series), Chapter 2 Health Promotions 6200.1

Unit

       (Date): On (DDMMMYY) you were involved in an alcohol incident. (Describe what happened. List time, dates, place, pertinent information, arrested by, BAC if done, etc.)

       You were previously counseled (DDMMYY) on USCG policies concerning alcohol use and abuse as well as the serious nature of this incident. The unit CDAR will arrange an appointment with a provider who will determine the nature of your relationship with alcohol. It is recommended that you abstain from the use alcohol until your screening and assessment is completed. (Note any actions pending if any).

       This is considered your (second/third) documented alcohol incident. Per Chapter 20 of the Personnel Manual, COMDTINST M1000.6 (series), you will be processed for separation from the U.S. Coast Guard. 

Alcohol Situation:

P&D 22

Performance and Discipline 

 Section 20-B, Personnel Manual, COMDTINST M1000.6 (series), Chapter 2 Health Promotions 6200.1

 Unit

(Date) On (DDMMMYY) you were involved in an alcohol situation. Alcohol was not considered to be a significant or causative in factor in the (describe the circumstances, violations, or actions pending). 

This is not considered an alcohol incident, but is entered for documentation purposes only. You have been advised of the contents of Chapter 20, Personnel Manual, COMDTINST M1000.6 (series) concerning conduct expected of Coast Guard personnel. 

Alcohol Abusive or Substance dependency: Screening/ Diagnosis

(P&D-26)
 (Date): On DDMMMYY you were screened by (name) at (Name of facility) for a (self-referral/Command referral/ alcohol incident) where it was determined that you meet the criteria for a diagnosis of (Alcohol abusive ICD 305.0/Substance Dependency for (alcohol ICD 303.9 or list drug) as per DSM IV and you have been recommended for (type of treatment).

You will receive your treatment at________________(name of facility), which begins on (DDMMYY) at __________(time).

Until you begin treatment, you shall adhere to a pre-treatment plan, which will consist of the following (Dependency for alcohol is Mandatory /alcohol abusive if recommended by screening facility):

    a. Abstaining from consuming alcohol. Any further use of alcohol until you complete treatment and your support plan will lead to further disciplinary action.

   b. You will meet with your CDAR once a week at a time to be agreed on by both of you for monitoring and support

    d. You must attend at least 2 Alcoholics Anonymous or MLC approved meetings each week; unit operations permitting.

     e. You have been advised of the contents of Chapter 20, Personnel Manual, COMDTINST M1000.6 (series) regarding policy for (self-referral/Command referral/ alcohol incident/drug incident), expected conduct of Coast Guard personnel, and the continued care plans available for those who have problems with alcohol abuse or substance dependency.

No Recommendations/Diagnosis

(P&D)
Performance and Discipline 

Section 20-B, Personnel Manual, COMDTINST M1000.6 (series), Chapter 2 Health Promotions 6200.1

Unit
 (Date): On (DDMMMYY) as a result of an alcohol incident you were evaluated by (Name) at (Name of facility) where it was determined that you do not meet the criteria for a diagnosis of alcohol abuse or substance dependence. You are scheduled to attend (BASICS/Prevent) on (date) at (place).

      You have been advised of the contents of Chapter 20, Personnel Manual, COMDTINST M1000.6 (series) concerning the expected conduct of Coast Guard personnel.

Refusal for Drug or Alcohol treatment:

(P&D-24)
  Performance and Discipline 

   Section 20-B, Personnel Manual, COMDTINST M1000.6 (series), Chapter 2 Health Promotions 6200.1

        Unit

       (Date): On (DDMMMYY) you were screened at (Name of facility) and determined to be (Alcohol 
dependent alcohol abuse or Drug dependent) as per DSM IV and recommended for (type of treatment).

       You have indicated that you do not want to receive the treatment noted above.

       By doing so you have waived all right to any future benefits under the Department of Veterans Affairs program for treatment of chemical dependency.

        You will be processed for separation in accordance with Personnel Manual COMDTINST M1000.6 (series), chapter 20. 

Continued Care Example: Abusive


(P&D-25)
(Date): CONGRATULATIONS! On (DDMMMYY) you successfully completed (type of treatment) program at (treatment facility) or alcohol abuse IDC 305.0.  

        As per chapter 2, Health Promotions Manual M6200.1 Your continued care program shall consist of, but not limited to:

      a.  For a period of 90 days, you will abstain from consuming alcohol. This will allow you to incorporate all of the tools you were given to make POSITIVE changes in your life.

      b.  For a period of 90 days, you will meet weekly with your command CDAR, at a time agreed upon by both of you, for the purpose of monitoring and supporting your recovery.

c. For a period of 90 days, you will attend at least (2) Alcoholics Anonymous or any other MLC approved meetings per week.

