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Commander

United States Coast Guard

Personnel Service Center

	Mail Stop 7200

4200 Wilson Blvd., Suite 900
Arlington, VA 20598-7200
Staff symbol: PSC-epm-1
Phone: (703) 872-6565
Fax:  (703) 872-6549
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MEMORANDUM

	From:
	RATE First MI. Last, EMPLID
CG Unit


	
	

	To:
	CG PSC-epm-1

	Thru:
	Commanding Officer

CG Unit

	Subj:
	HIGH YEAR TENURE RETIREMENT REQUEST


	Ref:
	(a) COMCOGARD PSC Arlington VA 212010Z Feb 14/ALCGENL 024/14

(b) Military Separations, COMDTINST M1000.4 (series) Article 1.F
(c) Enlisted Accessions, Evaluations, and Advancements, COMDTINST M1000.2
(series) 3.A.13.f


1. In accordance with references (a) and (b), I request retirement on the first day of (NLT 1 September 2015).

2. Per reference (c), because I am submitting this retirement request as a result of High Year Tenure, I may still participate in the SWE provided I am otherwise eligible including the Commanding Officer’s recommendation.  
3. I further understand that if I am being processed under the Physical Disability Evaluation System, my request for retirement will be held in abeyance pending the adjudication of my medical board.

4. The zip code of my intended home of selection is (enter zip code).

#

Note:  Retirement requests with a effective date of 1 May or earlier must be accompanied by a command endorsement that clearly indicates why the request is being submitted outside this timeframe and the potential staffing gap impact to the unit.
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