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Enclosure (2) to PSCINST1611.1

OER ROUTING FORM

End of Reporting Period:
OER Reason:

Reported-On Officer (ROO):
Any upcoming board or panels? YES NO (circle one) Date:
Supervisor:

Reporting Officer:
Reviewer Name:

REQUIRED ACTION DUE DATES

Who Action Date Date Initial
Due Complete

Reported-On Officer fwd input to Supervisor

(ROO)

Supervisor OER fwd to Reporting Officer

Reporting Officer(RO) | OER fwd to Reviewer

Reviewer 1. Provide copy of OER to RO/ROO
2. Fwd original & 1 copy of OER to
OPM-3
3. Fwd completed OER Routing Form
to Admin Asst

Administrative Assistant | Update OER Tracking Document

COMMENTS:

Instructions: In accordance with CG PSCINST 1611.1 (series), this form shall be attached as the cover
sheet to a red OER folder to route OER documents through the OER rating chain within CG PSC.

6. OERs shall be hand-carried between members of the rating chain or electronically forwarded for PSC
units.

7. ROO prepares OER input as directed by PERSMAN & supervisor, prepares top section of routing form,
and forwards to supervisor by due date.

8. Supervisor performs OER responsibilities and forwards OER to Reporting Officer by due date.

9. Reporting Officer performs OER responsibilities and forwards OER to Reviewing Officer by due date.

10. Reviewer performs OER responsibilities, signs OER, provides copy to RO/ROO, forwards original & 1
copy of OER to opm-3 and forwards the completed OER Routing Form to HR&A.

6. HR&A updates OER tracking document and retains the Routing Form.




Enclosure (3) to PSCINST1611.1

OER ROUTING FORM

(Example)

End of Reporting Period: 31 March
OER Reason: Regular Annual
Reported-On Officer (ROO):___C0R SAM JONES

Any upcoming board or panels? YES NO (circle one) Date:

Supervisor: CAPT ROBINSON
Reporting Officer: CAPT SHITH
Reviewer Name: CAPT GARCIA

REQUIRED ACTION DUE DATES

Who Action Date Date Initial
Due Complete

Reported-On Officer fwd input to Supervisor 10Mar | 3 /1.4 @
(ROO)
Supervisor OER fwd to Reporting Officer 10 Apr Vm BR
Reporting Officer(RO) | OER fwd to Reviewer 30Apr | 5/3* Hs
Reviewer 1. Provide copy of OER to RO/ROO 10 May 5 /8 RG

2. Fwd original & 1 copy of OER to

OPM-3

3. Fwd completed OER Routing Form

to Admin Asst
Administrative Assistant | Update OER Tracking Document 12 May | §/70 NV

COMMENTS:

*QER delayed due to extended absence due to illness - HS

Instructions: In accordance with CG PSCINST 1611.1, this form shall be attached as the cover sheet to
ared OER folder to route OER documents through the OER rating chain within CG PSC.

1. OERs shall be hand-carried between members of the rating chain or electronically forwarded for PSC
units.

2. ROO prepares OER input as directed by PERSMAN & supervisor, prepares top section of routing form,
and forwards to supervisor by due date.

3. Supervisor performs OER responsibilities and forwards OER to Reporting Officer by due date.

4. Reporting Officer performs OER responsibilities and forwards OER to Reviewing Officer by due date.

5. Reviewer performs OER responsibilities, signs OER, provides copy to RO/ROO, forwards original & 1
copy of OER to opm-3 and forwards the completed OER Routing Form to HR&A.

6. HR&A updates OER tracking document and retains the Routing Form.
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