SAMPLE REQUEST FOR VOLUNTEER SHORT TERM PERSONNEL SUPPORT

R 281234Z SEP 09 

FM  (OPERATIONAL UNIT)

TO COMCOGARD PSC ARLINGTON VA //PSD-SSB//
INFO COMPACAREA COGARD ALAMEDA CA //PAC-3// or

COMLANTAREA COGARD PORTSMOUTH VA //LANT-3//
BT

UNCLAS //N01330//

SUBJ:  REQUEST FOR PERSONNEL SUPPORT 
A. PREFERRED RATE/RANK, AND NUMBER OF EACH

B. PREFERENCE FOR COMPONENT (AD/RESERVE/CIVILIAN/AUXILIARY/ANY)

C. REQUIRED QUALIFICATIONS (PER COMDTINST M5300.2 AND COMPETENCY DICTIONARY)

D. PREFERRED QUALIFICATIONS (PER COMDTINST M5300.2 AND COMPETENCY DICTIONARY)

E. DATE REQUIRED AND DURATION OF NEED

F. TOTAL UNIT ALLOWED OR RELATED RATINGS AUTHORIZED

G. TOTAL NUMBER OR RELATED RATING ON BOARD

H. NATURE OF THE SURGE OR GAP (I.E. JUSTIFICATION)
I. REQUEST IS VOLUNTARY

J. ANY OTHER RESTRICTIONS (E.G., CLEARANCE, PASSPORT, GENDER, ETC.)
K. IDENTIFY ANY POTENTIAL CANDIDATES ALREADY PRE-SCREENED OR VOLUNTEERED. 
L. UNIT POC:  ENS I. M. COASTIE, (555)555-5555 or I.M.COASTIE@USCG.MIL.

BT

NNNN