 Failure to comply with this aftercare plan or involvement in any alcohol incident may result in your separation from Coast Guard service in accordance with Chapter 20-B-2, Personnel Manual, COMDTINST M1000.6 (series). (Self-referral only: completion of this continued care program could lead to the removal of any Administrative Marks (SF-3307).  A copy of the screening letter and treatment outline will remain in the medical record). 

Continued care Example: Dependent  

(P&D-27)

 (Date): On (DDMMMYY) you successfully completed (type of treatment) program at (treatment facility).  Congratulations on your accomplishment and your perseverance for personal recovery. This is been a major step in taking charge of your life.

      The Continued Care plan is an important and mandatory segment of the treatment and recovery process.  The support you will find in your aftercare program will go far in helping to ensure your success.

      Your Continued Care plan shall consist of, but not limited to:

      a.  Abstinence from alcohol indefinitely. 

      b.  Weekly meetings with the unit CDAR to monitor and support your recovery for 12 months.

c. Attendance at a minimum (number specified in aftercare plan) Alcoholics Anonymous or any other MLC approved meetings per week for 12 months. 

d. Quarterly evaluation with CDAR, Command Officer or representative.

           Failure to comply with this aftercare plan or involvement in any alcohol incident may result in your separation from Coast Guard service in accordance with Chapter 20-B-2, Personnel Manual, COMDTINST M1000.6 (series).  (Self-referral only: Successful completion of this continued care program could lead to the removal of any Administrative Marks (SF-3307), regarding this self-referral. A copy of the screening letter and treatment outline will remain in the medical record. 

 Completion of Continued care: alcohol abusive or substance dependency

(P&D-23)
 (Date): CONGRATULATIONS on successfully completing your (3 month) or (1 year) continued care plan as per Chapter 2, Health Promotions, COMDTINST M6200.1. I encourage you to continue to incorporate POSITIVE life-style changes into your daily routine and remember what you have learned. 

(Abusive) If you return to a pattern of misuse of alcohol, take the first step and ask for help.

(Alcohol Dependency) you must abstain from alcohol indefinitely. You have been advised of the contents of Chapter 20, Personnel Manual, COMDTINST M1000.6  (series), concerning conduct expected of Coast Guard personnel. 

(Abusive) Future alcohol misuse or incidents may lead to separation and shall be addressed by your command. 

Dependency, a relapse or incident may lead to separation or re-instatement of a continued care program. (Self-referral only: You may now request removal of CG 3307 from both unit and HQ PDR. Command should summit letter to Commander (CGPC-epm) or (CGPC-opm), as appropriate, and (CGPC-adm-3). This diagnosis will remain.  Screening and treatment records will remain in your Coast Guard health record.
Education Example: Basics/Impact/education Course

(P&D-)
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Unit

      (Date): CONGRATULATIONS! On this date you have successfully completed (Basics/Impact/education) Training at (place), I encourage you to consider all that you have learned and take steps towards making POSITIVE changes in your life-style that will minimize your risk of further alcohol abuse. Your journey has already begun. If you return to a pattern of misuse of alcohol, take the first step and ask for help.

      You have been advised of the contents of Chapter 20, Personnel Manual, COMDTINST M1000.6 (series) concerning the expected conduct of Coast Guard personnel.

Relapse after completion of 1 year Continued care program: Dependent

(P&D-)
Performance and Discipline 

Section 20-B, Personnel Manual, COMDTINST M1000.6 (series), Chapter 2 Health Promotions 6200.1

Unit: 
(Date): On (DDMMMYY), you were referred to (Name of provider at screening facility) who determined that you have had a relapse of alcohol dependency. Your command is concerned due to the fact you completed treatment and a one-year aftercare program for Alcohol dependence on (Date). This is a violation of the terms of your previous completed continued care plan. In accordance with Chapter 20, Personnel Manual, COMDTINST M1000.6 (series), the following second continued care plan is implemented: 

      a.  Abstinence from alcohol indefinitely.

      b.  Weekly meetings with the unit CDAR to monitor and support your recovery.

      c.  Attendance at (#) Alcoholics Anonymous or any other MLC approved meetings per week.

      Failure to comply with this continued care plan or involvement in any alcohol incident will result in your separation from Coast Guard service in accordance with Chapter 20-B-2, Personnel Manual, COMDTINST M1000.6 (series).

