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Web-TPAX Reduced Per Diem Walkthrough  

  
Introduction The following screen captures demonstrate the process of entering a reduced 

per diem settlement request in Web-TPAX. 
 
Enter the reduced rate on the What’s Authorized tab in the Military Only or Civilian section as 
appropriate (Civilian shown below): 

 
 
 

Continued on next page 
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Web-TPAX Reduced Per Diem Walkthrough, Continued 

Select “RedP- Reduced Fixed Per Diem” in the itinerary Method of Reimbursement. 

 
 

 

Continued on next page 
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Web-TPAX Reduced Per Diem Walkthrough, Continued 

 
The reduced rate will appear in the Daily Expenses tab for the duty dates (not on the travel 
dates): 

 


