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	TENNANT OCCUPANCY AGREEMENT



	Section I 

Resident Information
	1. Resident’s Name (Last, First, MI):


	2. Rank:
	3. Resident’s Permanent Duty Station

	
	4. Resident’s Qtrs:

	Emp ID:


	Section II – Terms and Conditions

	1. I accept custody of Coast Guard owned housing at the above address and acknowledge receipt of keys to my new unit: __ apartment and __ mailbox keys.  If keys are lost tenant is liable for replacement cost.  Tenant is responsible for cost to replace mailbox key and locking mechanism to mailbox. 

2. On this date, a condition inspection of my quarters was completed.  I have noted any disagreement with existing conditions on the inspection sheet.  I understand I have 7 days from check-in to report any additional discrepancies to the Housing Office.
3. I have received a copy of the Greater Antilles Housing Manual, GANTSECINST M11101.F dated 14 Jun 2000.  I agree to comply with all regulations and policies as stated in the current instruction.   I further understand my family and guests must also comply.

4. I have been counseled regarding utility monitoring policies and will practice utility conservation.  Areas of specific reduction are electricity, A/C, and water usage.  

5. As an occupant of government owned quarters, I may file a claim for any loss or damage of personal property.  I understand that private renter's insurance should be purchased to fully cover any damage or loss to my personal property.

6. I will notify the Local Housing Office within 30 days of any changes to my eligibility status such as dependents, duty station, marital status, guests, etc.  Failure to notify the LHO within the specified time frame may result in disciplinary action.
7. I understand that residing in government owned quarters is a privilege and that I am subject to immediate eviction for failure to comply with established policies of the Coast Guard Housing Program.

8. I understand that I am required to give a minimum of 30-45 days written notice of my intent to vacate quarters.
9. I understand that only household garbage is allowed in the bins.  

10. I understand that I am not allowed to dispose of large cardboard boxes in my garbage bin area.  A recycling dumpster for cardboard boxes is located in the CDC parking lot.   Large boxes must be folded/broken down before disposal.

11. I will notify the Housing Office of any improvement projects to my house or in my planted areas.  Written approval prior to beginning work is needed.
12. All dogs and cats must be registered with housing.  Copies of shot records need to be provided.  I understand that all dogs and cats must be kept on leashes when outside of the home.  Flea and ticking is the sole responsibility of the resident.

13. Any mail that I receive in my mailbox that does NOT belong to me will be returned to the Housing Office.  

14. I understand that it is my responsibility to ensure that the AC filters are changed frequently.  Failure to do so can damage the AC system and cause AC outage until repaired.

15.  No attachments (hanging flowers, kayaks, etc..) are allowed on the ceilings inside or outside the house.
16.  I may apply for a waiver to mandatory government housing after residing in housing for a period of 1 year. 
17.  I shall inform housing of any special needs (health problems, medical equipment, handicap, pregnancy etc.) that occur to 
       a family member or myself to be utilized by command (power/water outage etc.).   

	Section III – Agreement/Acknowledgement

	I have read all items listed in Section II and understand my responsibilities as an occupant of government housing.  By signing this document I agree to abide by all regulations stipulated. 



	Resident’s Signature:


	Date:

	Housing Office Representative’s Signature
	Date:




Original in Resident’s File

