
SHIPPING POVs OUT OF PUERTO RICO
Enclosure (2) to SECSJINST 1301.1D


SHIPPING POVs OUT OF PUERTO RICO



STEP 1:  Obtain Hacienda Tax Stamp
Location:  Hacienda (see directions below))
Procedure: 
· Go to ‘Colecturia’ section – end of hall, around the corner. Purchase one $1.00 tax stamp and one $0.50 tax stamp.

Required Documentation:

· Vehicle registration (original and copy),

· Driver’s license (front & back, original & copy),

· Orders (original and copy)

· Puerto Rico Inspection certificate (original & copy)

DIRECTIONS TO HACIENDA FROM BASE SAN JUAN: 
1. Exit Base San Juan and continue on the low road, it will curve approximately 4 times. 

2. As you approach Sizzler (on right) get in middle lane and take exit towards Bayamon; this is route 1.  Exit at route 2 to Bayamon (1st exit).

3. Immediately following bridge, exit right onto Kennedy Marginal, stay in left lane. 

4. You will pass beneath Route 2 then turn right onto marginal road. You will be passing car dealerships on the left. 

5. Continue until Wendy’s restaurant, turn left on Segarra Street; the Hacienda is on the left three blocks down. Park in the adjacent multi-level parking structure. 
STEP 2:  Obtain ‘Certificate for Export’ (valid for 5 calendar days)

Location:  Police Department – Stolen Vehicles Division (Vehiculos Hurtados):  Hours of Operation Mon – Fri, 7:00am – 3:30pm  (No appt needed).  It is recommended the active duty member attend in uniform.
For Puerto Rico License Plates: 

Go to the address of registration. There are 13 Police Divisions with Stolen Vehicle Departments. (See list on second page).  For housing residents, the Bayamon precinct is the closest and most convenient.

For License Plates from the 50 real states: 

Go to Stolen Vehicles Division (Vehiculos Hurtados) behind the Comandancia in Bayamon. 

DIRECTIONS: from Hwy 2 (either from Base or RBH) take Hwy 22 Oeste/West. You will NOT have to pay a toll; take 3rd exit onto Hwy 5 Sur/South. First exit is ‘Comandancia’; from ramp turn right onto frontage road. Follow road around to left, then down to end & make a right (sign to Vehiculos Hurtados). Another right at building, and continue to the end of road. Park inside gate near building to allow inspector to review your vehicle.

Procedure: 

· Register at reception window – present copy of vehicle registration, & state when you plan to ship vehicle (within 5 days). Short wait and then agent takes keys to inspect the car.  (Plate number, VIN number series are verified).

· Once inspection is complete, certificate is prepared and given (no charge).

· Vehicle Collisions or change of vehicle parts will require having the respective labels re – assigned.

Required Documentation:

Take the originals with you, but must give all copies noted below to the Inspection Agent.

· Title for Vehicle (original and copy)

· Vehicle Registration (original and copy)

· Lien Holder’s Letter (Loan Pending Only)

· Copy of vehicle owner’s license

· Copy of the service member’s military ID (front/back).

· Copy of service member’s drivers license (front/back).

· If not the vehicle owner, you will also need:

· Power of Attorney (authorization for person other than military member to fill the paperwork & do procedures).  Please contact the Sector Legal Office at (787) 729-2370. 

· Copy of driver’s license of person that will be executing the Power of Attorney.
STEP 3:  Obtain  ‘Certificate of No Violation’

Location:  Ft. Buchanan Welcome Center
Procedure:   Go to the reception desk and request a ticket for the DMV/Obras Publicas (Station 6)

Required Documentation:

· Vehicle registration (original and copy)

· Hacienda Tax Stamp ($1.00 / $ .50)

· Title (original and copy)

· Lien Holder’s Letter (Loan Pending Only)

Vehicles with PR plates will receive a computer-generated certificate.  Vehicles with plates from the 50 real U.S states will receive a manually created certificate.
Outstanding infractions on your vehicle must be paid before the certificates are given, you will be sent to the Collecteria, once paid a certificate of payment will be issued, take this back to Station # 6.
Cars that have pending payments for a loan need a Lien’s Holder Letter; if car is paid for but registration shows a loan, a tax stamp of $5.00 will be requested, and a new title and registration will be issued.
STEP 4:  Drop off Vehicle with Shipper (please contact individual shippers as appointments are required).
Shipper Locations: 

Vehicle Processing Center (VPC) – only for vehicles being shipped at government expense:  Hours of operation are M - F, 0800 – 1700.

Phone: (787)792-1233 / (800) 388-5013
vpc@capitoltransportation.com
Please be advised:  For the private carriers below, please note that the majority ship to Jacksonville, FL.  If you are shipping to another location, you must arrange for special shipment before dropping your vehicle off.

