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Split Disbursement in T-PAX
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How to process a travel claim with Split

Dishursement (split=d); 54




= W"ﬁ tis SpT’F'—I?’ébursement (split-D D)’T —

= Spllt disbursement is a function in which a
payment is made to the

on -
behalf of the member and any remaining
balance Is reimbursed to the member.

ﬂIED IS mandatory for all‘ﬁi;;(}-ueerﬁ_*
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.____.“_F)_ro C e S S yo LW‘ tr ave I _;.l;:::::f:r:r:f: Request e 10734363 |

claim in Tpax as you
normally would.

= On the Actual
ltinerary, TPAX will

tercalculate. the
dgin

ExXpense.

What option descnbes the duration of this tap [select from fist]
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._ﬁ_e_imbuysa_ble"items
may be checked as
split for split-D.

= Daily M&IE rate will
not auto populate.

serlD: 000009333

RequestMo:  NEW

=0/x]

Friday, July 27, 2007

[ BOAT, COASTIE T: W3

TOND: 1106456456456000

Whats duthorized

Actual lbnerary

Reimbursables

Date

Nature of Enpense

315/2008

LAUNDRY EXPENSE - CONUS ONLY

10/30/2008

LAUNDRY EXPENSE - CONUS ONLY

315/2006

FARKING

10/30/2006

FARKING

915/2008

TOLLS

TOLLS

10/30/2008

[ Mesty

[ Insert Expense [ Delete Expense

(ther

‘ Exceptions

‘ Oecasionals

‘ Cancel

'Enter the date that this expense was incurred
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J r C . Request for a Settlement Against an Order [Base Name) AR
[JserD: HANSYS  Modify Block Mo, 08CO4001  RequestMo: 1096794626 Tugsday, Aprl 29, 2003

1 O)p) ire Flraricla
-~ — Mett _-—e~-a5£:r_.1

BOAT, COASTIE T: w3 TOM: 1106456456456000

: u EFT mUSt be §-e—|éCt_ed — Request Type
R —— : Type of Settlemert: |Final - First Submission v| TypeofPattish (Mot aPatisl %
— Computed Split =

= This is the pre-computed
estimate for split-D.

— Due Traveler

= This Is the total amount due
the member.

ﬁi‘t‘ Payment
- lnput hO fele] C|f I AA1e)f) ey [0) o Madify Accounting

geduct from the “Due
Traveler” and pay to the
member’s

| ) [ 1105 45E45G4RE000 2 F o2t —

Should the obligation for this traveler order be released



&, Request for a Settlement Against an Order (Bage Mame) |0
UsedD: HANSYS  Modfy  Block Mo, 08C04001  RequestMo: 1096794626 Tuesday, dprl 29, 2008

*I'Pm‘élcuated aqgaymernt

UE_$7584_'__4_am_d the | BOAT,COASTET:3 | ToND: 110845a45B4EB000

estimated of et e
$4 5 2 2 5 O Type of Setflement |Fina| - First Submission j Type of Partial INgt 2 Pattdl v|

T r aV e.l e r W an tS $ 5 O O O . O O t O Remt To ] Advihcer ] Entitlements ] Calculations ] Financial | Remarks
be pald to the Method of Baeffent:  |EFT

Tab past the split payment, ol |
the system auto adjusts the
amount due traveler.

»|  Computed Spit: $4522 A0

........................................

t542  |oplit Payment:| 500000

et imaunt |
110G4E645E456000 2P 601 23921 0 RA 78045 2100 /) $7004.24

/

n O rm al Modify ccounting |

[ <Rack [ et

[ Other [ Receipts .[ Cancel

Should the obligation for this traveler order be released
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— = - > ~ UserD: HANSYS  Modfy  Block Mo. DBCO4001  RequestMo: 1096734626 Tuesday, &prl 29, 2008
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o N t . — BOAT, COASTIE T:W3 TOND: 1106456456456000
ote: | |

L e——

~Request Type

— O N |y dil amou nt S q u al Type of Setement: il it Submision | TipeotPatit [lcts a7
tO or I ESS th aln th e R To ] Ao ] Enilemerts ] Calelaions ] Financia | Remaks
am O u r]_t d u e m ay _t)e Method of Payment; Im Computed smn:lﬁ [~ Release Obligation
authorized for split-D. bmtnse [y ket D

Classification dimaunt |

-1 In th |S eX am ple 110G45E45E45E000 2P 601 299 210 R 74045 2100 §7 5420
member reguested x

£ 1 The split 3 3 tb ter thar th t due the travel
Sr '800 be . :‘ e I . - Q & Spit payment amaunt Ccanno 2 greater Chan g amount ade Che Craveler
v & receives' t
T Madify Accoun
ollowing error. e

[ [Other I Receppts . .[ Lanicel

|How much should be paid directly to the credit card company
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. Request for a Settlement Against an Order (Base Name] O] x|

\When prOCGSSIHQ_E: P D HANGYS AW Blck o 06007003 RequestNo: NEW Tugsday, &prl 23, 2008
supplemental claim, enter

d"liion'a Spl ~“d amount [ BOAT, COASTIE T: w3 [ TOND: 110B45B456456000
baSEd On thIS Clalm. ~Request Type

— Note: P reVi OusS ly p a| d S p | |t' d Type of Settlement ISuppIemental -Subsequent Submission %] Type of e |an sPatdl | %iﬂgLn |Twlr Gepiaed ¥
items carried over in the , _ , —
au t om at e d com p u t e d S p I |t' d Remit Ta | Advibcer | Entitlements | Ealculatma Financial | Remarks
amount should not be —
i n CI u d ed . Methad of Papment: IEFT 'l Camputed Split:|_$l3|]1 850 7 Release Obligation

[Split Payment ;| _ AN

You may request a Spllt_d Due Traveler | +15350
payment which does not M o]

11064564564%6000 2P B0 233210 $2.653.50

Modify Accounting

[ <Back [ Hext

— EFT payment of $159.50.

[ Cancel

[ Other [ Receipts

|How much should be paid directly to the credit card company
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o e IﬂfUI’TT’F&TTOﬂ‘iS not on flle at
EINCEN, and split-D Is selected, the traveler
will receive full payment of travel
entitlements.

— It will be the traveler’s responsiblility to pay the

balance. =

e
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- Spht D WI|| pay-charges on |ssued
e Car In a timely fashion.

= Split-D will NOT pay a traveler’'s personal credit
card.

= Any balance on the IS the traveler’s
responsibility to pay promptly.

ﬁpayment refunds to the are to be -
dinatedawi -297-0781.

Unction of the' PPC Tnavel Branch or
PPC/FINCEN Customer Service Departments.




