Reduced Per Diem

17 APR 2012

Web-TPAX Reduced Per Diem Walkthrough

Introduction The following screen captures demonstrate the process of entering a reduced
per diem settlement request in Web-TPAX.

Enter the reduced rate on the What’s Authorized tab in the Military Only or Civilian section as
appropriate (Civilian shown below):

De=cription What's Authorized Remarks

Quarters

Messing

Gowvernment (Use Directed)
[ Contract Quarters

[ commercial Lodging

O Dual Lodging

e Lodging Required

I Government Rate (Military Only)
. Mess is Directed for ALL thres meals
O Proporticnal Rate Red. Per Diem
I Reduced per diem (Mil}

[] Government Rate for Essential Meals

[ commercial (full locality per diem) Red. Per Diem

Reduced Per Diem Authorized (Civ.}

[ Mo Per Diem Authorized (Civ.) [ conference Per Diem (125%)

[ Actual Expenze [ Actual Expense Lodging Plus (150%)

O Super Actual Expense Lodging Plus (300%)

Mode of Transportation

Miscellaneous

[ commercial Carrier

Mum Excess Bags: D [ one phone/day

Gov't Owned Conveyance:

[ Govt Procured Transportation | Mene

[ oficial Comm. Fees ] Perzonal Phone NTE D

[ Leave Authorized Wariations Authorized
Priv. Owned Conveyance: |N|:|ne
O Registration Fee [0 conference Fee [T Taxi niaround
POV iz more POV net to exceed GTR of:
advantageous to the Gov't IC' [ remain Overnight for D
I—E ROMN Location: |Clicktc enter ROM Location
M1 pantal rar Rental llnnrads: | Nnne
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Web-TPAX Reduced Per Diem Walkthrough, continued

Select “RedP- Reduced Fixed Per Diem” in the itinerary Method of Reimbursement.

Depmartine Defe rl:epa:ruri sLDs“;.tm (click to edit) | Eis Local Mrtrm of Reimbursement: . Per Diem Rate
opeka, K3, Shawnes RedP - Reduced Fixed Diem _
07/15/2010 | ] EXE
Method of Transportation: el T
DutyDay  |PA- Private Auto . .
Lodging Type:
Arrival Location (click to edit) | G0 - Government Quarters Onbazse Ha:lml.
Arrival Date: [Leavenworth KS, Leavenworth |
07/15/2010 | o Reason for Stop:
|'I'D—Tenpurwy[hty . Meals Type: -
Duty Day GM - Government Meals . Wiles:

7/15/2010 | DEP Topeka, KS, Shawnee E — Edit
7i15/2010 | ARR| Leavenworth, KS, Leavenworth m ] Redp ca M ([ 2850 ][ ono 83 Inzert
TMS82010 | DEP | Leavenworth, KS, Leavenworth | PA . NONE . Edit Del
7/19/2010 | ARR Topeka, K3, Shawnee MC ] NLG [ ooo |[ ooo |[ 8 | |mser
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Web-TPAX Reduced Per Diem Walkthrough, continued

The reduced rate will appear in the Daily Expenses tab for the duty dates (not on the travel
dates):

07M5| LDP [107.00)|56.00|CM|CH|CH| 0.00 Partial | Day | 42.00 | £2.00 | 0.00
07116 | REOP 2950 | 2550 | 0.00
07M7 | REDP 2950 | 2550 | 0.00
07/18| REDP 2550 | 29.50 | 0.00
07M%| LDP (107.00|56.00|CM|CH|CH| 0.00 Partial | Day | 42.00 | £2.00 | 0.00

Total | 172.50 ( 0.00
Previous MNext

10