Trailer Bridge Inc., Vehicles Division San Juan, PR:  Hours: M - F: 0650-1150/1250-1550

Phone:  (787) 774-6370 / (800) 727-3859 www.trailerbridge.com
Crowley Liner Service, Vehicles Division

San Juan, PR:  Hours of operation: M-F: 0800-1100/1300-1500

(787) 729-1128 /1129/1130/1131/1139 or go to: www.crowley.com

Sea Star Lines Inc., Vehicle terminal San Juan, PR:  Hours of Operation: M-F: 0700-1100/1300-1500
(787)721-2330 

www.seastarline.com

Procedure:

· Remove all personal items from POV interior and trunk.

· Remove all trash.

· Remove all loose parts.

· Vehicle must be clean inside, outside and underneath.

· ¼ Tank of Gas.

· Engine, wheel wells, and under inside bumpers must be pressured washed.

· Emergency gauge, gas gauge works properly.

· ABSOLUTELY NO LEAKS!

· Once your inspection is complete, the American Auto Logistics Vehicle Inspection and Shipping Form is signed.

· A package with all documents is prepared and given to the authorized agent. Package with all documents signed includes:

· Instructions for filing a claim

· Tracing your POV

· Destination (Pick up place)

Please Be Advised:

The inspection is very thorough and professional. All scratches, dings, dents, will be recorded at the vehicle inspection; watch with the inspector carefully to make sure his description matches the vehicle’s condition. 

Vehicle undergoes an Agriculture Inspection upon arrival at port. If vehicle fails to meet the Agriculture Inspection you will BE FINED. Regulation states vehicle MUST BE clean inside, outside and underneath, including engine, wheel wells and bumpers.

If gas gauge from vehicle is not working properly, you will need a certified mechanic’s statement to confirm gas level. The certified mechanic’s statement is available at the Hobby Shop at Ft. Buchanan. As a USCG regulation, no more than ¼ tank of gas will be accepted. 

Loose parts include: license plate, antenna, cigarette lighter, floor mats, jack & tire tools. These will be placed in a medium sized box.

Required Documentation:

· Three (3) copies of current travel orders

· Three (3) copies of vehicle registration

· Three (3) copies of vehicle title OR
· Three (3) copies of lien holder’s letter (only if the vehicle has outstanding loan)

· Three (3) copies of your driver’s license (Front & Back)

· Three (3) copies of military ID (Front & Back)

· Certificate for Export (see Step 3)

· Certificate of No Violation (see Step 3)

If appropriate:

· Three (3) copies of Power of Attorney 

· Three (3) copies of the driver’s license of person executing Power of Attorney

Average Capitol VPC Shipping Times:

East Coast;
30 days (Florida to New York)

West Coast: 
40 days (California to Alaska)

Mid West:
35 days (Texas and St. Louis) 

	San Juan Precinct 266, 2nd Floor

	(near Parque Central & Hospital Hoare)

	Calle Cerra Parada 19, Santurce

	(787) 725-2733
(787) 725-1690

	

	Carolina Precinct 316, 2nd Floor

	Avenida Iturregui,  Carolina Oeste

	(787) 257-7830
(787) 769-8998

	

	Caguas Precinct

	Calle Jose Villare # 98

	(787) 743-0339
(787) 744-7252

	

	Humacao Precinct

	Carretera 9 Km 1.3 Barrio Tejas

	(787) 850-8040
(787)850-0345

	

	Ponce Precinct

	Carretera 1 Curva Turpó

	Barrio Merceditas Ponce

	(787) 840-3230
(787)840-3233

	

	Aguadilla Precinct

	Calle Guard Esquina Calle Crown #254

	Ramey Base Aguadilla

	(787) 890-3159

	

	Vega Baja Precinct

	Calle Betances #100 Final

	(787) 858-6823

	

	Guayama Precinct

	Carretera #3 km 146.9

	(787) 864-0468
(787)864-0274

	

	Fajardo Precinct

	Avenida Lauro Piñeiro #59

	Ceiba 
(787) 885-2200

	(787) 885-2202
(787)885-2203

	

	Arecibo Precinct

	Avenida Hostos # 300

	(787) 878-4070

	

	Utuado Precinct

	Calle Gubernamental #11

	(787) 894-8108

	

	Aibonito Precinct

	Carretera 143 km 51.3

	Barrio Ayales, Coamo

	

	Bayamon Precinct

	Callle industrial Luchetti # 200 

	Final Carretera # 28 Bayamon 

	(787) 787-2402
(787)785-0210
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