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COAST GUARD HOUSING PRELIMINARY INSPECTION CHECK-OFF SHEET
 

Instructions. The items indicated on this sheet must be accomplished prior to your final inspection.  For your convenience, a space has 
been provided for your use to check off each item as you complete it.   

Section I - General Information 
Tenant Name: Pre-Check Out Inspection Date: Check Out Inspection Date 

 Item Action Done 
Cabinets Clean inside and outside of all cabinets.  Wipe out all drawers.  There should be no food crumbs 

left on shelves or in drawers.  Leave doors and drawers open for inspection. 
 

Counter Tops & 
Sink 

Wipe all counters and sink.  Make sure that garbage disposal does not have remains of food in it.  
Remove all personal paper liners from drawers and shelves. 

 

Range Vent Hood Clean entire hood inside and out, free of grease.  Clean filter completely and allow to dry.  
Disconnect or turn off the power switch to the fan in order to clean fan blades.  Replace bulb if 
burned out.  Do not use oven cleaner on hood area as it will damage the enamel paint finish.  
Also, do not use oven cleaner on any aluminum parts, it will ruin the aluminum parts. 

 

Range / Stove Carefully pull stove/range away from counters to clean the sides of the stove, sides or the 
cabinets and floor under the stove.  Care must be taken when pulling out stove (a piece of carpet 
or cardboard works well to protect floor).  Remove all top burner grills, drip-pans, grease traps, 
oven racks and broiler pans.  Clean with recommended oven cleaner (oven cleaner should not be 
sprayed on burners knobs, dials, painted areas, aluminum or chrome parts of the stove).  Scrub 
racks and broiler pans with a brillo pad to remove remaining residue, food, dirt etc.  Lift the range 
top and clean outside edges and around the under edges, removing all burned matter and grease. 

 

Refrigerator Carefully move the refrigerator away from the wall, where feasible, to clean the exterior and floor 
below the refrigerator.  Remove all lint and dust from coils and screen by use of a vacuum or soft 
brush.  Clean all trays and racks in warm water and detergent.  Clean all interior and exterior 
surfaces.  Clean rubber door gasket to remove all food particles and mildew.  Do not secure the 
power to the refrigerator. 

 

Floors Floors must be swept.  There should be no dirt on the floor.    
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Dishwasher 
 

Clean inside and outside of dishwasher.  

General All bathroom accessories and fixtures shall be cleaned and free of any soap deposits.  
Tubs, Tiles & 
Showers 

Clean bathtub & tile.  There should be no soap film, mildew, sediment and stains left in the tub or 
on the walls.  Do not use an abrasive cleaner if you have a fiberglass tub.  Pull out drain covers 
from sinks/tubs & clean. 

 

Floors Floors must be swept.  There should be no dirt or scuff marks on the floor.  Clean baseboards.  
Exhaust Fan(s) Turn off main power to fan; remove fan cover and clean blades and housing.  Use extreme 

caution to prevent water or cleaner from entering motor.  Insert cover. 
 

Sinks, Mirrors & 
Counter Tops, 
Cabinets 

Clean sink(s).  There should be no stains on counter top or in sink.  Wipe mirrors.  Wipe inside 
and outside of all cabinets.  Wipe out all drawers 

 

Medicine Cabinet Wipe down.  
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Toilets Clean and disinfect entire commode.  
(Continued on Reverse) 



 
 Item Action Done 

Floors Sweep.  Floors should not have any dirt them.    
Walls Remove all nails, picture hangers from walls.  Do not spackle/patch.  Housing Inspector will 

determine whether walls need to be wiped.  Clean all electrical plate covers.  Clean all 
baseboards.  

 

Ceilings Remove cobwebs and remove dust out of corners  
Windows Clean all windows and window tracks.  Clean the outside and the inside of the downstairs 

windows.  Clean the inside of the upstairs windows.  Wipe all blinds, screens and hardware. 
 

Doors/Closet 
Doors/Hallway 
Closets 

Remove scotch tape, decals, nails, tacks, etc.  Wipe both sides of closets and closet shelf.    

Light Fixtures Clean light fixtures and light covers.  Replace any missing or burned out light bulbs  
Sliding Doors Clean window and around frames.  Be sure to also clean the tracks.  
Screens Wash all screens and fix any holes, tears, etc.  During self-help hours housing maintenance duty 

personnel can give some guidance/direction on repairing. 
 

Blinds Clean all blinds.    
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Dryer Vent / Dryer 
& Washer 

Clean outside dryer vent (if accessible).  If dryers and washers were furnished, clean along the 
edges and around the lids of both.  Clean filter in dryer.  Contact the maintenance office for 
removal or place in carport at time of final inspection.  

 

Garbage Cans & 
Garbage 

Garbage cans must be washed out and trash removed from premises.  Bags, boxes, and 
discarded items are not to be left in garage, carport or common areas. 

 

Lawns / Garden 
Areas 

Lawns must be mowed, weeded, edged and policed for paper or debris.  Driveways, sidewalks 
and curbs must also be weeded.  Garden areas, flowerbeds, and patios must be free of weeds, 
grass and litter. Hedges must be trimmed if required.  All holes must be filled.  Trim palm tree in 
front of garbage area.  Remove mulch. 

 

Carport & 
Driveways 

Carports/driveways must be power washed.  Downspouts/carport roof must free of debris.  

Walls Windows, 
and Doors 

Wash down all 1st floor and upstairs patio exterior surfaces (Doors front/back, including 
doorframes & window over-hangs).  Remove fingerprints and remove cobwebs.   

 

Back Patio & 
Upstairs Balcony 

Clean wall, floor and ceiling.  Do not forget the screens (clean and/or replace if torn)  Ex
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Light fixtures & 
Mailbox 

Clean all outside light covers.  Replace burned out light bulbs.  

Ceiling Fans, AC 
Vents 

Clean all ceiling fans/fan blades inside and outside the house.  AC vents in all rooms need to be 
clean (free of dust, mildew and mold). 

 

Keys / Dog Tags All keys and dog tags (if applicable) must be turned in to the inspector at final inspection.   Provide 
housing staff a Flea/tick Bomb for residents with pets. 

 

Communicate Call attention to any repair work that had not been completed by the Maintenance Shop.  Alert the 
Housing Representative to any problems you may be aware of either in the unit or the 
neighborhood. 

 

To-Do’s ο Change of Address Cards.  (Recommend 2 weeks before final inspection date) 
ο Turn off Telephone Service. 
ο Provide forwarding address at time of final inspection. 
ο Coordinate with MWR for Cable. 
ο Provide PCS orders generated by SPO at time of final inspection. 
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The Final 
Inspection 

If you will not be available for the final inspection, please contact the Housing Office immediately.  
Remember, your entitlement to BAH & TLA depends on a successful and complete Final 
Inspection. 
Please have your cleaning supplies on hand for the final inspection in the event touch ups are 
required.  All personal belongings must be removed. 
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Inspector’s 
Additional Remarks 
& Instructions 
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